AJIMUHUCTPAIIUSA TOPOJA MATHUTOTI'OPCKA
YEJABMHCKOM OBJIACTH

[TOCTAHOBJIEHUE

02.03.2022 2238 - 11

OO0 yTBepKIACHUN AJIMUHUCTPATHBHOIO pPETJIaMCHTA
MpeI0CTaBICH s aMUHICTpalMe ropoja Marauroropeka
MYHHULMIIATLHOM YCIYTH 110 HHPOPMALIMOHHOMY 00€CIICUCHHIO
FOPHIMYECKUX U PU3MUECKUX JIUI] B COOTBETCTBUH C UX
obpaleHusIMH (3arpocamu), MPEAOCTaBICHUIO APXUBHBIX
CIIPABOK, APXUBHBIX BBIITMCOK U KOITUI apXUBHBIX JIOKYMCHTOB

B coorBercTBUH ¢ (ejaepaibHbIMU 3aKkoHaMu «O0 apXHBHOM Jiejie B POCCHHCKOH
deneparny, «O0 opraHu3aluy NPELOCTABICHUSA IOCY1apCTBCHHBIX U MYHHUIIMITATbHBIX
yeiyr, Pemennem Maruuroropekoro ropojckoro CoOpanus JermyTaTtoB oT 24 arpens
2018 roma Ne 62 «O6 yreepxkacHuu [lonoxenus o (QOpMUPOBAHMHM M COACPIKAHUH
MYHHUIMIIAIEHOIO apXuBa ropojia Maruuroropcka», IOoCTaHOBICHUEM aIMHHHCTPAIIMH
ropoga ot 26.09.2014 Ne 13324-I1 «OG6 yreepxaennn llopsska pa3paboTKu
M YTBEPXKJACHHS aJMUHUCTPATUBHBIX PETJIAMCHTOB IPEAOCTaBICHUA MYHHIHMIAIbHBIX
yCJIYD», PYKOBOJCTBYSACH ¥Y CTaBOM ropojia Maruuroropcka,

[TOCTAHOBIJIALO:

1. YTBEepauTh:

1) AIMMHHCTPATHBHBINH PErIIAMEHT IIPEJOCTaBACHUA AJMUHHCTPALMCH ropojia
MarHuToropcka MYyHMIMIAIBHOW yCIyrH MO  HHGOPMaMOHHOMY  00€CHEYEHHIO
IOPUIMYECKUX W (PU3MUYECKHX JIMIL B COOTBETCTBUHM C HMX OOpalleHHAMHU (3arpocamn),
MPEeIOCTABJICHUIO APXUBHBIX CIIPABOK, APXMUBHBIX BBIIMCOK M KONMWH apXHBHBIX
nokyMeHToB (nipuitokeHue Ne 1);

2) OJI0K-CXEMY, OTPAXKAIOIYIO aIMUHUCTPATUBHBIC MPOLCAYPBI MPEAOCTABICHH
aJIMUHHCTpaliEn ropoja Maruaurtoropcka MYHHLHIIAJIBHON YCIYTH
110 HHGOPMALIMOHHOMY 00eCTIeYSHHUIO IOPUANYECKUX M (PU3NYCCKHIX JIMIL B COOTBCTCTBUM
¢ ux oOpanieHusMu (3ampocamu), IPEJIOCTABICHUIO AapXUBHBIX CIPABOK, APXUBHBIX
BBIITMCOK M KOIHIT apXUBHBIX JJOKYMEHTOB (IipuiioskeHue Ne 2).

2. Hacrosinee IMOCTAaHOBIEHHE BCTYNAeT B CHIY IIOCIe €ro O(QHIHAIBLHOrO
onmyOJIMKOBaAHUS.

3. Cuyx0e BHELIHMX CBA3CH W MOJIOJICKHOH MOJUTHKH aAMHHHACTPAIIMH ropoJia
(bemmmuenko O.C.) omyGaMKOBaTh HACTOSIEE [OCTAHOBJIEHHE B CPEICTBAX MAacCOBOH
HHG(OPMALIHMH.

4. KOHTpOIIb UCIIOIHEHHs HACTOSAIICTO IMOCTAHOBIICHUA BO3JIOJKUTH Ha 3aMECTUTEIIs
IJIaBBI I'OPO/1a — PYKOBOJIATEIIS arlriapara crpayfil ropojia Mockaiesa M.B.

['maBa ropona — C.H. bep/iHUKOB

Pazocnano: Mockanesy M.B., MI'CJl, M® V, lapafit, CBCuMIL, Llentp Hudopmnpaso, MKY «l'opoackoit apxusy,

npokyparype JlenuHckoro paidoHa
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[Tpunoxenune No 1
K ITOCTAHOBJICHHIO aIMHHHCTPAIMH Iopo/ia

oft M P2 04K N LA 5577

AJIMHHHCTPATHBHBII perjamMeHT
NpeaocTaBJIeHHs aIMHHHCTpanuei ropoaa Maruuroropeka MyHHIHIAJIbHOH YCJIYIH 110
nHpopManHoOHHOMY o0ecreyeHHI0 IOPHINYEeCKHX H (PH3HYECKHX JIHI] B COOTBETCTBHH € HX
00pameHHAMH (3aIIPOCAMH), NIPEJOCTABICHHI0 ADXHBHBIX CIIPABOK, APXHBHLIX BBLINNHCOK H
KONHH apXHBHBIX JOKYMEHTOB

[. Obmue nmoj1oKeHHus

I.  AIMMHUCTpATMBHBIH perjaMeHT NpPeAOCTaBICHHS aJMHHHCTpALMEd ropoja
MarnuToropcka MyHHUIMIIATBHOH yCIyri 110 HHGOPMAITHOHHOMY 00€CIIEYEHNIO FOPUAMUYECKUX U
(hU3MYECKHUX JIMIL B COOTBETCTBHH C UX 00palieHUsIMHU (3aIpocamMH ), IPe10CTABICHHIO apXHBHBIX
CIIPAaBOK, apXMBHBIX BBIIHCOK H KOIMH apXHMBHBIX JOKYMEHTOB (Janee — AJIMHHHCTPaTHBHBINA
perjiaMeHT) onpeeseT o0Lue M0JI0KEHH A, CTAaHAapPT IPeI0CTABICHHS MYHHULANIAIBLHON YCIIYTH,
COCTaB, IIOCJICOBATEIBHOCTE H CPOKH BBIIIOJHEHHS aJIMUHHCTPATHBHBIX MPOIEAYD, TPpeOOBaHMs
K OPSJIKY X BBINIOJIHEHHS, B TOM YHCJIE 0COOCHHOCTH NTPEIOCTABICHHS MYHHUIHIIAIBHOM YCIIYTH
B MHOTO(QYHKIIHOHQJILHOM LEHTpPE, (JOPMBI KOHTPOJIS 3a HCHOJHEHHEM AJMHHHUCTPATHBHOIO
pernameHTa, JocyaeOHBIN (BHecyaeOHbIH) HOpsAOK OOKaloBaHHs 3asABUTENEM DELICHHH H
JeHCTBHH  (0e3/eHCTBUA) OpraHa, NPeJOCTABIAIONIEr0 MYHHIMIAIBHYIO yCIyry, Jubo
CIICHHAINCTA OpraHa MNpeJoCTaB/IAIOICIO MYHHIHUIIAIBHYIO YCIYTY, MHOTO(YHKIIHOHAIHLHOIO
[eHTpa, pabOTHUKA MHOTO(YHKIIHOHAILHOTO IIEHTpA.

AIMHUHHCTPATHBHBIH  perniameHT pa3paboTaH B COOTBETCTBHH ¢ TpeOOBaHHAMH
®enepanpHOro 3akona « 06 opraHu3alHy MPEIOCTABICHUA TOCY/IAPCTBEHHBIX M MYHUITHIIATBHBIX
YCIIYT».

2. JleWicTBHe HacTosmero AIMHHHUCTPATHBHOIO perjaMeHTa paclpocTpaHseTcss Ha
OTHOILICHHS, CBA3aHHBIC ¢ NOJArOTOBKOH M BBIJAayeil apXMBHBIX CIPAaBOK, apXWBHBIX BBIIHCOK,
KOITHH apXHBHBIX JOKYMEHTOB, HH()OPMAIIHOHHBIX ITHCEM.

3. Kareropuwu 3assureieil

3asBUTENAMH SBJISIOTCA rpaxiane Poccuiickoit Mejiepanuy, HHOCTpaHHBIE TIpajIaHe,
mina 0e3 rpaXkJaHCTBa; OpraHM3allid U OOIIECTBEHHBbIE OOBEIMHEHHUS; IOPHIHYECKHEe JTHUIa H
pusuyeckne nMIA, MMEIONUIME MPABO B COOTBETCTBHH C 3aKOHOJATENBCTBOM PocCHiicKoil
OQenepaunn b0 B CHily HaleleHHS HMX 3aABHTEISAMH B MOPSJKE, YCTAHOBICHHOM
3aKOHOAATEIbCTBOM Poccuiickoi dejiepaiiui, MoJIHOMOYUSAMH BBICTYIATh OT HX HMEHH (j1asiee —
3aABUTEIIN ).

