Meronuqecxue PEKOMEHIALHH

no GOpMHPOBAHHIO H YTBEPAIEHHIO TEXHOJIOMHYECKHX CXeM Npel0CTaBIeHHA
rocyaapcTBeHHbIX yCJIyr

1. O6wue noaoxKeHus

1.1.  Hacrosammue Meroauueckie peKOMEHZAUMH IO (HOPMHPOBAHMIO
¥ YTBEPXKICHHIO TEXHOJOTHYECKHX CXEM IIPEAOCTAaBJIEHHs TI'OCYAapCTBEHHBIX
yenyr (mamee — Meroguyeckue peKoMeHHAlMM) pa3paoTaHel ¢ LENbio
onpeneNeHHss TNopsaka (OPMHPOBaHHA, COIJIACOBAHMA M  YTBEPXKIEHHS
TEXHOJOTHYECKHX CXeM  MpenocTaBleHMS FOCYJapCTBEHHBIX  YCIyr
(nanee — TexHONOrHYecKHe cxembl) denepatbHEIMH OpPraHaMK HCIIOJTHHTENBHOM
BJIACTH ¥ OpraHaMy rocyapCTBEeHHEIX BHeOIOKEeTHBIX (POHIOB.

Hacrosmme Metoauyeckne pekoMEHZAUMH MOTYT OBITB HCMONB30BaHbL
nis QOPMHPOBAHUS TEXHOJIOTHYECKHX CXeM MpPEeAOCTaBIEHHS I'OCYNapCTBEHHBIX
YCIyr WCMONHUTENBHBIMH OpraHaMH TroCyJapCTBEHHOM BnacTH Cy0OBexkToB
Poccuiickolt ~ Qenepaurd W TEXHONOTHMYECKMX  CXEM  TNPENOCTABJICHHS
MYHHIMIAIBHEIX YCIYr OpraHaMH MECTHOIO CaMOYIIpaBieHHS MYHHIHMNAIBHEIX
obpaszoBanuit cybrexra Poccuiickoii @enepariyn.

1.2.  TexHonorudyeckas cxeMa paspabarsiBaercs i eXHHOOOPA3IHOro
NPeNOCTABNEHHs] TOCYJapCTBEHHEIX YCIYr B TCPPUTOPHAIBHEIX OpraHax
(emepanbHEIX OpPraHoOB HCHMONHMTENBHOH BIACTH, OpraHax TIOCYHAPCTBEHHBIX
BHEOIOUKETHEIX GoHI0B, B MDLI, B 3)1eKTPOHHOM BH/IE ¥ HanpabJieHa Ha:

[IOBBILLIEHUE Ka4eCTBa MPeIOCTaBIeHUs MOCY AaPCTBEHHBIX YCIYT;

obecrie4yeHHe NOTHOTHI ¥ NMPABHJIBHOCTH ONHCAHUA FOCYAAapCTBEHHON YCIyTH
1A BceX (opM M criocoboB OKazaHHs roCyJapCTBEHHOH YCIYrH, GOpMHPYeMBIX
HEMOCPENCTBEHHO COTPYAHHKAMU OpraHa NpeJOCTaBIAIOIIEro rocCyAapCTBEHHYIO
yenyry;

CO3NaHME  EOMHBIX  YCIOBMA UIS  OpraHM3auMM  IPeAOCTABIEHMS
rocyJapCTBEHHBIX YCIIyr B paMKaX J>KH3HEHHBIX CHTYalMid, a TaKKe OKa3zaHMs
roCyIapCTBEHHBIX YCJIYT I10 9KCTEPPHTOPHAIBHOMY IIPHHIIHITY;

HOCTaTOYHOCTH  MHQOpPMAUMHM Uil  OpPraHM3aUMM  NPENOCTaBIeHHS
rocynapcTBeHHOHU yciayru 6e3 npopeneHus obyyenmus.

1.3.  Texnonmoruyeckas cxema (OPMHPYETCS MO KaXKIOM rocyaapCTBeHHOM
ycmyre  QenepalbHOro  OpraHa  HCHOJHHUTENBHOW  BJIacTH,  OpraHa
rocyaapCTBEHHOr0 BHEeOHOKeTHOro (oHzxa (#anee — opraH, MPeNOCTABIAKOLIAMN
YCIyry), NpEAOCTaBICHHE KOTOPOH OpraHM3yeTcss B MHOIOQYHKUHOHAIBHBIX
UEHTpaX NPeJOCTaBJIeH s I'OCYAapCTBEHHBIX U MYHHIHNANBHBIX ycuyr (naiee —
MOLD), a Take nO MHEIM YCIyraM, IE€peYeHb KOTOPHIX YTBEPIKAACTCS
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NOAKOMHCCHEH 5O BOmpocaM KayecTBa OKa3aHWs TOCYHapCTBEHHBIX YCIYr M
MOHHTODHHIA peanu3aly{ I[OJTAllHBIX IUIAHOB BBINIOJIHEHHMS MEpONPHITHH,
COMIepXalIMX eXerogHple MHIAMKATOphl obecrneyrBarolfe NOCTHXXEHHE LEeNeBhIX
nokazarenedi Vkasa [Tpesngenta PO ot 7 mas 2012 roga Ne 601 «O6 ocHOBHBIX
HaNpaBJIeHUsX COBEPLIEHCTBOBAHMA CHCTEMBl IOCYAAPCTBEHHOIO YNpPaBICHHA
npi IIpaBHTENBCTBEHHOW KOMHCCHH MO MPOBENCHMIO AJMHHHCTPAaTHBHOM
pedopMel  (manmee — noakomuccHs mnp¥ [IpaBUTENBCTBEHHOH KOMMCCHH
10 NPOBEAEHUIO aIMHHUCTPATHBHON pedopMmbi).

1.4. Texuonorudeckas cxema — 3T0 noapobHoe omucaHue (B TOM HHCIe
B JJIEKTPOHHOM Buze) TpeOoBaHHWM, YCIOBHH, INpoLecca NPeaoCTaBIeHHU
rocyfapcTBEHHOM YCIyry, cofepallee AeTATH3HPOBAHHbBIE Pa3biCHEHHUs, B TOM
yucne HeGOPMANU30BaHHBIE B AJMHHMCTPATHBHBIX PpErJaMeHTaX M HHBIX
HOPMATHBHEIX IIPABOBBIX aKTaX, a Takke MH(opManuio 0 TpebyeMsIX pecypcax,
KOTOpbie 00eCTIeYMBAIOT IIPOLIECC NPEJOCTABIEHHS FOCY AaPCTBEHHOMH yenyra'.

B nensx AeTaqu3upOBaHHOTO OITHCAHMSA YCIOBHH H MOPAAKa MPENOCTaBACHHSA
B paMKax TOCYIapCTBEHHOH ycnyru Beimensiores —«mopycayrs». Ilox
«IOAYCIYroi» B LEN#X HAcTOAMX MeTonuyeckuX pekoOMeHJalui NOHHMaeTCs
BapuaHT (Pa3HOBHIHOCTE) JEATENBHOCTH OpraHa, NPeZloCTaBILIIOIIEro yCIyry, IpH
OKa3aHW¥  TOCYNApCTBEHHOM  YCIYTH, XapaKTepH3yeMblH  YHHKaIbHBIMH
Tpe6OBaHMAMH MO OIHOMY M3 TPEX NApaMeTpoB: pasiuyHble TPeOOBaHUA MO
MpeNOCTABIEHHIO IOCYJapCTBEHHON YCIyTH JUIs PasHBIX KaTeropui 3asBUTENCH;
pasnMuHble TpeGOBaHWs [0 COCTABY JOKYMEHTOB, HEeOOXOAMMBIX Ui
MPEeAOCTABJICHHsI  OCYNApCTBEHHOM  yCiuyr#;  pasiuu4Hble  pe3ysbTaThl
NpefOCTaBieHMs TOCYJapCTBeHHOH ycnyrn. Ecam  fleaTensHOCT  OpraHa,
NPeJIOCTABIAIOMEro yCyry, HPH OKA3aHHM YCIYrH pasiuqaercs XoTs Osl
Mo ONHOMy TapaMeTpy, TO OJTOT BapuaHT nelicTBui Oymer sABIATHCA
(ITOZYCITYTOH».