4. 3asiBJIeHHE O MPEIOCTABICHUN MYHHLIUTIAIBHON YCIIYTH (J1a/iee — 3a1poc) ¥ IOKYMEHTHI,
HeOOXO/MMbIE JUIS NPEJOCTABICHUS MYHHIHIATBHOM YCIYIH, MOIYT OBbITh IpEICTaBJICHEI
3asiBUTEJIEM:

l) mpu ymmanom obpamennu B OI'AY «MHOroyHKUHOHAIBHBIN LIEHTP NPEIOCTABIICHMS
FOCYapCTBEHHBIX U MYHHUIHNAILHBIX yeayr YensaOunckoi o6acTtuy 1o CIeIyronmmM agpecam:

HenssOunckas obnacts, r. Maruuroropcek, npoci. Kapia Mapkcea, 79;

Hensbunckas obnacts, r. Marauroropek, yi. Cysoposa, 123;

Yensbunckas obnacts, r. Maruuroropek, yi. 3enensli sor, 32;

Hensbunckas obnacts, r. MarauToropcek, yia. Maskosckoro, 19/3;

Yessbunckas obnacte, r. Marautoropek, yvi. Komcomonsckas, 38.

['papux paboTel MHOTO(YHKIHOHATLHBIX IeHTPoB: noHeaeabHrK 08:00 - 18:00; BropHHK
08:00 - 18:00; cpena 08:00 - 18:00; yersepr 08:00 - 20:00; narauna 08:00 - 18:00; cy66o0ta 09:00
- 13:00; Oe3 mepepbiBa, BOCKpECEHBbE - BBIXOJIHOM, TesedoH i cupasok: +7(3519) 58-00-91
(€MHBII MHOTOKaHAJILHBIH HOMEp LeHTpa TesieonHoro obenykupanus MOILI).

B MHOroQyHKIMOH@JIBHBIX  IIEHTpPaxX  OCYIUECTBIASAETCS NPHEM  3alpPOCOB O
IPEOCTABIICHHH
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a) apXxuBHOH cripaBkd 00 o0y4eHuH,

0) apXHBHOM CIIPAaBKH, MOATBEPKAAIOIICH TPY/I0BOH CTaX;

B) apXUBHOM CIIPaBKH, IOATBEPKAAIOLICH pa3Mep 3apab0THOM ILIATHI;

') apXUBHOH CIPABKH 0 NOATBEPKICHHH (haKTa HarpaKICHHS;

J1) ApXHUBHOM KONMHUH (BBIMHUCKH) JIOKYMEHTA;

e) Onorpaguueckoro 3amnpoca.

B uHBIX caydasx 3amnpoc NnpeaocTaBiAeTCs (HalnpaBIdeTCs) HENOCPEACTBEHHO B
MYHHLMIIAIBHBIA apXHB.

2) IIpH JIMYHOM OOpallleHHH HEMOCPEACTBEHHO B MYHUIIMIIAJIbHOE Ka3eHHOE YUPEXKICHHE
«l'opoackoil  apxuB» ropoja Marnutoropcka mno axpecy: YensiOunckas obnacte, T.
Maruuroropck, npocr. Jlenusa, a. 12, ka0. 1.

['padpuk paboter: nonenenbHuk - yerBepr 08:30 - 17:30; narauna 08:30 - 16.15; nepepsiB
12:30 - 13:15, cyb0oTa, BOCKpeCeHbE BHIXOAHOM;

['padux npuema 3assureneii: noneaensauk 08:30 - 17:30; cpena 08:30 - 17:30; nepepris
12:30 - 13:15.

Tenedonsr g cnpasok: +7(3519)20-68-53, +7(3519)20-68-54, e-mail: arhiv74mgn@
mail.ru;

3) myTeM HampaBJICHHsA 3ampoca MOCPEACTBOM IIOYTOBOH CBA3H MPOCTBIM (3aKa3HbLIM)
[MMCBMOM B aJIpeC MYHHUHMIIAIBHOIO Ka3€HHOIO y4ypexJcHHs «l'OpoJCKoil apxuB» ropona
MaruuToropcka;

4) myTteM HampaBlieHHs 3anpoca (CKaHa 3anpoca) Ha ajpec 3JEKTPOHHOH IOYTHI
MYHHIMIIAJIBHOIO Ka3eHHOI0 yupexxaeHus «l opoackoit apxusy ropojia Marauroropcka (e-mail:
arhiv74mgn@mail.ru) ¢ wucnonszoBanueM HHPOPMAIMOHHO-TEIEKOMMYHHMKAIMOHHBIX CeTei
00LIEro MoJIb30BaHUs, B TOM YHCIIe ceTH «MHTepHeT»;

3asBMTENbL BIIpaBe OTO3BAaTh paHee MOAAHHBIA MM 3ampoc Ha 000N CTaJHH mpolecca
NPEeAOCTaBICHHS] MYHHIUIIAIBHONH YCIYTH JI0 MOMEHTA PErucTpallMd UTOTOBOTO JIOKYMEHTA B
MYHHLMIIAIBHOM apXHBE.

OT3bIB 3ampoca MOXKET OBITb OCYIIECTBIIEH 3asBUTENIEM IYTEM I10Ja4d ITHCHMEHHOIO
3a4BJICHMS O MPEKpAICHHH JIEJONpPOU3BOACTBa (npuiokeHue Ne 6 K AJMHHUCTPAaTHBHOMY
periliaMeHTy) IO MECTY 0/Ia4uy 3arpoca O MpeoCTaBIeHHH MYHHIIMITAIBHOH YCIIYTH.

[Ipekpaienue 1e101pou3Bo/ICTBAa OCYILECTBISETCS B CPOK He Oonee 5 paboumx muel ¢
MOMEHTA IPEAOCTABICHH 3aABUTEIIEM COOTBETCTBYIOLIETO 3asIBIICHHA.

5. MyuununanbHas yeayra «Mudpopmanmonnoe obecrieueHne OPHIMYECKHX H
(pu3HYIECKUX JIMIL B COOTBETCTBHHU € HX oOpatieHHsIMHU (3aIpocamMu), IIPeI0CTABIEHHE apXHBHBIX
CIIPaBOK, aPXHUBHBIX BBINHCOK H KOIUH apXHBHBIX JOKYMEHTOBY B YIIPEIK/1atoeM (TPOaKTHBHOM )
peKHMeE HE NPEeIOCTABIIACTC.

II. Cranaapr npenocraBjieHHd rocyiapeTBeHHOM yeIyru

6. HaumenoBanue MyHuuunaabHoit yeayru: «MubpopmanmonHoe obecnedenue
IOPUINYECKHX M (DU3MYECKHX JIMIL B COOTBETCTBHM ¢ HX oOpaiieHuaMu (3anpocam),
[IPEIOCTAB/ICHHE apPXHBHBIX CIIPABOK, ApXUBHBIX BBIITHCOK U KOITHHM apXHMBHBIX JJOKYMEHTOB).

MyHuuMnaneHas ycayra HpeaocTaBiseTcs aJMHHUCTpalueid ropoja MarHuToropcka.
Henocpencreentoe [peaOCTaBIICHHE MYHHIUITATBHOM YCIIYTH OCYLLECTBIISACTCS
MYHHIUTIIAJIBHBIM Ka3eHHBIM yupexaeHnueM «l'opojackoi apxus» ropoaa Maruutoropeka (jraiee
— MYHHIIMNIAIBHBIA apXHB), [1OJABEIOMCTBEHHLIM OTHEIY II0 JielaM apXHMBOB aIMHHHCTPAIIHH
ropojia Marauroropcka.

7. B npegocrapneHnH MyHHIMNATBHONR YCIIYTH YYaCTBYIOT:

1) teppuropuanbubiii otmen OI'AY «M®L] Yensbunckoii obOmacti» B TOpoOje
MaruuTtoropcke (najiee — MHOro yHKIMoHaIbHbIN eHTp, M®P1]) — B yacTu npuemMa JIOKYyMEHTOB,
HEOOXOAUMBIX JUISl IPE/IOCTABICHUS MYHUIIUTIAILHOM YCIIYTH M BBIJIaYH 3asBUTENIO JJOKYMEHTOB,
SABJSIOIIMXCA PE3YILTAaTOM TMPEJIOCTABICHUS MYHUIUMNAIBHOM YCIYTH, B COOTBETCTBHH CO
crarbeii 16 @enepanbHoro 3akoHa «OO0 opraHM3alHH IIPEAOCTaBJIICHHSA TOCYJIaPCTBEHHBIX H



MYHHIIMNAJIBHBIX YCIIYT»;
2) MYHULMIIAJILHBIA apXUB — OCYIIECTBJAECT I[IPHEM 3alpOCOB M JOKYMEHTOB,

HEOOXOMUMBIX JUIS MPEAOCTABICHHS MYHHULIMIAILHON YCIYIH, a TAKKe MOJArOTOBKY M BbIJIAYy

JOKYMEHTOB, ABJISIOIIMUXCSA PE3YJIbTATOM IPEIOCTABICHUS MYHHIIMIIATLHOH YCIIYTH.

8. PesynpraToM npeaocTaBiieHHs MYHMIMIAILHONH YCIYyrd (MTOTOBBIM JIOKYMEHTOM)
ABJISETCA BblJa4da (HalpaB/IeHHUE) 3aABUTEIIO:

1) apxuBHOI# ClIpaBKH, apXUBHOMN BBIIIHCKH, KONIHH apXHUBHBIX JOKYMEHTOR;

2) uHGOPMAIHOHHOIO MUChbMA O HATMYKHK (OTCYTCTBUH) B apXMBE apXHBHBIX JOKYMEHTOB,
CBeJIEHUA 00 UX MECTOHAXOXKAEHHH (Jasiee — HHPOPMALlMOHHOE ITMCBMO);

3) TeMaTHYecKOoro mnepeyHs, TeMaTHYeCKOH NOADOPKH KOMHHM apXHMBHBIX JOKYMEHTOB
(mpueM TeMaTH4YeCKUX 3alpocoB, a TakyKe Bblladya OTBETOB Ha HHX OCYIIECTBISETCS
MYHHUIMIIAIBHBIM APXUBOM 0€3 yyacTHsa MHOTO(pYHKIIHMOHAIBHOTO IIEHTPA);

4) MOTHBHPOBAHHOI'O OTKa3a B IIPEeAOCTABICHHHA MYHHIIMIIATIBHON YCIIYTH, MOATACAHHOTO
PYKOBOJIMTEJIEM MYHHILHMIIAJILHOTO apXHUBa.

9. Cpok npeocTaBiIeHusd MYHHIHIIAIBHOH YCIIYTH

CpoK mnpenocTaB/IieHHA MYHHUHMNAIbLHOH YCIYIH, CBA3aHHOH C COLHaJBHOH 3allUTOMN
rpakJaH, IPeAyCMaTpUBAIOLICH HX NEHCHOHHOE O0ECHEYCHHE, a TaKXKE IIOJIYYCHHE JIbIOT M
KOMIIEHCAIlU# B COOTBETCTBHM C 3aKkoHoJarenbeTBOM Poccuiickoit @enepauuu (ganee —
COLHAJILHO-IIPABOBOH 3allpOC), HE JOJKEH IpeBblare 30 KajleHAapHbBIX JHEH CO JIHA
pEruCTpalyH 3anpoca B MyHHIIMIIAILHOM apXHBe.

CpoK DpeaocTaBlIeHHsT MYHHLMIAJIBHOH YCIYTH, CBS3aHHOH C NpeJoCTaBlIEHHEM
uHpopmaluu 1o omnpeeeHHoi npobneme, Teme, cOOBITHIO, (haKTy (najiee — TeMaTHYECKHii
3arpoc), B TOM YHCJIe HEOOXOAMMOM JUIS M3YUYEHHS JKM3HM U JIEATEJIBHOCTH KOHKPETHBIX JIHII
(buorpaduyeckue 3anpochl), He A0DKEH npeBblnarh 30 KajdeHJapHBIX JHEH CO JHSA €ro
pPEerucTpaluy B MyHHIIUIIATILHOM apXHBE.

CpoK mnpeaocTaBiCHHUs MYHMUHIAJIBHON YCIYIH, CBS3aHHOH C IIpe/IOCTaBIIEHHEM
HH(pOpMALIHH, HEOOXOAUMOM JUIsl YCTAHOBJIEHUS POJICTBA, POJICTBEHHBIX CBA3€H ABYX HIM Oolee
JIMIL, HCTOPUH CEMBH, PO/ia (FeHeaIOrHYeCKHe 3alpoChl), HE JI0/DKEH npeBbiaTh 30 KaneHaapHbIxX
JIHEH CO JIHA €r0 PErucTpaluyi B MyHULIHIIAJILHOM apXHUBeE.

Cpok MOArOTOBKH OTBETa Ha 3alpoc, HE OTHOCAMIMNCS K COCTABY XPAHSAUIUXCS B
MYHULMIAJIBHOM apXuBe apXWBHBIX JIOKYMEHTOB He JIOJDKEH MpeBbINaTh 5 paboumx JiHel c
MOMEHTA PErUCTPALIMHU 3alIpOCca B MYHHUIIMIIAILHOM apXHUBE.

IIpn nocrtymnineHuu 3ampoca, KOTOPbIH HE MOXET ObITh MCIIOJIHEH 0e3 Npe/0CTaB/IeHHs
VTOYHEHHBIX HJIH JIONOJIHHTEJIbHBIX CBEJICHHH, CHECHHAIUCT, OTBETCTBEHHBIH 3a IIPHEM
JOKYMEHTOB B MYHHIIHIIAJIbLHOM apXuBe B TEYCHUE S5 pabouuX JHEH CO JHS pEerucTpalny 3amnpoca
HH(pOPMHUpYET 00 ATOM 3asBUTENIS U IIpe/UIaraeT YTOYHHUTh U JOMOJIHATE 3aIpoc.

B ciyuae oOpaienus 3asBuTels 3a MoJiydeHHeM MYHUIHNAIbHOU yeinyrd B M®II, cpox
NpeoCTaBJIEeHH MYHHUHMNAIbHOH YCIYTH HCYHCIAETCA CO JIHA PerucTpaldH 3ampoca B
MYHHIIMITAIBHOM apXHBE.

10. MyuuuunansHas yeayra «UMHQopMannoHHOe oOecnedyeHHe HOpPHAMYECKHX H
(GHu3HYEeCKUX JIMIl B COOTBETCTBUHU € UX 00OpallleHHAMH (3a1IpocaMH), IPeI0CTaBICHHIO apXUBHBIX
CIIpaBOK, APXHMBHBIX BBIIIHCOK H KONHH APXHBHBIX JOKYMEHTOB» B MOPAJAKE KOMIUIEKCHOIO
3arpoca He Npea0CTaBIIsAeTC .

I'1. IlpaBoBBIM OCHOBaHHEM JJIs IPEIOCTABICHHSA MYHULIMTIIAILHON YCIIYTH SIBJISIOTCS

1) Koncruryuus Poccuiickoit @enepanuu;

2) @enepanbHblii 3akoH «O0 apxuBHOM Jiene B Poccuiickoit Denepanmnn»;

3) ®enepanbublii 3akoH «O0 nHGoOpManuK, HTHOOPMALMOHHBIX TEXHOJIOTHAX H O 3alIHTE
HH(pOpPMAaLIHH »,

4) denepanbHbiid 3aK0H «O IEPCOHAIBHBIX JIAHHBIX »;

5) @enepanbHbiii 3akoH P3 «OO0 opraHu3alMM OpPeJOCTABICHUS TI'OCYJIapCTBEHHBIX H
MYHHLMIATBHBIX YCIYT»;

6) VYka3z [Ilpesunenta Poccmiickoit @enepanuu ot 31.12.1993 Ne 2334
«O IONOJHUTENBLHBIX FAPaHTHAX MPaB IpaXkJaaH Ha HH(OpMAIHIOY,
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7) Ykas Ilpesunenra Poccuiickoit @enepanun ot 06.03.1997 Ne 188 «O0 yrBep)KIeHUH
llepeuns ceeienuit KOHQHICHIIMAIBHOIO XapaKkTepay;

8) nocranosineHue IlpaButenscrBa Poccuiickoit Penepauum ot 07.07.2011 Ne 553
«O nopsiake 0(pOpMJICHUS U MIPEACTABIIEHHS 3asBJICHHH M HHBIX JJOKYMEHTOB, HEOOXO0MMBIX JUIS
PEIOCTaBICHUs] TOCYIaPCTBEHHBIX U (MJIM) MYHULMIAILHBIX YCIyT, B (opMe 3JIeKTPOHHOTIO
JOKYMEHTa»;

9) npuka3z Pocapxusa ot 01.09.2017 Ne 143 «O0 yreepxkaeHun Ilopsjika HCIIOIB30BaHHA
APXMBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX ¥ MYHHUMINAIBHBIX apxXxuBax PoccHiCKOM
Deepauun »;

10) npukas ®enepanbuoro apxuHoro areurcersa ot 02.03.2020 Ne 24 «O0 yTBepK/IeHHH
IIpaBui1 opranu3anvu XpaHeHHs, KOMIUIEKTOBAHMS, Y4Y€Ta M MCIOJBL30BAHUS JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @ejxepauuMud W OPYrdxX apXUBHBIX JOKYMEHTOB B
rOCYJIapCTBEHHBIX M  MYHHUMNAJIBHBIX apXHBaX, My3eaX HW OHOJMOTEKaX, Hay4YHBIX
OpraHu3aLusx»;

11) nocranoBnenue npaButeibeTBa Yensiounckoi obnactu ot 20.03.2013 Ne 120-IT «O6
AJIMUHHCTPAaTHBHOM perjlaMeHTe MNPEeAOCTAaBICHHUSA TIOCYHapCTBEHHOH yciyrd «OpraHu3anus
MH()OPMAIIMOHHOTO 00eCneYeHHsl rpaxK/JaH, OpraHu3anuid B OOIIECTBEHHBIX OOLEJIHHCHHMH Ha
OCHOBE JOKYMEHTOB ApxHBHOro (poHaa Poccuiickoit Dexepanmni, HaXoAUIUXCS HA TEPPUTOPHHA
Yensbunckoi obnactu, U Apyrux apXuUBHBIX JIOKYMEHTOBY;

12) pemuenne Marautoropckoro ropojackoro CodOpanus nenyratoB oT 24.04.2018 Ne 62
«O0 yrBepkaenun Ilonoxenus o (GOpMHPOBAHHMH H COACPKAHHHM MYHHIUHNAIBHOIO apXHBa
ropojia MarHuToropckay,

13) Ycras roposa Maruuroropcka.