2. Ilopsanox popMUpPOBaHKsl, COTJIACOBAHMA, YTBEPXKACHHA H H3IMEHEHHIA
TEXHOJIOTHYECKOH CXEeMBI

2.1. Cpoxn «¢QOpMHpPOBaHMA U YTBEPXKACHHA TEXHOIOTHYECKHX CXEM
OpraHoB, MPEAOCTaB/LIIOMMX YCIYTH, ONPENSNAIOTCS B COOTBETCTBHH C MJIAHOM-
rpadukoM pa3paboTKd W YTBEPKACHHA TEXHONOTMYECKHX CXEM, YTBEpKAacMbIM

' Moa TpeGyemsiMu pecypcamy CrieflyeT NOHMMATh NOKyMeHTalmonHoe oGecnevenue (Qpopmsi, GraHK T.4.);
TexHOMOrHYecKoe obecrnevenre (B TOM UHCIE HAMHYHE ROCTYna K aBTOMATHIHPOBAHHLIM CHCTEMAM, CepBHCAM,
JALIMILEHHBIM KAHANAM CBA3H, 8 TAKoKe HAIHYKME HEOGXOAMMOro 0GOpyIoBaHNS: NPHKTEPa, ckatepa, MDY, kova
INEKTPOHKOK NOAMHCH H T.A4.).
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nogkoMuccueir npd  [IpaBUTENbCTBEHHOM  KOMHMCCHM 1O TPOBEACHUIO
aJIMHHHCTPATUBHOMN pedOpMEL.

2.2. Jlns pepenus paborsl mo (GOPMHPOBAHHIO TEXHOJOIHYECKHX CXEM
B OpraHe, MPeOCTABMSIOLIEM YCIyTy, GOpMHpYIOTCs pabodHe rpymIIb! [0 KaXX g0
roCyJapCTBEHHOM ycIyre, Moiexamleli onmcanuio B Qopme TEXHOIOTMYECKOH
cxeMbl [0l PYKOBOJACTBOM OTBETCTBEHHOTO 3a KayeCTBO [PENOCTaB/ICHH
rOCYJApCTBEHHBIX YCITYT 3aMECTUTENS PYKOBOAUTEN OpraHa, MpeoCTaB/AIOMWEro
yemyry. B pabouyio rpymiry BXOAST:

NpeNCTaBUTENM LEHTPATBHOro amnmapara, B TOM HHCiIe CHeLHATHCT
110 PasBUTHIO EKTPOHHEIX YCIYT;

npeACcTaBUTENH TepPUTOPHATBHBIX OpraHoB, HUMEIOIIMX  ONBIT
p3aumoneiictBus ¢ M®L] mo opraHu3alMy NPEeJOoCTaBieHHs roCYAapCTBEHHBIX
yenyr B MOLILL

TpeICTABHTENH KCIIEPTHOTO co0bIecTsa.

2.3. Tlpoext TEXHOJIOIHYECKOH CXEMBI HaInpapJIsieTcs
B MHHHCTEPCTBO JKOHOMMYeckoro passutust Poccuiickoii ®enepaiuu
MHHHCTEPCTBO CBA3M M MACCOBBIX KOMMyHMKauuii Poccuiickoii ®enepaiy ULt
NpoBeeHUs aHanu3a. MHHHCTEPCTBO 3KOHOMHYECKOTO PasBHTHA Poccutickoii
Qepepaliy OCYIUECTBIISET AHANU3 TEXHOIOTHYECKOH CXeMBI B MONHOM obreme,
MHMHHUCTEPCTBO CBA3M M MAcCOBBIX KOMMYHUKAIUi Poccuiickoit Denepauuu — B
yacTH 0coBeHHOCTeH MpefoCTaBIeHHs roCy/IapCTBEHHON YCIYTH B 3JIEKTPOHHOM
BHJE.

2.4, OcHOBaHMAMH [JIi BHECEHUS U3MEHEHHH B TEXHOJOIMYECKYI0 CXeMy
MoryT OBITh:

H3MeHEeHHE HOPMATHBHBIX IPABOBBIX aKTOB, ONPENEISIOMMX YCIOBH,
TOPAIOK, TPeGOBAHHA K IPEOCTABICHHIO TOCY 1aPCTBEHHOM YCIyTH;

ONTHMH3ALMS TIPOLIEcca NPeOCTABNeHH!s rOCY IapCTBEHHOH YCIIYTH;

MHBIE OCHOBaHHA.

2.5. TexHoNOru4yecKas CXeMa, HU3MEHEHHS K TeXHOJOTHYecKoH cxeme
yTBEpPKAIOTCA ~ OPraHOM,  NPENOCTAaBISIOWMM  YCIYry.  YTBEpPXKICHHAs
TEXHONOTHYECKAS  CXeMa, HoBag peJaKus  TeXHOJNOrMYecKod  CXeMBbI
¢ BHECCeHHBIMM M3MEHEHHSMH TIOISKHUT ONMyOIMKOBaHMIO Ha OHIMAIBHOM CaiTe
Oprana, npenoc*rannmomero yenyry, v JIOBOIUTCA N0 CBEHECHHUA TeppHTOpHaJTBHBIX
opraHoB B TeueHue 3 pabouux /HeH C AaThl yTBEPIKACHHUL.

2.6. Tlpu omy6nuKOBaHWHM TEXHONOTHYECKOH CXeMbl Ha OQHIMAILHOM
caifTe opraHa, NpeJOCTaBISIOIErO YCIYTY, B 00A3aTeNBHOM NOPAAKE YKA3BIBACTCA
CTATYC TEeXHOJIOTHYEcKoH cXeMBl (meHcTByrowias, HEAEHCTBYHOLIA nubo para,
C KOTOpOH TEXHOJIOTHYECKask CXeMa MOUIeKHT MPUMEHEHHIO).
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3. CTpyKTypa H COAepKaHHE TEXHOJIOTHYECKOH CXEMBI

3.1. Texuomoruyeckas cxeMa COCTOMT H3 CIIEAYIOLIHX pa3/IeliOoB:

1) ofmume cBefeHHs O rocyAapCTBEHHOM yCITyTe;

2) ofmwe cBeleHHs O «IIOLYCayraxy»;

3) cBegeHMs O 3aABHTEIAX KIIOLYCITYyTHY;

4) JNOKyMEHTBl, IpeAOCTaBlIAeMble  3asBHTeNEM, JUIA  TOMy4CHHA
«TIOXYCITYTH»;

5) NOKYMEHTHI ¥ CBEJIeHMs, ToJydaeMble [OCPEACTBOM MEXBEAOMCTBEHHOTO
HH(OPMALIMOHHOTO B3aHMOIEHCTBHS;

6) pe3yaBTaT «IIOAYCITYTH»;

7) TEXHOJOrHYECKHE NPOLECCHI IPEJOCTABICHUS KIIOLYCIYTI;

8) 0COGEHHOCTH NPENOCTABIEHHS KIIOAYCITYTHY B 3NIEKTPOHHOH dopme.