12. [lepevenb JOKYMEHTOB, HEOOXOAUMBIX JUIS ITPEJAOCTABICHUS MYHHUIIUTIATBHOM YCIIYTH:

1) 3anpoc Ha npeaoCTaBlIeHNEe MYHHIIHIIAIBHOMH YCIIYTH.

B cnyyae ecnd 3asgBUTENb IOPHJIMYECKOE JIMIO, 3anpoc odopMisieTcss B BHIE
O(HUIMATBHOTO NMCchbMa, 0()OPMIIEHHOTO Ha OQHIIHAIBLHOM OJIaHKE OPraHHU3allHd M 3aBEPEHHOI0
HOAMUCHIO PYKOBOJIUTEJIS HJIH HHOTO YIIOJHOMOYEHHOIO JIHIIA.

B cnyudae ecnu 3agBHTENb (DH3HYECKOE JIMIO, 3ampoc oOpMISETCS B MPOH3BOJIBHOM
dopMe HIM 1O OZHOM M3 YCTaHOBJIEHHBIX (opMm (mpunoxeHusa Ne 1, 2, 3, 4, 5 K
AJIMHHHCTPAaTUBHOMY pEIJIaMEHTY).

@opMbl 3anpocoB JUId (pU3MYecKuX JIMLL pasMenieHbl Ha cTtpanuue MKY «l'opojackoi
apxuB» I. MaruuToropcka opuIManbHOro caiTa aAMMHUCTPAlHU ropoga MaraiuToropcka B CeTH
«MUuTepreT» www.magnitogorsk.ru B pazaene «ApxuBHas cirykban.

3anpoc J0JKEH COoJlepKaTh CJIeIYIOIIHE CBEJICHHS:

- ¢amuima uMA OT4YeCTBO (IIOC/EOHEE — IIPH HAJIWYMH) [OJIHOE HaHMEHOBAHHE
IOPHARYECKOTO JIMLIA, 3allpalliBaroIero HHGoOpMalHIo;

- aJIpeC PEruCTpaLty;

- [IepeyeHb 3arpaliuBaeMbiX CBEACHUH (COOBITHIN), HX XPOHOJIOTHYECKHE PAMKH;

- MecTO M crnoco0 BblIauu (HAMpaBJI€HUS) JIOKYMEHTOB, SBIISIOIIMXCS PeE3yJIbTaTOM
MPeA0CTABICHHUS MYHULIUIIAJILHOH YCIIYTH;

- TIOYTOBBIH ajpec 3asgBuTelst (B ciydae BbiOopa crnocoba BblIauu (HampasJieHH:)
JIOKYMEHTOB, SIBJIAIOMIMXCS PE3YIbTATOM NPEAOCTAB/ICHAS MYHHMIMIIATIBHON YCIYTH, MOYTOM),
AIEKTPOHHBIN aJipec 3asBUTENs, HOMEp TenedoHa 3asiBUTEIS.

3anpoc odopmiasercs paz0OPYHBO OT PYKH MJIM C MOMOIIBIO MEYaTHOr0 YCTPOHCTBA, Ha
PYCCKOM $3BIKE M IMOANKUCHIBACTCS 3asiBUTENIEM COOCTBEHHOPYYHO HJIM JIEKTPOHHOH IMOAIHMCHIO.

2) JNOKYMEHT, VYJOCTOBEPAIOLMH JIMYHOCTHh 3asBUTENs (NpEJCTaBUTENS 3asBUTENA)
rpaianuHa Poccuiickoli depepaitdi ¥ HMHBIX JOKYMEHTOB, YJIOCTOBEPSIOIMIHX JIMYHOCTD
3asBUTEJIA B COOTBETCTBHH € 3aKOHOAaTeIbCTBOM Poccuiickoit Deaepanui.

3) JIOKYMEHTEBI, ITOITBEPIKIAIONIHE TTOJTHOMOYHNS 3asaBUTEINS (IpeCcTaBATENs 3asiBUTEL),
peaycMOTPEHHBIE 3aKOHO01aTelbeTBOM Poccuiickoit Denepanun (s uctpeOOBaHus CBEICHUH,
COJIEpIKANIUX MEPCOHANBHBIC JIAHHBIE O TPETHUX JIHIAX ).

4) NOKYMEHTBI, ITOATBEPKAAIOIIHE B COOTBETCTBHM C JICUCTBYIOIHM 3aKOHOAATC/IBCTBOM
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Poccuiickonn @ejiepaiidu paBo Ha MOJIYYEHHE CBEICHHH (IOKYMEHTOB), IOCTYN K KOTOPBHIM B
COOTBETCTBUM C JIEHCTBYIONIIUM 3aKOHOAATEILCTBOM OrPAHHYEH.

B nemsx omeparMBHOro mnoMcKa 3alpaliMBaeMbIX CBEJCHHH K 3alpocy MOTryT OBITh
MPHJIOKEHBI KOITHH TPYIOBOH KHHXKKH, JIPYTHX JOKYMEHTOB, CBA3aHHBIX C TEMOMH 3amnpoca.

13. Pabornux MOPL], nubo cneuHanuct, OTBETCTBEHHBIH 3a NpHEM IOKYMEHTOB B
MYHHIMIIAIbHOM apXHBe, HE BIIpaBe TpedoBaTh OT 3asBHTEJIA:

1) npexncraBieHuss JOKYMEHTOB M HHGOPMAIMM WM OCYIIECTBJIEHHS JIEHCTBUH,
NpeJICTaB/ICHHE HJIH OCYIIECTBIIEHHE KOTOPEIX HE MPEJIYCMOTPEHO HOPMATHBHBIMH ITPABOBLIMH
aKTaMH, PEryJHpYyIOIMMH OTHOLICHHS, BO3HHKAIOIIME B CBA3M C IIPE/IOCTaBICHHEM
MYHUILMIIAJIBHOHN YCIIYTH;

2) npecTaB/ICHUs JOKYMEHTOB H HHPOPMALIHH, B TOM YHCJI€ MOATBEPKAAIONINX BHECEHHE
3aBUTEIEM TUIATBI 3@ MPEJIOCTAB/ICHHE MYHULMIIAILHONU YCIYyTrH, KOTOPBIE HaXOMATCS B
pacrnopsKeHHH OPraHoB, IPEJOCTABIAIOMINX MYHUIMIAIBHBIE YCIIYTH, HHBIX NOCY1apCTBEHHBIX
OpraHoB, OpPraHoOB MECTHOI'0 CaMOYIIpaBJICHHS JIMOO MMOJABEAOMCTBEHHBIX TOCY/IapPCTBEHHBIM
OpraHaM MWJIH OpraHaM MeCTHOI0 CaMOYNpPaBJIEHUS OpraHu3aiuii, ydJacTBYIOIIUX B
[PeJIOCTABICHHH IPEAYCMOTPEHHBIX MYHUIMIIAIBHBIX YCIYT, B COOTBETCTBHH ¢ HOPMATHBHBIMH
IpaBOBBIMHM akTamMu Poccuiickon deepaiinn, HOpMaTUBHBIMH IIPABOBBIMH aKkTaMK YersaOuHCKO#H
001aCcTH, MYHHUMITATBLHBIMHA MTPABOBBIMHM aKTaMH, 32 HCKITFOYEHHEM JIOKYMEHTOB, BKIIIOYEHHBIX B
OIpeJeIeHHbIH YacTblo 6 ctatbu 7 PenepaibHoro 3akona «O0 opraHu3aluy MpeI0CTABIICHHS
rOCyJIJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYr» IEepeyYeHb JOKYMEHTOB. 3asfBUTE/Ib BIIPaBe
[IPE/ICTaBUTh YKa3aHHbIE JOKYMEHTbl M MH(popmauuio B MOI[ u MyHHUIHMNANBHBIA apXuB IO
cOOCTBEHHON MHUIHATHBE;

3) ocymiecTBICHHS JIEHCTBHH, B TOM YKCIIE COTJIAaCOBaHUM, HEOOXOUMBIX JUIs [TOyYEHHUS]
MYHHITHITAJIBHON YCIIYTH H CBSI3aHHBIX ¢ 00palllcHueM B HHBIE FOCYAAapCTBEHHbIE OPraHbl, OpraHbl
MECTHOI'0 CaMOYIIpaBJIEHHs, OpPraHu3alliH, 3a HUCKIIOYCHHEM MOJYYEHHS YCIAYT U IOJIy4YEeHHs
JIOKYMEHTOB H MHGOpPMALIMH, NPEJAOCTaBISEMBIX B pe3yJbTaTe IPeJ0CTaBICHHS TaKHX YCIVT,
BKJIFOYCHHELIX B [IEPEYHHU, YKa3aHHbIe B 4acTH | ctaten 9 @enepanibHoro 3akoHa «O0 opranu3anuu
MpeaOCTaBICHUA FOCYJAPCTBEHHBIX H MYHHLIMIIAJBHBIX YCIYIY;

4) npencTraBieHusl JOKYMEHTOB H MH(OpPMAIHKH, OTCYTCTBHE M (HIIH) HEJIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIHCH [PH MMEPBOHAYAJIBHOM OTKA3€ B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPETIOCTAaBICHUSA MYHHLIMITAIBHOM YCIIYTH, JIM00 B IPEAOCTAB/ICHUHA MYHUIIMIIAILHON YCIIYTH,
3a HCKJIFOYEHHEM CIIEYIOIIUX CITy4aeB:

- U3MeHeHHue TpeOOBaHUI HOPMATUBHBIX MPABOBBLIX AKTOB, KACAKOIIUXCS MPeI0CTABICHHUS
MYHUIMMIIAJIBHONH  YCIIYI'H, [IOCJ€ [EepBOHAYAJIBHOM I[0oJa4yd 3arpoca O I[IpeIoCTaB/IeHUH
MYHHIIMIIAJIBHOM YCIIYTH,

- HaJIMYHe OMHOOK B 3arpoce 0 NpeJ0CTaBICHHH MYHULIMIIAJIILHOH YCIIYTH B IOKYMEHTaX,
MOJAHHBIX 3afABHTEJIEM I10CJI€ NEPBOHAYAIBHOIO OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTaBJICHU MYHHLMITAIIBHOHN YCIYIH, JIMOO B IPEJOCTABICHUH MYHHIIUITAIBHON YCIIYTH
H HE BKJIFOYEHHBIX B [IPEJACTABICHHBIM paHEE KOMIUIEKT JOKYMEHTOB;

- HCTEYEHHE CpoKa JEHCTBHS JOKYMCHTOB HJIHM HM3MEHEHHE HHpopMaluu mnocie
MEPBOHAYAIBHOIO OTKa3za B IIpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS IpedoCTaBICHHS
MYHHIUIIAILHON YCIYTH, JIMO0 B IIPENOCTABICHHH MYHULIMIIAILHOM yCIIyTH;

- BBISIBJICHHE JIOKYMEHTAJILHO MOATBEPKACHHOTO (hakTa (NMPHU3HAKOB) OMIHOOYHOIO HWJIH
[IPOTHBONPABHOIO JieHCTBUA (0e3/1eHCTBHS) CleHAIMCTa MYHUIIMIIATIBHOIO apXuBa, paboTHHKA
M®LI, npu nepBoHa4YaibHOM OTKa3€e B IIPHEME JOKYMEHTOB, HEOOXOAHMBIX IS NPEI0CTaBIICHHS
MYHHUMIIAIBHON YCIYTH, JIMOO B IIPe10CTABICHUH MYHHULIMITAJILHON YCIIYTH, O Y4EM B IUCBMEHHOM
BHJIC 3@ MOANUCBID PYKOBOJUTENIS MYHHUMIAJIBHOIO apxuBa, pykoBoauteiss MOPIl npu
[EPBOHAYAIIBHOM OTKa3e B [IpUEME JIOKYMEHTOB, HEOOXOJMMBIX JUIsl IPEeAOCTaBJIEHUS
MYHHIAIIAJIBHON YCIYIH, YBEIOMIISIETCS 3asABUTEJIb, a TAKXKE IIPHHOCATCS HM3BHHEHHS 3a
JlocTaBlieHHbIe Hey100¢cTBa;

5) npepgocraBieHHss Ha OyMaXHOM HOCHTENIE JOKYMEHTOB H HH(MOPMAIMH, JIEKTPOHHBIC
oOpa3el KOTOpBIX paHee ObUIM 3aBepPeHBbl B COOTBETCTBHHM ¢ NMyHKTOM 7.2. yactu 1 crareu 16
®OenepanbHoro 3akona «O0 opranu3aluy NpeaoCcTaBlIeHUs NOCY1apCTBEHHBIX U MYHHIIHITATBHBIX
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YCIYI», 3a HCKJIIOYCHHMEM CJIYYacB, €CJIM HAHECEHHE OTMETOK Ha TAKHE€ JOKYMEHTHI JHOO HX
M3BATHE SABIISAETCA HEOOXOAMMBIM YCIOBHEM MPEI0CTABICHHA MYHHUIIUNIATBHOM YCIIYTH, H HHBIX
CIIy4aeB, YCTAHOBJICHHBIX (peiepalbHbBIMH 3aKOHAMH.

14. IlepeueHp OCHOBAaHHMH I OTKa3a B NpHEME JOKYMEHTOB, HEOOXOJUMBIX JUIS
[IPeA0CTABJICHUS MYHHUIIUIIAIBHON YCIIYI]:

1) HECOOTBETCTBHUE HAOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B IYHKTEe |2 HacTOAIIEro
AZIMHHHCTPATHBHOIO perjiamMeHTa, HeHauiexammuMm obpazoM odopMIICHHBIE JAOKYMEHTHI
(oTcyTcTBME 0OpaTtHoOro ajapeca, haMuiInmn);

2) HEBO3MOJKHOCTD IPOYTEHHS JIOKYMEHTOB, B TOM 4YHCJIE (paMHIHH U 00paTHOro ajpeca,
MOCTYIIMBIIKX [PH MMCBbMEHHOM 00pallieHHH 3asiBUTEIIA

3) nmoaaya 3arnpoca HeyIIOJIHOMOYEHHBIM JIMIIOM, OTCYTCTBHE Y IIPE/ICTABUTEIIA 3aIBUTEIIA
JOBEPECHHOCTH, YAOCTOBEPAIOLICH IOJIHOMOYMS IPECACTABUTE/IA 3aiBHUTEIA, O(OPMIICHHOH B
YCTAHOBJICHHOM 3aKOHOM IOPSIKE.

B cnydae n3mMeHeHHs 00CTOATENBCTB, MOCIYXKHBIIHX OCHOBAaHHEM JUISl OTKa3a B IIpHEME
JIOKYMEHTOB, 3asABUTE/Ib HMMEET IIPaBO Ha HEOJHOKpaTHOe oOpaileHHe 3a MOJy4YEHHEM
MYHHLHNAJIBHOH YCIYIH B IOPSAKE, YCTAHOBIEHHOM HACTOAIIMM AJIMHHHCTPATHBHBIM
periIaMeHTOM.

15. llepeuens ocHOBaHMI /ISl OTKA3a B [IPENOCTABIEHUH MYHHUIIUIIAIBHON YCIYTH:

1) orcyrcTBHE MM NOpPEACTaB/ICHHE HEJIOCTOBEPHBIX CBEICHMM, HEOOXOJIMMBIX JUIA
IPOBEJICHHS MOKCKa 3anpaiiBaemMoit HHGopMaluy (TeMa 1 XpOHOJIOTHYEeCKHE PAMKH );

2) B 3ampoce COJACpKATCid BOMPOCHI, PEIICHHE KOTOPBIX HE BXOJHT B KOMIICTCHIHIO
MYHULIMNAIBHOTO apXuMBa M (MJIM) HE OTHOCHUTCA K COCTABY XPAHSIUXCH B MYHHLHIAILHOM
apX#uBe JJOKYMEHTOB;

B cnyyae wusMeHeHHss OOCTOSATENBCTB, MOCTY/KHBIIMX OCHOBAHHEM [UId OTKaza B
NPEeJAOCTAaBJIEHHH MYHHULHIIAJIBHOH YCIYrd, 3adBUTEJb HMEET I[IpaBO Ha HEOAHOKpaTHOE
oOpaleHue 3a MOJIydeHHEM MYHUIMNAJBHOM YCAYTH B MOPSJ/IKE, YCTAHOBJIEHHOM HACTOSIIHM
AJIMMHUCTPATHBHBIM PErIaMEHTOM.

16. OcHoBaHMS JUIA NIPUOCTAHOBIICHUS INIPEAOCTABJICHUS MYHHLIMIAIBHOH YCIYTH
OTCYTCTBYIOT.

17. Pasmep nnathl, B3UMaeMoOil € 3assBUTE/IA IIPH NIPEOCTABICHHH MYHHIIUITAILHOMN YCIIyTH

1) npenocraBjieHue MYHULMIAIBHOM YCIYIH 10 COLMAIbHO-NPABOBBIM 3alpocam
OCYILECTBIAETCS HAa Oe3B03Me3/IHOH OCHOBE;

2) NpeaoCTaBICHHE  MYHMIMIAIBHOW  YCIAYTH [0  TEeMaTHYEeCKHM  3ampocam
OCYIIECTBIAETCS B COOTBETCTBHM C TapudaMH Ha YCIYTH, OKa3bIBAEMBIMH MYHHIIHIIAJIbHBIM
apXHBOM, YTBEPIKIEHHBIMU [I0OCTAHOBJICHUEM aJIMUHUCTPALIMH IrOpO/Ia.

18. MakcuManbHbIH CPOK OXHJAHUS B OYEpeJM IIPH IojJaye 3arnpoca U JOKYMEHTOB,
HEOOXOMMBIX JUISl MPEJAOCTABICHUs MYHHUMIIAIBHON YCIIYIH, U IIPH IMOJYYEHHM pe3yibTaTa
NPeAOCTaBICHUA MYHHIHIIAILHOH YCIIYTH HE JOJDKEH NPEBBIUATL 15 MHUHYT.

19. 3anpoc o npeaocTaBieHHUH MYHHIMIIAIBHOM YCIYTH PErHCTPHPYETCS B JIEHb €ro
MOCTYIUICHHS B MYHUIIUIIAIBHBIN apXHB.