3.2. Paspmen «Ob1He CBEIEHHUS O roCYIapCTBEHHOH YCIIyre) COAEPHKHT:

1) HayMEHOBaHHe OpraHa, IpeIOCTABIAIOWEro ycuyry. Ykaseieaemcs
NOMHOE — HAUMEHOBaHue (hedepanvHo20 Op2aHa UCHONHUMENbHOU  BNACIIU
Wi opeana 20cydapcmeennozo  eHebioddcemno2o gonda & coomeemcmeuu
¢ Yxasom Ipesudenma Poccuiickoii Pedepayuu om 12 mas 2008 zo0a Ne 724
«Bonpocvl cucmemvl U cmpykmypel (heoepanvHblx Op2aHos UCRONHUMENLHOU
anacmuy, [lonosicenuem o (hedepansHom op2ane UCRONHUMensHou enacmu (opeare
20cy0apcmeeHH020 sHebrodoicemHo20 ¢onoa), npedocmagnaiouje2o
20cy0apCcmeenHyIo yenyzy, 1bo HauMeHo8aHue N00BEOOMCIMBEHHOU OP2AHU3AYUU,
K Ybeli KOMNemeHyuu OMHECeHo npedocmasneHue 20Cy0apCmeenHou yeayau;

2) HOMEp YCIyrd B (elepaibHOM peectpe. Vkaszvieaemcs 11-3Haunviii
HOMEp 20cyOapCmeeHHOU  yciyeu 6  coomeéemcmeuu ¢ ¢edepanenoii
zocydapcmeenHoti  uHgopmayuonnoti  cucmemoti  "®edepanenviti  peecmp
2ocydapemeennylx U MyHuyunanshox yeaye (@ynkyuir)” (danee - hedepanvHotii
peecmp),  Ionoowenue 0  KOMOpOU — YMBEPHCOEHO  NOCMAHOBNEHUEM
Ipasumenscmea Poccuiickoii Pedepayuu om 24 oxmabps 2011 200a Ne 861,

3) IIOJIHOE HAaMMEHOBAHHE YCIIYyIH. YKkasvieaemca NONHOE HAUMEHO8aHue
20cy0apPCMBEHHOU YCIy2U 6 COOMBEMCMEUYU C AOMUHUCTIPDAMUBHIM PE2NAMEHMOM
npedocmasnenus 20CyOapCmeenHo  yeayeu (UHvlM HOPMAMUGHbIM NpAsosbIM
QKMOoM, pezynupyioujum ROpAOOK NPedoCMasieHus yeayau) u (uru) edepanoHolm

peecmpom;
4) KpaTKoe  HAUMCHOBaHME  YCIYrH.  Ykaseleaemci  Kpamkoe
HauMeHOBaHue 2ocyoapcmeenHou yenyau 8 coomeemcmauu

¢ AOMUHUCTDAMUEHbIM PENAMERMOM NPEOOCMABNEHUA 20Cy0apCmeeHHot Yeny2u
(unoiM — HOpMAMuEHbIM — NpAGOGLIM  AKMOM, — PEynupyloujum  nOpAJOK
npedocmaenenus yeayau) u (unu) gedepancHolm peecmpom;




5) aJMHHBHCTPATHBHBIH PErNIAMEHT IPEJOCTaBIeHUs IOCYAApCTBEHHOM
YCIyru.  Vkasviearomca — pexeusumel  HOpMAmueHo20  npagogozo  akma,
ymeepouewuie20 AOMUHUCPAMUBH b1 pez2namesm npedocmagnenus
20¢y0apemeeHHou yenyeu. Ilpu omcymemeuu YMBepHCOeHH020

AOMUHUCMPAMUBHO20  peanamenma npedoCMaenenus 20Cy0apcmeenHol yenyau
8 OAaHHOM NONe YKa3zvl8aemcsa NAPAMEmp «Hem»y,

6) mepeyeHb  «IOAycHyr». VYkaseieaemcs nepevenb  «noodycayen,
gvl0enseMblX 8 20CYOAPCMEEHHON yClyee 6 3ABUCUMOCMIY OMm PaSAUYHbIX
mpebosanuli no npedocmasnenulo ycayeu ONA PA3HbIX KAme20puil 3aneumeneii;
pasnuunblx mpeboeanuii no cocmasy no cocmasy OOKYMEHmos, Heobxooumuvix
Ons  npedocmaenenus — 20CyOApPCMBEHHOU YCAY2U; PA3NUYHbIX  Pe3yRbmamos
npedocmaenenun 2ocydapcmeenroi yenyeu.  Ilpu omcymemeuu «nodycryz»
6 0aHHOM None YKA3bl6Aemca napamemp «Hem»,

7 Crioco6bl OUEHKH KadecTBa TNpPENOCTABNEHHMS TOCYA2pCTBEHHOMN
YCIyru. Yxasveieaiomes cywecmeyioujue cnocobvr oyenxu 3aneumenem xavecmea
yenyau,  onpedenennvie  Ilocmarnoenenuem  Ilpasumenvcmeéa  Poccuiickoil
Pedepayuu om 12 Oexabpa 2012 z00a Ne 1284 «Q6 oyenke zpascdanamu
sppexmuerocmu OdesmenvHocmu pykogodumenell MepPPUMOPUANbHBIX OP2AHOE
gedepanvHblx  Opeano8  ucnonwumensHou — eaacmu  (UX  CHPYKMYPHbIX
noopasoenenull) ¢ yuyemom Kavecmea npedocmasnenus UMu 20CY0apCmEeHHbIX
YCny2, @ maKoice 0 NPUMEHeHUU pe3ynbmamog YKa3anHoU OYeHKU KaK OCHOBAHUA
Onf  NPUHAMUA  pewleHuti O  OOCDOYHOM  NPEKPAUJeHUU  UCRONHEHUS
COOMEemecmeyrouuUMu  PYKOBOOUMENIMY CEOUX OONNCHOCMHBIX 00A3aHHOCTMELL).
Ilapamemp evibupaemcs u3 cnedyiowezo chnucka (603mMOoNHCeH 6bI60P HECKONbKUX
WU 6cex 8apUAHMO8): paduomenegioHHan CéA3b;, MEPMUHAILHBIE YCMPOUCMEa;
Ilopman 2ocydapcmeennvix yenye, opuyuansrviii caim opeana; opyaue cnocobbt.
B cayvae ecau 3aneumenio He npedocmagnena 803MONCHOCML OYeHUNMb KaYecmeo
20¢Y0apcmeenHou yenyau, 6 0aHHOM NONe YKazel8aemcs NApamemp (Hemy.

3.3 Paspen «O6wmue cBefeHus O «HOMYCIYrax» COLEPXHUT CBEIEHHS
10 KAXAOH KTOXYCIYTey’, 2 HMEHHO:
1) HaUMEHOBAHHE «IONYCIyrw». Haumenosanue «nodycayzu» OONHCHO

ompasicams OCHOBaHue ONA ee 6bl0eneHus 8 omaenvHyio «nodycayzy». B cnyuae
ecnu 20Cy0apCmeeHHans YCnyed He COOepICUm «RooOyeny2», 6 HAUMEHOBAHUU
yKaseleaemecs KpamKoe HaumeHOo8anue 20Cy0apcmeeHHoN Yeayau,

2) CPOK NpeA0CTaBICHHA B 3aBUCUMOCTH OT YC/IOBHIf:

? B chnyuae €CnUM rOCYJApeTBEHHAS yonyra He CONEPHKHUT MOAYCAYT» YKa3bIBAIOTCH
COOTBETCTBYIOLIHE NAPAMETPhl IOCYAAPCTBEHRON YCIYTH.
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2.1) npu nofave 3aABNEHHS MO MECTY JKHTEIBCTBA (1O MECTY HAXOXKACHHSA

IOPHIHYECKOTO JHLIA);

2.2) npu noznave 3asBIEHHSA HE 110 MECTY XHUTENILCTBA (110 MECTy 06paleHus).

Heobxodumo  yrasame cpok  npedocmaeneHus  coomeemcmeyioujeti
«nodycayzu» u eOuHuybl usmMepeHusn (KaleHoapHvle OHu, pabouue OHY);

3) OCHOBAaHHS OTKa3a B NpHeMe NOKYMEeHTOB. Heobxodumo yxasamo
OCHOBAHUA OMKA3Q 6 npueme OOKYMEHMOS HA npedoCcmasnexue «Nooycrysun.
B cnyuae ecnu  ocumosamus omcymcmeyiom, 8 OQHHOM NOAE YKAI6IBAEMCA
napamemp «Hemy,;

4) OCHOBaHHs OTKa3a B NPEJAOCTaBIEHHH «HOXyciyrw». Heobxodumo
yKkazame ocHoearus omkasa € npedocmaenexuu «nodycayeu». B cayuae ecnu
OCHOBAHUA OMCYMCMEYIOm, 6 0QHHOM NONE YKA3bl8AeMCA NAPAMEMD «Hem»,

5) OCHOBA4HUA NPUOCTAHOBIEHUSA [PENOCTaBIEHUA «TIO Ly CITYyTHY.
Heobxooumo  ykasame  ocHoeaHUs  NPUOCMAHOGNEHUA  NPEOOCMABNEHUA
«nodycnyau». B cnywae ecnu  ocnoeawus omcymemeyiom, 6 OQHHOM none
YKG3bI8QEMCA NADAMEMD «(HEM»,