20. TpeboBaHug K NOMENIEHUAM, B KOTOPBIX IIPeJ0CTaB/IsAeTCS MYHUIIUNIAIbLHASA YCIIyTra, K
3aJ1y OKHJIaHUsl, MECTaM JUIs 3all0JIHEHUS 3allPOCOB O MPEAOCTABISHHH MYHHIMIIAJIBHON YCIYTH,
HH()OPMAIIMOHHBIM CTEHAAM ¢ oOpa3laMH HX 3anQjHEHHS W IepedYHeM JIOKYMEHTOB,
HEOOXOAUMBIX Ul MPEAOCTABJIEHHS MYHHIIMIIAIBLHON YCIyrd, B TOM 4YHCJIe K 00eCnedeHHIO
JIOCTYITHOCTH J1JISl HHBAJIW/I0B YKa3aHHBIX 00BEKTOB.

TpeboBanusa K NMOMEIIEHHAM MYHHIMNAJIBHOIO apXMBa, B KOTOPBIX IPEAOCTaBIIAETCA
MYHULIMIIAIBHASA yCJIyra, K MeCTy OXHJaHHs, MecTaM JUISd 3alloJIHEHHUS 3alpocoB O
NpeaoCTaBIEeHHH MYHHIIMNAIBHOH YCIYrH, HH()OpPMAlHOHHBIM CTE€HJaM, B TOM 4YHCIE K
obecrie4eHHIO JOCTYIHOCTH /IS HHBAJIHIOB!

1) BXOJ M BBIXOJI 3J1aHHS MYHHLMIAILHOIO apxuBa JOJDKHBEI OBITH 000pPYIOBAHEI
COOTBETCTBYIOUIMMH YKa3aTeIsiMH C aBTOHOMHBLIMH MCTOYHHKaMU OecrniepeOOHHOr0O nutanusd, a
TAKKE JICCTHHMIIAMHM C TMOPYYHSAMH M IAHAYCaMH U NEPEeABHKEHHS NACTCKHX M HHBAIHAIHBIX
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KOJISICOK B COOTBETCTBHHM ¢ TpeOoBaHusaMH DejiepaibHOro 3akoHa « TeXHHYeCKHH perjnaMeHT o
0€30MacHOCTH 3/IaHUH U COOPYIKEHHM »;

2) B 3/laHM¥ MYHMIMNAJIBHOTO apXHBa CO3JAKOTCS YCIOBHSA JUIS IPOXOJA MHBAIHIIOB.
MuBamiam B nessx obecrnedenus JOCTYIMHOCTH MYHHITMITATBHOM YCIIyTH OKa3bIBAETCS TOMOMIb
B IIPEOJIOJICHHH Pa3lnYHbIX 0apbepoB, MEIIAIOIMIUX B [OJYYEHHH HMH MYHHUIHIAILHOH YCIYTH
HapaBHe ¢ JjpyruMu Jdnamd. IloMemienus o0opyayroTcs paciiMpeHHBIMH —ITPOXOJIaMH,
MO3BOJIAIOIIMMH O0ECNeYHTh OCCHpPensATCTBEHHBIH MOCTYN MHBAJIMIAOB, BKJIIOYAs HHBAINJIOB,
HCTIOJIB3YIOIIHX KpeC/a-KOMACKH. [ JIyXOHEeMbIM, MHBaIWJaM MO 3PEHHIO W JPYTHM JIHIIAM C
OIpaHHUYEHHBIMH (PU3HUECKUMH BO3MOXKHOCTSMH MPH HEOOXOAMMOCTH OKa3bIBAETCS IIOMOIIb 10
[EePEABUKCHUIO B IOMEIICHHSX

3) noMelieHue, peaHasHa4YeHHoe /Ui paboThl ¢ 3asBUTEIAMH, PACIIOJIAraeTCs Ha HUKHHX
dTaKax 3/laHWs M UMEET OTAENBbHBIM BXoJA. Bxoa B momemenwe nomkeH ObiTh 00Opy/ioBaH
uHpopMauMoHHOH TabNMMYKoi (BBIBECKOH), cojepyKamieil MOJHOE HAMMEHOBAHHE, a TaKKe
HH(POPMALHIO O peKUME ero padboThl;

4) nndopmanus o pexxume ero pabotel, rpaduke npuema rpakiaas, oopaser opopMIEHHS
3alpoca Ha MpeJIOCTaBJICHHE MYHHULMITAIBHON YCIyr" pacrnojiaraercs Ha HHOOPMAIHOHHOM
CTEHJIE;

5) MECTO OXKHMJIaHUA [IPUEMA MOJydaTeJied MYHHLIMITATBHONR YCIYTH, a TAKIKE MECTO IS
3alI0JIHCHUA  3anpoca JIOJDKHBI  COOTBETCTBOBATH CAHMTAPHBIM [IpaBHJIaM W HOPMawm,
He00X0IMMBIM MepaM 0e30NacHOCTH B 00ecIIeynBaTh:

- KOM(QOPTHOE pacloIOKEeHHE TMOoJIydaTe/s MYHHIMIAIGHOH YCIYTH H CHCHHAIMCTA
MYHHULMITATIBHOTO apXUBa;

- BO3MOXHOCTb H yJ100CTBO O(OpMIICHHS [OJIydaTeIeM MYHHIIMIAIBHONH YCIYIH CBOEro
[MUCBMEHHOI0 00pallleHus;

- JOCTYIl K OCHOBHBIM HOPMATHBHBIM [IPABOBBIM aKTaM, pErIaMEHTHPYOIIHM
PEOCTAB/ICHHE MYHHUIIHITAIBHON YCIIYIH;

HaJIMYHe KaHIEeIIPCKUX NMPUHAUICKHOCTEH U nucueii Oymaru;

6) pabodee MeCTO cHeNHaNMCTa, OTBETCTBEHHOIO 3a MPHEM JOKYMEHTOB B
MYHHIMITAJIBHOM apXHBE, OCHAIAETCs BBIBECKOH ¢ yKa3zaHueM (aMWIMH, HMEHH, O0TYecTBa H
JI0JDKHOCTH, TeJIC(POHHOH CBA3BIO, 000pyAyeTCst HEPCOHAIBHBIM KOMITBIOTEPOM ¢ BO3MOMKHOCTBIO
A0CTyTIa K HEOOXO0IMMBIM HH(OPMAIIHOHHBIM 0a3aM JIaHHBIX U [1€4YaTAIOUIMM YCTPOUCTBOM;

7) NOMEIIEHHE B COOTBETCTBHH € 3aKOHOJATeNbCTBOM Poccuiickoit Menepanuy 10KHO
OTBe4YaThb TPEeOOBAHMAM I10’KapHOH, CAaHUTAPHO-3IHJIEMHOJOTHYECKON 0e30MacHOCTH, a TaKXKe
JIOJDKHO OBbITE 0DOPYZIOBAHO CpeACTBAMM IMOXKAPOTYLIEHHS M OMOBEINEHUS O BO3HUKHOBEHHH
YPE3BBIYAHHON CHTYyalldH, CHCTEMOH KOHAMIIHOHUPOBAHMS BO3JYyXd, HHBIMH CpEICTBAMH,
obecnieunBaromuMu 6e30macHOCTh U KOM(OPTHOE NpedbIBaHUE 3asBHTENICH,

8) B MOMENIEHUH JIOJDKHBI UMETHCH JOCTYIIHBIE MecTa OOIIEeCTBEHHOrO I0JIb30BAHHS
(TyaneTsl) H XpaHeHHS BEPXHEH 0JIe3 (bl [IOCETUTEIECH.

TpeboBanuss K NOMEMIEHHAM  MHOIMOQYHKUMOHQJIBHOIO  IEHTPA, B  KOTOPKIX
IPEIOCTABJIAIOTCS rOCYAaPCTBEHHBIE M MYHHIMIIAJIBHBIC YCIYTH, yCTaHaBuBaloTes [IpaBunamu
OpraHu3almu NeATEIbHOCTH MHOTO()YHKIIHOHAIBHBIX LICHTPOB MpeI0CTaABIICHHU S
rOCYAapCTBEHHBIX M MYHHITHIIAILHBIX YCIIYT, YTBEPIKIACHHBIMHU ITOCTanoBlIeHueM IIpapuTenscrra
P® o1 22.12.2012 Ne 1376.

B MHOro)yHKIHMOHAIBLHOM LEHTpPE OpraHu3yercs OTJAeNbHaA TejeOHHAs JIMHUA,
peJHasHa4YeHHas JUisi OTBETOB Ha BOIPOCHI 3aHHTEPECOBAHHbBIX JIMLL, JTUOO HEHTpP TelehOHHOTOo
00CIy)KUBAHHS, OCYIIECTBIISIONIMI ¢ IIOMOIIBIO ONEPATOPOB HJIH B ABTOMATHYECKOM PEKHME
NpueM W O00CIIy)KMBAaHHE BBI30BOB, IIOCTYNAIOMIMX B MHOTOQYHKIHOHAJIBHBIA LEHTP C
HCIIOJIb30BAHHEM PECYpPCOB TeJIe(OHHOH ceTH OO0Iero mojb3oBaHUs Wi HHGOPMAIHOHHO-
TEJICKOMMYHHKAllMOHHON ceTu «HMHTepHeT».

21. llpesocrasnenne yeayr B MOL] ocymiecrBisercs B pexxume obmieit ouepeau mubo 1mo
[peaBapuTeIbHOHN 3aITHCH.