6) CPOKH IPHOCTAHOBJIECHHUS NpeloCTaBICHUS «TIOMYCITYTHY,
Heobxooumo yKazamo CpoK npuUOCMaHo8neHus npedocmagnenus
coomeememeyiowjen «nooycayeuy u eOuHuybl uMepeHus (KaneHoapHvle OHU,
pabouue OHu);

7 CBEJIEHHS O IIIATHOCTH «MOLYCIyTH»:

7.1.) cBemeHus O HalW4WH IUIaThl  (FOCYHAPCTBEHHOH  MOULIKHEI).
Heobxodumo ykazame pasmep 20Cy0apcmeeHHOU NOWAUHLI UAU UHOU NAambl,
63uMaemou 3a npedocmasnenue coomeememeyioweu «nodyenyzu». B enyuae ecnu
niama (20¢y0apcmeeHHas NOWIUHA) He B3UMAEMCA, 8 OGHHOM NOAE YKA3LI8AemCs
napamemp «Hemy,;

7.2.) peKBU3HTEl HOPMaTHBHOTO IPABOBOrO aKTa, ABJAIONIErocs OCHOBAHUEM
Js B3WMaHus [1arhl (TOCYynapCcTBEHHOM IOLUIMHEI). Heobxodumo ykasame
PEKSUIUMbBL U NYHKM HOPMAMUBHO20 NPABOBO20 AKMQ, AGNAIOUE20CH OCHOBQHUEM
0N 63UMAHUn nnamol, Aubo 20cy0apcmeeHHOU NOWIUHB! 3a NPedoCmaenexue
coomsemcmsyower «nooycayeu». B cnywae ecau nnama (20cyoapcmeenHas
NOWNUHA) He 83umaemcs, 8 OGHHOM NOJE YKA3bI8AEMCs napamemp «-» (npoyepk);

7.3) xom OGromxerHoit wnaccudpukaumn (KBK) mwix B3HMaHus rmiathl
(rocynapcTBeHHOH  IONUIMHEBI).  Ykaseieaemcs — 08a0yamusHauHeld KOO
6iodocemnoti  kraccupuxayuu, onpederiemoisi 6 coomeemcmeuu ¢ Ilpuxasom
Munguna Poccuu om 1 wons 2013 200a Ne 651 «O6 ymeepaicdenuu Ykasanuu
0 nopadke npumernerun 6rodocemnol knaccuguxayuu Pocculickot Pedepayuuy,
6 mom uucne ko0 bodxcemHou  xknaccuguxkayuu npu  obpawjeHuu



7

uepe3 MHo2o@yHKyuoHanbHoll yewmp. B cnyvae ecau naama (20cydapemeertan
nownuHa) He 83umaemcs, 8 O0AHHOM NONe YKA3vléaemes napamemp «-» (npouepk),

8) cnoco6 ofpamieHHs 3a MONYHYEHHEM «IIOLYCIYTH». Ykasviearomes
cywecmsyrouue cnocobvl 06pawerus 3a NORyYeHuem «nooycayeuy nymem estbopa
U3 CRUCKA (MOJICHO @blOpamb HECKONbKO 3HAYEHUL): MeppUMOPUAnbHbIU Op2aH
pedepanvhoz0 0peaHa UCNONHUMENLHOU 61ACMU, MEPPUMOPUANbHbIU Op2aH
20cy0apemeennoz0  6Heb00xcemHo20 @QOHOA, MHO20QYHKYUOHANLHYIU YEHMpP
npedocmasnenus 20cyoapcmeennbix u mynuyunaneHolx yeaye (M®L]), Ilopman
20cy0apcmeeHnbIx  yenye, o@uyuansHelli caim op2axa, npedocmasnfioujeo
yeayey, noumosgas cenasv. Ilpu nanusuu ymeepicOeHHO20 MuUn06020 CONAULEHUS
o ezaumooeticmeuu meacoy M®OI] u opzanom, npedocmasaioOwum YCayzy,
Heobxo0uUMOo YKa3ame pexkeusumsl ymeepousuie2o e2o npasoso20 akma;,

9) crioco6 TONy4YeHHMs pesynbTata  «IOAYCIyrH». Ykaswiearomcs
cywecmeyrowue chocobsl NORYYeHUA pe3yrbmama «nodycryauy nymem svibopa
U3 cnucka (MoJICHO 8bl6pame HECKONLKO 3HAYEHUN): 6 MEPPUMOPUANLHOM Op2aHe
(omodenenuu opzana), npedocmagniioujem ycayzy, Ha OYMadCHOM Hocumene; 8
M®L] na Gymaodicnom Hocumene, NORYYEHHOM U3 MEPPUMOPUANBHO20 Op2aHa
(omdenenus opzana), npedocmasnsiowezo ycnyey, 6 M®L] e eude doxymenma,
codepocawezo  uHpopmayulo U3 UHMOPMAYUOHHBIX  CUCMEM  Op2aHO8,
npedocmasnsouux 20cydapemeennvie yeayeu, wepes nuyneiti kaburem Ilopmana
2ocydapcmeennvlx  ycnye, Ha Ilopmane 2ocydapcmeenHvlx ycnyz 6 6ude
3MEKMPOHHO20 OOKYMeHma, uepe3 nuuHwli xabuwem oguyuanshozo cauma
opzana, npedocmasnsowe20 Ycnyzy;, Ha ouyuansHom cauma  opaawa,
npedocmaenaoujezo ycnyzy, 8 eude 3neKmpOoHHO20 OOKYMEHMA; HanpaeneHue
00KYMEHMa, NOONUCAHHO2O ONEKMPOHHOU NOONUCHIO, HA adpec 3INeKMPOHHOU
noumsl; NOYMOBAs. CEA3b.

3.4. Pazmen «CpefmeHusi © 3asBUTENSAX IOAYCIHYrH» COHEPIKUT
HH(OPMALHIO O 3aABUTE/AX MO KaX 10 CIOLYCIYre»’, a IMEHHO:
1) KaTeropHy JIMll, HMEIOUHX IpaBO Ha IOAy4YeHHe «IOAYCIyTH.

Heobxo0umo nepevucnums ucCHepnvi8aouiuii nepedens Kame2opul 1y, UMeloujux
npago Ha NORYHYeHUe «NOOYCIY2U»;

2) JIOKYMEHT, MOITBEPXK AN TIpaBOMOYHE 3aBHTENA
COOTBETCTBYIOIEH KAaTeropHd Ha [IONydeHue «HOmycmyrw». Heobxodumo
npugecmu ucuepnbIBaloOwull hepeuens OOKYMENMO6, NOOMEEpHCOaIomUx Npago
3aA6uUmens coomeemcmeyiowjeti Kamezopuu Ha NONY4eHue «ROOYCay2u»;

B cmyuae ecnmM TOCYNAapCTBEHHas YCIyra He COJAEPKHT «IOXYCIyr» yKaspBaroTCs
COOTBETCTBYIOLIHE ITapaMeTphl rOCYJapCTBEHHOH YCIYTH.
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3) YCTaHOBJIEHHEIe TpeGoBaHHA K JOKYMEHTY, MNOATBEPXKIAIOMWEMY
NpaBOMOYME  3asiBUTEIS COOTBETCTBYIOUIEH  KAaTeropuM Ha [OMy4YeHHE
«rionycinyruyn. Heobxooumo npugecmu ucuepnsvigaowjuii nepeuens mpeboeanuil
K KaxcooMy OOKymenmy, Komopwii modicem bvlmb npedvsener 3sansumenem
OnA  NOOMBEPICOCHU Npasa Ha NOMYHeHue 20CYO0apCMmBeHHOU  YCayeu.
Pexomenoyemcs ykazvieame mpeboeanus k. Qopme OoKymenma (8 mom wucne
mpebo6anuss no HAMUYUI0 NOONUCU OONNCHOCMHO20 Auya, NOO20MOBUBULELO
OQoKymeHm, 0amvl COCMABNEHUA OOKYMEHMA, nevamu Op2aHu3ayuu, 6vidasuie
Ookymenm u m.0.); coodepycanuto Ookymenma (8 mom wucne mpeboeanus
K cmpykmype OOKyMeHma U HAIUYulo ceedenuti, Heobxooumblx ONA 8blRGNEHUA
Hanuyus/ omcymcmeus. npasa 3an6umens Ha NORYYeHue 20CYOapCmeeHHon yenyau).
Ilpu onucanuu mpebosanuii K OOKYMEHMY PDEKOMeHOyemcs. npugecmu
mpebosanus, 3aKpenneHHvle 6 HOPMAMUBHLIX NpPABOSLIX AKMAX, Onucame
mpeboeanun K OOKYMEHMY, He (POPMANUB0BAHHBIE 8 HOPMAMUBHBIX NPABOSbIX
aKmax, Ho cyujecmeyroujue Ha npakmuxe;

4) HAJIHYHE BO3MOXHOCTH [OJAYM 3asBICHU HA IpeNocTaBleHue
(TONYCIYTH» TPEACTABUTENAMU 3asBuTeNs. Heobxodumo ykasame nanuvue/
omcymcmeue — B03MOJICHOCMYU  NOOQYU  3QA6NEHUA  HA  npedocmaenexue
coomgememeyroweti «KNOOYCAy2u» NPeoCmasumenimu 3ai6umenst;

5) MCYEepPNbIBAIONMA [MepedeHb JHL, HMEIOUIUX [paBO Ha M[ojauy
3a4BJICHHs OT HMEHH 3aABHTeNs. Heobxooumo yKasame uUCYepnbléaoujull
nepeueHy NuY, UMeIoWuUX Npaso HA nooayy 3aAENeHUs Om UMEHU 3aA6UMens.
nO KaNCOOU Kame2opuu 1Y, UMEIOWUX NPABO HA NONYYEHUE «NOOYCRY2UN;

6) HAaUMEHOBAaHHWE MOKYMEHTa, TNOATBEPXKAIOMIEro ImpaBo IOAAYH
3asBlIEHWsI OT MMeHH 3asBuTens. Heobxodumo yxasame OOKymeHmbl,
noOmMeepAHCOaoujue NPAaso nOOAYY 3AAGNEHUA OM UMEHY 3AACUMENS, NO KANHCOOMY
muny npedcmasumenet;

7) YCTAHOBJIEHHBIE TpeOoBaHMS K [JOKYMEHTY, MOATBEpP)KIaloLIeMy
IpaBo TOHAYH 3asBIEHHS OT WMeHH 3aiBHTeNs. Heobxodumo npueecmu
ucuepnvléaloOwull  nepeuerv mpeboeanuli K Kaxicoomy OOKYMEHMmY, KOmopbsli
Mmodicem Gvimb npedvaenex ONA NOOMEepICOeHuUn npedcmasumenem 3aneumens
npaea Ha nooavy 3aseneHus om umenu zassumens. Pexomendyemcs ykasviéamv
mpebosanun x: ¢hopme Ooxkymenma (8 mom wucne mpebo6anus noO HANUYUIO
noonucu QONHCHOCMHO20 NUYQ, NOO20MOBUBUEZO OOKYMEHM, Jambl COCMABNEHUA
JOKYMeHma, nevamu OpeaHu3ayuy, 6vl0aguwiel OOKYMeHm u m.o.); CO0epuCaHUIO
doxymenma (8 mom wucne mpeboganus K cmpykmype OOKYMEHmMa u Hanuyulo
céelenull, HeobX00UMbIX ONA 6bIAGNEHUA HAAUYUA/ OMCYmMCMmeus npasa
npedcmasumens 3aA6uMens HA nooayy 3AAGREHUR OM UMEHU 3aseumens).
ITpu  onucanuu mpebosanuii K OOKYMeHMy PpDeKOMeHOYemca: npusecmu
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mpeboeanus, 3aKpenneHHvle 6 HOPMAMUBHLIX NpABOELIX AKMAX, Onucamo
mpebosanus K OOKYMEHMmY, He (QOPMANU308aHHbIE € HOPMAMUBHBIX NPABO6bIX
aKkmax, Ho cywjecmeayioujue Ha Npakmuxe;

3.3 Paznen «JIOKYMEHTHI, peAoCTaBlIsieMble 3afBUTENIEM
IUISL TOSYYEHHS «IOXYCIIYTH) * ComepXHUT CBelEeHMs O JOKyMEHTaX, KOTOpbie
[O/KEH TPEeACTAaBHTh 3asBUTENb NS TOJYdeHWs TOCY[NApCTBEHHOH YCIYTH,
He BKIIOYaeT = CBeleHMs O JOKYMEHTaX, [ONy4YaeMbIX IOCPEICTBOM
MEKBEIOMCTBEHHOrO B3aHMOJEHCTBHS, ¥ COJEPXHT CIEYIOIIYI0 HHpOpMALHIO
10 KON «IIOLYCIIyIrey:

1) KaTeropus HokymeHnta., Heobxooumo ykasame obujue QopmynuposKu
6 uacmu JOKYMEHMO8, NPeOOCMABIACMbIX 3AAGUMENEM, NO KAHCOOU «nooycnyzen.
Mpumepom obweli GHopmynuposKu Heobxo0umozo OOKyMeHma mozym Goimb.
JoKyMenm, YOOCMOBEPAIOUUI NULHOCMb, NPAasoyCManasausanujie OOKyMeHmbl
Ha nepeycmpausaemoe u (Wiu) nepenianupyemoe Jcunoe nomeuerue;

2) HAUMEHOBAaHMS JOKYMEHTOB, KOTOpBIE IIPEIOCTaBJIsET 3aiBUTENb
LIS TONYdeHHs «momyciayrw». Kamezopus OoKymenmoe O0MiCHA boime
demanusupoeana 00 yposHA OMOenbHblX OOKYMEHMOE, OMHOCAUUXCA K oanHou
xamezopuu Heobxodumo npusecmu ucHepnvléaiowjuii  nepeyerb  NONHLIX
HauMeHOBaH ULl OOKYMEHMOE, Komopbie Mozym Gvime NPedcmasneHsl 3ansuUmenem,

3) KOJIMYECTBO HEOOXOAMMBIX 3K3eMIUIAPOB AOKYMEHTa C yKa3aHHEM
nofnMHHENK/KoHA. Heobxodumo 0na kaskdo20 QOKYMEHmMa yKkasams KOMuHecmso
npedocmaenaemslx 9KIEMUIAPOE C YKAZAHUEM NOOAUHHUK/KONUA, Q@ MAaKice
yxasamv  Oeticmeue, CcosepuidemMoe 6 OMHOWEHUU KadNCO020 OQoKyMeHma
(nanpumep, YCmMaHOGNEHUE NUYHOCMU 3QABUMENA, CEEPKA KONUU C OpUSUHAIOM
U 6036paM 3aAEUMENIO NOONUHHUKG, CHAMUE KONuu, (POPMUpOsawue 6 oeno
ummn,);

4) JOKYMEHT, TpPENOCTaBIseMbIi MO YCNOBHIO. Vkasviéaemcs ycroeue
npedocmasnenus ~ Ookymewma.  Hanpumep, — npu  pezucmpayuu  npasa
cobecmeennocmu Ha o06vexkm, KYnieHHold NO unomexe, emecme C UHbLIMU
oba3amensHbIMU  QOKYMENMAMu  npeodocmaeniemcs  002060p  UNOMEHHOZO
KpeoumosaHus,

5) yCTaHOBJIeHHEIe TpeOOBaHHA K HOKYMEHTY. Heobxooumo npueecmu
ucuepnvléalowuli nepeten mpebosanull K Kaxjcoomy OOKymeHmy, Heobx00UMOMY
ons npedocmaenenus «nodycnyeuy. Pexomendyemca yxaseiéamb mpebosarus
k. copme Ooxkymenma (8 mom uucne mpeboBAHUA NO HAMUNUIO noonucu
QONJCHOCMHO20 —IuYa, NoO20MOsuUsUIe20 OOKYMeHm, 0amel  COCMAGNEHUA