22. Ilokasarenu JJOCTYNHOCTH MYHHUIIMITATBHOM YCIIYIH:

1) BO3MOXKHOCTB MOJIy4eHHsl B yJOOHOH 114 3asBHTeNd popme HHGOPMAILUH O MOPSJIKE
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[IPEJ0CTABICHUs MYHHUUIMIAIBHOW YCIYIH, B TOM YHCJIE C MCIOJIb30BaHHEM HMH(POPMAIMOHHO-
KOMMYHUKALHOHHBIX TEXHOJIOTHH;

2) BO3MOJKHOCTD IMOJYYEHHUs 3aABUTE/IEM MYHHIIMNIAIBHON YCIIYTH 110 MPHHIKITY «OIHOTO
OKHa.

23. Ilokasarenn KadyecTBa IpeIoCTaBICHUS MYHHIIMIIAJIBHOW YCITYTH:

1) cobmojeHue nopsaka M CpoKa MPEJOCTABJICHHS MYHHIMIAIBHONH  YCIYTH,
YCTAHOBJICHHBIX HACTOAIIMM AJIMUHUCTPATHBHBIM PErIaMEHTOM;

2) MHUHUMHU3AUUS KOJIMYECTBA B3aMMOJCHCTBHUS 3adBUTENS CO CIELHATACTAMH
MYHHIHIIATBHOIO apXHBa, MPH NPEI0CTaBICHUH MYHUIIMIIAIBHON YCIIYTH U MPOJOJIKHTEIIBHOCTD
TaKUX B3aHMOJACHCTBHIA;

3) orcyrctBue kano® Ha pemeHus, jgelictBus (Oe3elcTBHE) CHEHAIHCTOB
MYHULUIIAIILHOIO apXHUBa;

4) OTCYTCTBHE BBIABJICHHBIX HAPYIICHUH MPH [IPEIOCTABICHHUN MYHUIIUIIAIBHON YCIYIH.

24. Huple TpeOOBaHHMS, B TOM YHUCIE YYHMTHIBAIONIME OCOOCHHOCTH IPEIOCTABICHHUS
MYHHITMIIAJIBHOM YCIIYTH B 3JIEKTPOHHOU (popMe.

MyHHIMIIATEHAS yCloyra B 3JIEKTPOHHOH (opMe IMOCpPEeACTBOM 3JIEKTPOHHONW I10YTHI
MYHUIUIIAJIBHOTO apXHBa OCYIIECTBIIAETCA B YACTH IMOA4H 3aIpoca.

Pe3ynbrar MyHHIMNIAIBHOH YCIYIH B BUJIE MOTHBHPOBAHHOIO OTKA3a B NPE/IOCTABICHUH
MYHHLUIAIBHON YCIYrd, HHQOPMAIMOHHOTO MUCbMA 10 BBIOOpY 3asBUTENA (ecaH 00 3TOM
YKa3aHO B 3alpoce O NpeAOCTaBJIEHHH MYHHIMIAILHOH YCIyTH) npemocrtaBisercs B dopme
3JICKTPOHHBIX JJOKYMEHTOB H (HJIM) IOKYMEHTOB Ha OYMa)>XKHOM HOCHTEIIE.

Pesynbrar MyHMUIMIAILHONW YCIYTH B BUJE apXMBHOM CIIPABKH, apXHBHON BBITHCKH,
KOIMHUH apXHBHBIX JIOKYMEHTOB B (POpPME 3/IEKTPOHHLIX JIOKYMEHTOB 3asBUTENIO HE HANPABIIAETCH,
Bbl/lavya yKa3aHHBIX JOKYMEHTOB OCYILUECTBIACTCS HAa OYMaKHBIX HOCHTEAX 3asgBUTEIIO JIMYHO,
JINO0 HANpaBIISETCS TPOCTHIM (3aKa3HBIM ) ITHCHMOM.

25. Opranu3anus npuemMa 3asBuTesied B MyHHIIHIIAILHOM apXHBe.

[Ipuem 3asiBUTENICH B MYHMIMIIAILHOM apXHBe BEJIETCS B MOPSJIKE KHBOH oUepe i NpH
JIMYHOM OOpallieHHH TPaXKIaH.

26. TpeboBanus K WHGOPMHPOBAHHIO 3asABHTEJIEH O MPEJIOCTABICHHH MYHHIIMIAIBHOM
YCIIYTH:

|) 1ocTOBEPHOCT MpeIoCTaBIIeMON HHPOPMALHH 00 aJMUHUCTPATUBHAIX IPOIEAYPAX;

2) YETKOCTh B U3JIOKEHUH MH(DOpMALHK 00 aJIMUHHCTPATHBHBIX MIPOIEypax;

3) HarsAHOCTH (opM  mpeaocTaBisieMol  HHGOpPManMH 00 AJIMHHHCTPATHBHBIX
npoueaypax;

4) ymoOCTBO M JOCTYNHOCTh MONy4YeHHs uHPOpMauun 00 aJIMHHHCTPATHBHBIX
ponenypax;

5) ONE€PAaTHBHOCTH NpeocTaBaeHuss HHGopMannu 06 aIMUHHCTPATHBHBIX MIPOLETYPaXx.

27. Ha uHQOpMaIMOHHOM CTEH/IE B MYHHILHMIAILHOM apXHBE Pa3’MENlaeTcs ClIeyIomas
HH(pOpMaIus:

1) TexcT HacTosmero AJIMHHHCTPATHBHOIO PErjIaMEHTa;

2) mnepeyeHb JOKYMEHTOB, HEOOXOJHMBIX Ui TOJNYYeHHs MYHHIMIATGHOH YCIyrH H
TpeOOBaHUsl, IPEABbABIAEMbIE K 9THM JIOKYMEHTAM,

3) oOpasiiel 0(pOopMIIEHHS 3aIPOCOB, HEOOXOAUMBIX JUIS IIPEAOCTABICHU MYHULIUNIATBLHON
YCJIYTH, U TPeOOBAHUS K HUM;

4) 0 cpoKax MpeJOCTaBIeHUs MYHHUITANTAIBHON YCIIYTH;

5) copaBoyHas HHpopManMs (MecTo HaxoxAeHHs, rpadpuk paboTel, rpaduk npHeMa
3asABUTEIICH, a/IpeC NePCOHANIbHON CTPAHUIIBl MYHHIIMIIAILHOTO apXUBa Ha caiiTe a/IMHHHCTPAIIHHA
ropojaa Maruutoropcka, TesnegoHHbIE HOMEpPA B aJpec JIEKTPOHHOM MOYTHI);

60) cipaBo4Has HHpoOpManus (MecTo HaxoxkAeHus, rpagux paboTel, TeaedoHHbIE HOMEpPa
MHOTIO(Q)YHKIIMOHAJILHOT'O LIEHTpa);

7) M3BJICYEHUs H3 HOPMATHBHO-IPABOBBIX AKTOB, COJEPIKAIIHE HOPMBI, PEryIHPYIONIHE
JEATENbHOCTD 10 MPEJI0CTABICHUIO MYHUIIUTTAIBHON YCIIYTH,

8) Onok-cxema, HarSAHO oOToOpaXKarouias MOCAeA0BaATEIbHOCTE IIPOXOXKIECHHS BCeEX
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QIMUHHCTPATUBHBIX POLIEAYP IPH NPEeA0CTABICHHH MYHHILUIIAIBHON YCIIYTH;

9) ocHOBaHHUA JUIS 0TKA3a B MPEJ0CTABJIEHUH MYHULIMIIAJILHONH YCIIYTH;

10) mopsI0oK NOJyYeHHs KOHCYJIbTAlMH, MHOOPMHPOBAHHMA O XOJ€ IpPeJIOCTABICHUSA
MYHHLIMIAJIBLHON YCIYTH;

11) o nopsiake obxanoBanus jJeicTBui (0e3neicTBU), a TAKIKE PELICHHM CIICIIHAIHUCTOB
OPraHoB M OpraHu3alyi, yJacTBYIOIIHX B [IPEAOCTABICHHH MYHULIHIIAJIbHON YCIYIH;

12) npyras uadopmanus, HeoOXoauMas Ui OJYYEHH MYHHIUIATIBLHOH YCIIYTH.

29. Ilpn oTBeTax Ha Tene()OHHBIC 3BOHKH H YCTHBIC 0OpalleHus rpax/iaH, CleHalIuCThbl
MYHHIMITAJIBHOIO apXuBa MNOAPOOHO M B BEXJIHBOH (KOPPEKTHOH) (opme HHOOPMHUPYIOT
0OpaTUBLIMXCA 110 HMHTEPECYIOIUMM HMX BompocaM. OTBeT Ha Tene(OHHBIA 3BOHOK JOJIKEH
HaYMHaAThbCcA ¢ HMH(pOpPMAIM¥M O HAHMEHOBAaHMH OpraHa, B KOTOPBIH MO3BOHWJI I'paKJIaHHH,
(haMUIIMM, UMECHH, OTYECTBE H JODKHOCTH CIICIHAIMCTA, MPHHSABLIErQO TeJe(OHHBIH 3BOHOK.
Crneuuaauct MYHUIUIIATBHOIO apXUBa MPHHUMAET Bce HeOOXOUMBIE MEPHEI JUIA JauH MOJIHOIO U
OMEpaTUBHOTO OTBETAa Ha I[I0CTABJCHHBIE BONPOCHL. [IpH HEBO3MOKHOCTH CHELHATIUCTa
MYHHIMIIAJIBHOIO apXHMBa OTBETHTh HA BONPOC HEMEUIEHHO, 3aHHTEPECOBAHHOMY JIMIY IO
TenedoHy B TEYEHHE ABYX JAHEH coo0IaT pe3yibTaT pacCMOTPEHHMS BOIIPOCA.