“ B cnywae ecnH TOCYHADCTBEHHas yciyra HE COACPKHT «(HOAYCHyr» YKasbBAIOTCA
COOTBETCTBYIOIME MAPAMETPBl TOCYAAPCTBEHHOH YCIYTH.
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0OKyMeHma, neuamu op2aHusayuy, eidaguieli OOKYMeHm u m.0.); COOEPHCAHUIO
doKkymenma (8 mom uucne mpefosanus x cmpykmype OOKYMEHMA U HAMUYUIO
ceedenull, HeobXxoOuUMbIX ONA NPUHAMUA DEUeHUs 0 npedocmasnenuw/o6 omxase
6 npedocmasnenuu 2ocydapcmeennol yenyew). Ilpu onucanuu mpebosanuil
K QOKyMeHmy pexkomendyemcs. npugecmu mpeboeanus, 3aKpenneHHole
6 HODMQAMUBHbIX NPABOSbIX axkmax; onucams mpeboeanus K OOKYMeHmYy,
He DOPpMANU30BAHHbIE 8 HOPMAMUBHLIX NPABOGLIX AKMAX, HO CYUECMBYIouuUe
Ha npakmuxe;

6) ¢opma (wabnon) poxymenra. Heobxodumo npunosicums opmy
(wabnon) Ookymenma, 3GnOIHAEMO20 U NPEOOCMABNAEMO20  3AACUMENEM
045k NOMYHEHUSL 20CYOQPCMBERHON yeyeu ((hopmy 3a6neHUs O npedocmasneruu
20CY0apCMEeHHOU yeny2y, uHblx OKYMEHMO8, 3aNONHACMBIX 3AAGUMENEM);

7) ofpasenn  NOKyMEHTa/3amoiHeHHs  JOKyMeHTa.  Heobxodumo
NpUnodiCUme 3ANOAHEHHYI0 opmy Jdokymenma (obpasey), npedocmaensiemozo
3ansumenem 0N NOAYYEeHUs 20CY0aPCMBEHHON YCRy2u.

3.6. Paspmen «JIoKyMeHTE!l W CBElEHWS, NONy4YaeMble MOCPEACTBOM
MEXBEIOMCTBEHHOI'0 HH(QOPMAIIHOHHOTO ~ B3aHMOJEMCTBHA»  COHEPIKUT
WHDOPMALHMIO O IOKYMEHTAX M CBEJeHHAX, HeOOXOAMMBIX IUIA NPHHATHUS PEIICHHA
0 MpPeJIOCTaBICHHUH rOCYIapCTBEHHON YCIIYTH, IPEeCTaBIeHHe KOTOPHIX HE BXOIUT
B 06A3aHHOCTD 3aaBHTeNs . MH(OOPMALHA 3aM0NHAETCA 10 KAXKIOH «mopycmyre»’:

1) PEKBH3HTEI aKTyallbHOH TEXHOJIOrHYecKoi KapThl
MEXBENOMCTBEHHOIO B3auMopeHcTBys. B cayuae omcymemeus axkmyanshou
MEXHONO2UYECKOU KAPMbl MENCEEOOMCMEEHHO20 63AUMOOCUICMBUS Ol ONUCAHUS
63aumodenicmeus obasamenvHol K 3aGNOAHEHUIO NyHKmul 2)-9). B cayuae nanuvun
MEXHONO2UYECKOU KaPMbl MRICECOOMCIMEEHHO20 83aumooelicmeus 0bazamensHom
aenaemes monsvko nyHkm 6);

2) HaUMEHOBaHHe 3aMparuBaeMoro JOKYMeHTa (cBenmeHHn).
Heobxooumo nepeuucrume ece ookymenmvi (ceéedenus), Heobxodumeie Ons
npedocmaenexus coomeememeyioujel «nodycayu» u NOONEXNCauue NORYYEHUIO 8
DAMKAX MENCEEOOMCMEEHHO20 UHPOPMAYUOHHOZ0 83AUMOOCUCMBUS,

3) nepeyeHb M COCTaB CBENEHHH, 3alpalldBaeMbIX B paMmKax
MEXBEIOMCTBEHHOTO  MH(DOPMALMOHHONO  B3aUMOAEHCTBUS.  Onuceieaemcs
COOEPICanUE UHPOPMAYUY, 3ANPAUUBAEMOU 8 PAMKAX — MENCBEOOMCMEEHHO20
ungopmayuorrozo eszaumodeticmeusn. Heobxooumo npunosicume opmy omeema

* B ciydae ecIH [OCYHapcTBEHHAas yCayra He NpEAIIONAraeT MEXBELOMCTBEHHOE
HH(pOPMAIIHOHHOE B3AHMOCHCTBHE, NaHHbLA pasie! He 3aloNHACTC,

B cmyuae ecnn roCylapCTBEHHAR YCNyra HE CONEDXHT WHMOAYCHYyT» YKa3hIBaIOTCHA
COOTBETCTBYIOLIHE NIAPAMETPhl TOCYNapCTBEHHON YCIyri.
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HA MEJICeedOMCMEeHHbIU 3anpoc U 06pasey 3anONHeHus opmsl omeéema Ha
MediceedomMemeeHHbIl 3anpoc;

4) HaMEeHOBaHHe  opraHa  (OpraHMsaUuHM), Hanpasisomero(ei)
MeXBeIOMCTBEHHBIH 3a1poc;

5) HaUMEHOBaHHe opraHa (opraHusauud), B azgpec KoToporo(oif)
HaTpaBJIeTCs MeXBeJOMCTBEHHBIH 3a11poc;

6) SID anexTpoHHOro cepBHca;

7) CPOK OCYIIECTBIEHHUS MEXBEJOMCTBEHHOr0 HH(OPMAIIHOHHOIO

B3aumozencTBus. Heobxodumo yxasamv obwuié cpok  OCywjecmeneHus
MediceedomcmeenHo20 WHGOPMALMOHHOTO g3aumoleticmeus, a maxice CpOoKU
Kajco0020 U3 3mMAno8 HANPABNEHUA MedNC8e0OMCMBEHHO20 3ANpPOCa, GKMNOYAA.
CPOKU HANPAgNeHus. MedC8e00MCMBEHHO20 3aNpoCa; CPOKU HANPABREHUs omeema
Ha Medicee0oMcmeenHblll 3anpoc; cpoku npuobujenus Ookymenmoe/ceedenul,

NONYYEHHBIX 8 pamrax MEHCEE0OMCIMBEHHO20 UHDOPMAYUOHHOZ0
g3aumoo0elicmeus, Kk IUYHOMY Oeny 3aa6umens;

8) dopma (mabnon) MexBegOMCTBEHHOro 3ampoca. Heobxodumo
npunodcume GOopmMy MediHcee00MCmBEHHO20 3anpoca;

9) obpaseny 3amonHeHHs (GOPMBI  MEXBEJOMCTBEHHOIO  3ampoca.
Heobxooumo mpunoxcume obpazey 3anOAHeHUS DOPMbl MEHC8EOOMCMEEHHOZO
3anpoca.

By Paszpen «Pe3ynpTaT «IOAYCITYTH» COIEPMUT CBEAEHHS MO KaxJoH
TOMYCIIyre» ', 2 IMEHHO:

1) JOKYMEHT/ IOKYMEHTEI, sBnsoHiics(ecs) pe3ynsTaToM

«mopycnyruy. Heobxodumo ykazame nonHoe oghuyuancHoe HaumerosaHue
OOKYMEHMA/OOKYMEHMO8, ABNAIOWE20CA(UXCS) pe3ynbmamom npedocmasneHus
«nooycnyauy (Kak nONOICUMENRbHbIM, MAK U OMPUYAMENbHBIM), YKA3bIBAIOMCS BCe
OOKyMeEHMbI, KOMOPIE MO2YM AGNAMBCS PE3YNbMaAmom OAHHOU «NOOYCRY2uy,

2) TpeboBaHHA K  HOKYMEHTY/HOKyMEHTaMm,  sBJsiomeMycs(umcs)
pe3yasTaToOM «HOAyCIyru». Heobxodumo npusecmu demanusupoearnioe Onucanue
mpeboéanult Kk OOKYMEHMY, AGNAIOUEMYCA DE3YAbMaAmomM npeoocmaenerus
«nodycnyeu», 6 mom uucne: mpebosanus Kk Qopme coomeemcmaylowe2o
Ookymenma, mpeboeaHus K COOepPIHCAHUI0 U OPOPMNEHUIO COOMBEMCMEBYIOUe20
doxymenma. Ilpu onucanuu mpebosanuii K OOKYMEHMY DEeKOMEHOYemca.
npusecmu mpebosanua, 3AKPENNEHHble 6 HOPMAMUBHLIX NPABOELIX AKMax,
onucame mpeboearus K nod2omoske OOKYMeHma, @ MOM Hucne He

" B cmydae ecmH TOCYNApCTBEHHA® YCOyra HE CONEDKHT (IOXYCHYT» YKashIBAIOTCA
COOTBETCTBYIOLHE NAapaMETPhl TOCYAAPCTBEHHON YCIYTH
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(opManu308aHHbIe 8 HOPMAMUEHLIX NPABOBLIX AKMAX, HO Cywecmsyloujue Ha

npakmuxe;

3) XapaKTepUCTHKA pe3ynsTata. Heobxodumo yxkasams  npusHax
dokymenma, Xapakmepusyrowuti pesynremam «nooycnyau»
(nonosicumenvhell/ ompuyamensHolil);

4) dbopMa IOKyMEHTa/JOKYMEHTOB, ABJAIONIErocA(MXcs) pe3yisTaToM

«nopyciyray. Heobxo0umo npunodicums opmy OoOKymenma (He 3anonHeHHyio),
AEGNANOUWEZOCA PE3YNbMAMOM NPeOOCMABNEH U COOMEEMCMEYIOYe (Nodycay2uy
(3a ucknroueHuem 0OKYMEHMOB NUYHO20 XPAHEHUR),

5) ofOpaselyl  JAOKyMEHTa/IOKYMEHTOB,  SBILHOIIHAXCS  Pe3yNbTaToOM
«nomycnyru», Heobxodumo npunodcums obpasey 3aNORHeHus  Qopmul
dokymenma,  AGNAIOWeE20CS  pe3ylbMamoM  NpeoOCMAGNeHus  «RoOyCny2u»
(3a ucknIOYEHUEM OOKYMEHMOB NUYHO20 XPAHEHUS).

6) crocoObl IMOJY4EHHs pe3ysibTaTa. Ykaseléaiomcs cyujecmsyioujue
cnocobbl Nony4YeHws  pesynomama  «ROOYCAY2U» nymem  ewvibopa
U3 CHUCKA (MOJICHO 8bI6PaMb HECKONLKO 3HAYEHUN): 8 MEpPUmMOpPUAIbHOM Op2are
(omdenenuu opezana), npedocmaersiowem ycnyzy, Ha 6GymadsicHom Hocumene; 6
M®L na 6ymasicrnom HOcumene, NORYHEHHOM U3 MEPPUMOPUANLHO20 Op2aHa
(omdenenun opeana), npedocmaensowezo ycayey, 6 M®PL] e eude doxymernma,
codeprcawye2o0  UHPOPMAYUIO U3  UHOPMAYUOHHBIX  CUCMEM  OP2aHO8,
npedocmaensouux 20CyOapCmeeHHbie Yenyeu, 4epes auynvii kabunem Ilopmana
2ocydapcmeennvix  ycaye, Ha Ilopmane 20cy0apcmeeHHulx ycny2 & eude
3MeKMPOHHO20 OOKyMeHma, 4epe3 Juynuii Kabunem oguyuansHozo cauma
opzana, npedocmagnfowezo ycayy; Ha OQUYUANLHOM cauma  Opeawa,
npedocmasnaiouezo yciyey, 8 6ude 31eKMmPOHHO20 OOKYMEHMQ, HanpasieHue
doKymMeHma, NOONUCAHHO20 BIEKMPOHHOU NOONUCHIO, HA adpec 31eKMPOHHOU
noYmbl, NOYMOBAsA CEA3b.

7) CPOK XpaHEeHHS HEeBOCTPeOOBAHHBIX 3asABUTENEM pe3yJbTaTOB:
B TEPPUTOPHAIILHOM Oprane/oTaeneHud (enepalpHOro OpraHa HCIOJHHTENbHOH
BJIACTH, OpraHa rocyaapcTeeHHoro sHebomkeTHoro donna; B MOLL. Heobxodumo
yKazams CPOK XPAHeHUA HeeocmpebOBAHHBIX  PEe3Ynbmamos  «nooycyauy
npu nooave 3asA6NeHUs HA NpPedoCMAaBNeHue YCAy2u € MeppurmopuanbHsli Op2an
(omdenenue) opeana, npedocmasnsowezo yeayey, u 6 M®L, a maxace edurnuybl
USMepeHUA cpoKa (kanenoapHele wiu paboyue OHu).
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3.8. Paznen «Texnonoruueckue poueccs! npeocTaBlIeHs
GTMOAYCIYrHM»  COMNEPXKHT  CBElleHMs MO0  KaXMOH  «HOXycIyre» )
aZIMHHHCTPATUBHOMN NMPOLEype B PaMKaX «IIOXYCITyTH»:

1) HAMMEHOBAaHWE TMpouenypsl Tnpouecca. [lpumepamu npoyedyp
npoyecca mozym Gvimb: Npuem OOKYMEHMO8; HaNpasneHue Mexicee00MCMEEHHbIX
3anpocos; GOPMUPOBAHUE KOMNIEKMA JOKYMEHMO8, HEOBX0OUMO20 ONS NPUHAMUA
pewlenus, NoO  yciyze; HANpaeneHue KOMneKkma OOKYMEHmO8 6  Opean;
paccmompenue QOKYMEHMO8 U NPUHAMUE PEUENUs,; Nepedaua pesynomama yenyau

6 M®LJ; npedocmasnenue pesytsmama ycry2u 3aseumento, uHoe;

2) 0cOGEHHOCTH WCIONHEHHs Mpoleaypsl mpouecca. Heobxooumo
yKazame, HA 4mo O0ondiceH obpamums BHUMAHUE CHeYyuanucm npu UCROTHEHUU
npoyecca;

3) CPOKH HCIONHEHHs Npouenypsl mpouecca. Heobxooumo yxkasame

CPOKU UCNONHEHUs. npoyedypvl npoyecca 8 COOMBEMCMEUU C HOPMAMUSHLIMU
NpagoGLIMU QKMAMY, PEZYTUPYIOWUMU HPEOOCMABNEHUE 20CYOaPCMEEHHOU YCay2u,
munoeuiM coznauienuem o ezaumooeticmeuy ¢ MPL] (npu wanuwuu), aubo
pexomendyemvie CpOKU UCNONHEHUS. npOYedyprl npoyecca.

4) MCTIONHUTENb Opoueayps! mnpouecca. Heobxodumo yxkazame, ke
MOdIcem 8LINONHAMBEA npoyedypa npoyecca (opear, M®L]);
5) pecypchl, HeoOXonMMble i BBIIOIHEHHS MPOUEAYpsl mpouecca.

Pecypcet, Heobxodumbsle O BLINONHERUS NPOYEOYPbl, PEKOMEHOYEMCS. ONUCHIEaMY
8 coomeemcmeuu co credyioueii cmpykmypoi: 0OKyMeHmayuorHoe obecneuenue
(hopmes, 6ranxu u m.0.); mexnonozuveckoe obecnevenue (8 mom wucne Hanuvue
docmyna K aemomMamusupoOBaHHsIM CUCMEMAM, CEPEUCAM, 3AUUUJEHHBIM KaHANaM
c6A3U, A maxodice Hanuuue Heobxodumoz20 000pYOOBAHUA! NMpuHmepa, cKaxepa,
M®Y, knioua snexmpornoti noonucu u m.o.);

6) GOpMEI TOKYMEHTOB, HEOOXONUMBIX I BEIOJHEHUS MPOLEXyPhI
nponecca. Pexomendyemcs npunodcums Gopmer U obpasyst  OOKyMeHmos,
Heobxodumblx Ons @bINORHEeHuA Oeticmeus, 6 MOM HYucne OOKYMEHMOS,
nodzomagnusaemvix cneyuanucmamu M®PL  (hanpumep, oOnuce NPUHAMBIX
om 3aA6umens OOKYMeHmMos).

3.9. Pazpnen «Ocobennoctu IpeOCTaBICHH IOy CITyTH»
B ONEKTPOHHON (opMe» CONepXHUT CBEleHHs O PpealH30BaHHBIX OpPraHoM,
NPeNIOCTABISIONIAM YCIIYTy, CEpBHCaX Ui INPeJOCTABICHHA IOCYAapCTBEHHBIX

B caydae €ClNH IOCYAapcTBEHHas ycayra HE CONEPXKHT (IOAYCIyr» yKasbBalOTCHA
COOTBETCTBYIOILME NTAPAMETPB! [OCYAAPCTBEHHOMH yCayTrH
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YCIYT B 3NMEKTPOHHON (opme. Pasjen 3amonHAETCs MO KAKAOH «rzonycnyl‘e»g,
¥ COIEPXUT CIEAYIOUIYI0 HH(POPMALIHIO:

1) crocob nojy4eHHs 3asBHTeNeM HH(QOpPMALMH O CpOKax H NOpAlAKe
NPeOCTABIEHHs «roaycayru». Heobxodumo ykasame ¢€nocob noRyyeHus
saneumenem 6 SNEKMpONHOL (popme uHdopMmayuu O Cpokax u nopaoxe
npedocmaeneHus «noOyCyzu»: oQuyuanshbll caim op2ana, npedocmasnaoujezo
yeayey; Hopman zocydapcmeennvlx yenye. B enyuae ecnu cepeuc He peanusoeat, 6
OQHHOM RNOJE YKA3bI6AEMCA NAPAMEMD «(Hem,

2) coco6 3amMcd Ha npueM B opraH. Heobxodumo ykasamo
cywecmeyiowue cnocobvl 3anUCY 3026Umens. 6 NEKMPOHHOU opme Ha npuem 6
opean; oguyuaneHbill caum 0p2aHa, npedoCMAeNIoue20 yenyzy; Ilopman
2ocydapecmeennbix yenye. B cnyuae ecau cepeuc e peaiusosar, 6 0anHoM none
YKA3b16QEMCA NAPAMEMP (HEM),

3) criocol nmpuema ¥ PerucTpalyi OpraHoOM, NTPEJOCTaBIIAIOIHM yCIyTY,
3anpoca W HHBIX JOKYMEHTOB, HEOOXOAMMBIX VI MPENOCTABIICHHUS IIOXYCITYTH.
Heobxooumo  ykazame  cnocob  npuemMa U  peucmpayuu  Op2aHoMm,
npedoCmaenIowWuUM YCayzy, 3anpoca U uHblx OOKYMEHMOS, Heobxo0umslx Ons
npedocmasnenus «nodyciyeuy. He mpebyemcs npedocmagiienue 3assumenem
doxymenmoe Ha bymaxchom Hocumene; mpebyemcs npedocmasnenue 3as6umenem
DOKyMeHmOo6 Ha GYMAJCHOM HOCcumene ONs OKA3GHUAL (NOOYCRY2u»; mpebyemca
npedocmasnenue  saseumenem  OOKYMEHMOS Ha  Oymasiuom  Hocumene
HENOCPedCMEeHHO NPYU NORYHEHUU Pe3YNbmama «NO0YCy2u»,

4) croco6 OmIaThl 3afBHTENEM TOCYHapPCTBEHHOH MONUUIMHBI WM HHOH
[aThl, B3UMAaeMOH 3a MpeloCTaBieHHe «OmyclyrH». Heobxodumo ykasame
cyujecmeyrowue cnocobsl ONIAMbL 3aAEUMENEM 20CYOAPCMBEHHOU NOULAUHBL UNU
uHoOl naamel, e3uMaemoll 3a npedocmasnenue «nodycrRyeu». oQuyuaneHolil caim
opzana, npedocmaensiowezo yeayey; Ilopman 2ocyoapemeennuvix ycnye. B cnyuae
eciu cepeuc He peanusoeaw, 6 OaHHOM NONE YKA3bl6Aemcsa napamemp «Hem). B
cayuae ecnu naama (20CyOapCMEEHHAR NOWAUNA) He 6IUMAEMCH, 6 OGHHOM Noe
yKasvieaemcs napamemp «-» (npouepk);

5) criocof moNyueHHs CBEJEHHH O XOJe BBINOJIHEHHA 3ampoca o
MpEeNOCTABIEHUHN «IIONyCIyru», Heobxodumo ykasame cywjecmeyiowue cnocobwi
nonyyenus 3aseumenem € 3NeKMpOHHOU opme ceedenuti 0 x00e 6bINONHEHUA
3anpoca o npedocmaenenuu «noOycny2uy: AuUHull KabuHem 3aA6UmMeNL Ha
ogpuyuansHom catime op2ana, npedocmaenAoue2o Yeayey; AuyHoll Kabuxem
saseumens Ha Ilopmane 20cydapemeenHvix Ycnye, 3N€KMpOHHAs noyma

° B cmydae ecnmu rocy#apcTBEHHAs yCnyra HE COMAEPKHT (TOMYCHYr» YyKasblBAalOTCS
COOTBETCTBYIOINME NIApaMeTPhbl NOCYAapPCTBEHHOM yCIyTH.
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sassumens. B ciyuae ecnu cepsuc ne peanusosan, & 0aHHOM none ykazsieaemes
napauemp CHemp»,

6) croco6 noxauu xanofbl Ha HapylUeHWe MOPSAKA NPEeNOCTABICHHS
«ToZyciyri» 1 focyaebHoro (Baecyae6HOro) 06KaoBaHus peIIeHHiT | aelicTBHi
(besneiicTBuA) opraHa B MNpoHECCE MOMYYEHUS «nopycnyruy. Heobxodumo
yrasame cywjecmeyioyue cnocober nodawu dicanobel Ha Hapywienue nopaoxa
npedocmaenenusn «nodycayeuy u 00cydebnozo (8Hecydebrozo) obxcanceanus
pewenui u dericmeuii (6esdeticmeus) opzana & npoyecce NONYYEHUR «NOOYCAY2U»
8 SMEKMpORHOU opme. oduyuansrsili catim opzana, NPedocmasnioujezo yenyey;
Ilopman  2ocydapcmeennvix  ycnye;  ¢edepanvHan  zocydapemeennasn
ungpopmayuonnan  cucmema,  obecnevusaowan npoyecc - docydebrozo
(snecydebnozo) obocanoeanus pewenuii U Qeticmeudt (6ezoeticmeaus),
COBEPUIEHHbIX NPU MPedOCMAGNEHUU 20CYOAPCMEEHHIX U MYHUYURATBHBIX YCay2
Op2anam, npedoCMABRIOUUMY 20CYOAPCMBEHHDIE U MYHUYUNANbHBIE YCNY2U, X
OONHCHOCMHBIMU NUYAMY, 20CYOAPCIMECHHLIMU U MYHUYURANLHOLMU CRYIHCAUUMY 8
nopsoke, ycmawoenewHom nocmanoeneruem Ilpasumenscmea  Poccuiickoii
@edepayuu om 20 nosbpsa 2012 2. Ne 1198 "O ¢hedepanvhoii 2ocydapcmeentori
ungpopmayuonnoti  cucmeme,  obecnewusaroweti  npoyecc docydebrozo
(enecydebHozo)  obocanceanus  pewenui u  Oeticmeud (6ezoeticmeus),
COBEPUIEHHBIX NPU NPeOOCMABNeH Ul 20CYOaPCINBEHHBIX U MYHUYUNATBHBIX YCTY2).
B cayvae ecnu cepeuc ne peanusosan, 6 0anHom none yxasvléaemcs napamemp
«Hem.

3.10. ®opma  THMOBOH  TEXHONOTHYECKOH CXEMBI  IIpeNCTaBieHa
B [IPHIOXKEHHH K HACTOSMMM MeTOIHUeCKUM PEKOMEH JALIUSIM.