I11. Cocras, noc/1e10BaTEbHOCTH H CPOKH BHINOJHEHHS A/IMHHHCTPATHBHBIX NIpoUexyp

30. Oco0eHHOCTH NpeaoCcTaBIeHUS MYHHIHIAILHOH YCIYTH B MHOIO(pYHKIIMOHAJIBHOM
LIEHTpE.

[Ipuem NOKYMEHTOB, HEOOXOAMMBIX JUJIS IPEJOCTABICHHS MYHHIMNAIBHON VCIYIH,
OCYIIECTBIACTCA paOOTHUKAMH MHOIO(YHKIIMOHATBHOIO LIEHTpa C MOCIeAYIONEeH HX nepeaaduci
B MYHHLMIIAJILHBIH apXHB.

PaboTHUK MHOTO(QYHKIIHOHAJILHOIO LIEHTPa, OTBETCTBEHHBIH 32 OpraHU3aIHi0 padoTHI 110
pUEMY JIOKYMEHTOB, HEOOXOJMMBIX JUIS IPeJOCTaB/ICHHS MYHHIHMIAIBHOM YCJIYIH, IpH
oOpallleHHH 3asBUTE/IsA IPUHAMACT JOKYMEHTbI, BBITOJIHSIS IIPH 3TOM CJIEAYIONINE JIEHCTBHS

1) ycranaBnuBaert npeaMeT oOpalleHus;

2) yCTaHaBJMBaeT JIMYHOCTH 3asgBUTENS ([PEJCTABUTENIS 3asgBHTENIS]) Ha OCHOBAHHH
JIOKYMEHTa, YJOCTOBEPAIOIIEro JIHYHOCThL rpakiaHuHa Pocculickoii @exepaiiui W HHBIX
JOKYMEHTOB, YIOCTOBEPAIOIIHX JHYHOCTH 3asiBUTEJIS, B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanum.

Peructpaius 3anpoca H JIOKYMEHTOB, [Pe/ICTABJICHHBIX 3asBHTEJIEM JUIA NPEIOCTABIICHH A
MYHHIIMIIAIBHOH YCJIYITH, HE JONYyCKaeTrcis B cCllydyae OTCYTCTBHS Yy 3asBHUTENS JOKYMEHTAa,
YVIOCTOBEPAIOILIEr0 JIHYHOCThL — macmnopra rpaxiaasuHa P® wMIM  HHOro JIOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKkoHoparenscTBOM Poccuiickoit Menepanmm,
00 Nnpu OTKa3e 3asiBUTENIA NPEAbIBUTL PA0OTHUKY MHOTO(MYHKITMOHAIBHOTO 1IEHTPa YKa3aHHbIH
JIOKYMEHT.

[IpoBepsieT nonHoOMOYuUs npeAcTaBUTENs (MPH 00OpaALIEHUH [TPEICTABUTEIS);

3) npuHMMaET OT 3aABUTENA (IIPEJACTABUTEIS 3aABUTENSA) JOKYMEHTBI, HEOOXOAUMBIE IS
NPeAOCTABJICHUS MYHUIIUNIAJILHON YCIIYTH;

4) UTpPOBOAMT [EPBHYHYK) IPOBEPKY INPEJACTABICHHLIX JOKYMEHTOB Ha MNpPEIMET
COOTBETCTBHSA MX YCTAHOBJIEHHBIM 3akoHoJare/bcTBOM Poccuiickoii @enepanun TpeboBaHHAM,
yIOCTOBEPSIACH, YTO:

- TEKCThI JIOKYMEHTOB HalHcaHbl pazbopumBo;

- B JJOKYMEHTAX HEeT MOAYUCTOK, IIPHUITMCOK, 3aYEPKHYTLIX CJIOB U MHBIX HEOIOBOPEHHLIX
HUCIIPaBJICHHH;

- JIOKYMEHTBI HE€ HMMEIOT CEPBE3HBIX MMOBPEKICHUHM, HAJIMYUE KOTOPLIX HE IO3BOJIAET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEpIKaHHE.

5) OCYILIECTBIAET NPOBEPKY JOKYMEHTOB, IIPEACTABICHHBIX 3asgBUTEIEM (IIpeICTaBUTEIEM
3asBUTENIS) HA [MOJIHOTY KOMIUIEKTA Ul MOJIYYeHHA MYHUIMIIAILHOH YCIIYTH;

[Ipn BBIABICHHMH 3aMEYaHHH K MNPEJCTAB/ICHHBIM 3asiBUTEIEM JOKyMEHTaM JIHOO K HX
KOMIUIEKTHOCTH, paOOTHHK MHOro)yHKUHOHAJIBHOIO ILIEHTpa B YCTHOH QopMme yBeaoMIIsET
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3aBUTEJIS O BBISBIEHHBIX 3aMEUaHHUAX M Pa3biCHAET JACHCTBUA, KOTOPbIE HEOOXOAUMO
BBITIOJIHMTE 3asBUTEJIIO JUIA UX YCTpaHeHus. B ciydae oTkasa 3asgBUTENsl YCTPAaHUTE 3aMevaHus,
MPUHUMAET 3allpoc M IMPEACTaBJICHHBIE UM JIOKYMEHThL. OCHOBaHUsA /Ul OTKasa B IIpPHEME
JTOKYMEHTOB, MPEJCTABJICHHBIX 3aBUTEIEM B MHOTO()YHKIIHOHAJIBHBIN LIEHTP, OTCYTCTBYIOT.

6) dopmupyeT 3anpoc B OPOrpaMMHOM  KOMIUIEKCE  aBTOMAaTU3HPOBAHHOHU
MH(OPMALITHOHHOH CHCTEMBI «MHOro¢yHKIIHOHAILHbIH LEHTP PEI0CTaBICHUA
roCy/IapCTBEHHBIX H MYHHIUNAIbHBIX yeayr YensOunckoi obnactu» (nanee — AUC MOL]).

HM3roraBaupaer 3anpoc Ha OyMaKHOM HOCHTEJIE;

7) nepeaet 3aaBUTEINIO (IMPEACTABUTENIO 3asiBUTEIs ) 3a11pOC /I [IPOBEPKH NPABUIILHOCTH
ero 3anoJIHEHHsS U IIOJHOTHI, CONEP)KAIUXCH B HEM CBEJCHHH, a Takke JajlbHEHINero ero
NOAIHCAHMSA C IPOCTABJICHUEM JAThI;

8) dhopMupyeT MEKTPOHHBIE 00pa3bl (CKaH-00pa3bl OyMa)KHBIX JOKYMEHTOB) 3alpoca u
JIOKYMEHTOB, MIPEICTABICHHBIX 3aABUTENIEM (IIPEACTABUTENIEM 3asIBUTEIA.)

JlokyMeHTBI Ha OYMa)XHBIX HOCHTESAX, COAEPIKAIHEe HECKOIBKO THCTOB, CKAHUPYIOTCS B
oauH ¢aiin B popmare PDF.

dopmupyeMsbIe B BHJIE (paiIOB ¢ OTCKAHUPOBAHHBIMH ¢ OYMa)KHBIX HOCHTEJIEH oOpa3aMu
JIOKYMEHTOB JIO/IKHBI COOTBETCTBOBATH CIIEAYIOLIMM TpeOOBaHUAM:

- pazpemenne 300%300 dpi;

- (hpopmat rorosoro (¢aitna muoroctpaiuuHeiii PDF, B yepHo-0enoM u3o0pakeHUHu.

9) 10UTHCHIBAET JOKYMEHT KBATH(DHUIIMPOBAHHOM 3/IEKTPOHHON IMOIIUCHIO;

10) Bo3BpamaeT OpuruHalIbl JOKYMEHTOB 3asgBUTEIIO (IIPEACTABUTEIIO 3adBUTEIA);

11) ¢gopmupyer B AUC MOI[ pacnucky © npueMe JOKYMEHTOB C YKa3aHHUEM
PErUCTPAIMOHHOIO HOMEPA U JIAThI [IPUEMa 3arpoca O MPeJ0CTABICHHH MYHHULIUITAJIBHON YCIIYTH
H COOTBETCTBYIOUIMX AOKYMEHTOB B JIBYX 3K3E€MILISpax, B KOTOPOH YKa3bIBAOTCS (haMHIu,
HHHUIHAIBL, JO/DKHOCTE paboTtHuka M®L, npuHsaBIIEro JOKYMEHTHI;

12) noanuceiBaeT pacnucKy B JABYX OJK3eMIUIApaX M IIepeJaeT €€ 3asgBHTEeI
(MpeAaCTaBUTEIIIO 3asBUTENS) JIJIS ITOAIHUCAHUS;

13) BeIaeT 3asABUTENIO (IPEACTABUTEIIIO 3AABUTEIISA ) OJAUH SK3EMILIAP PACIIHCKH O IPHEME
3arpoca W JIOKYMEHTOB W HMHOOpPMHpYET 3asdBHTENS (NPEACTABUTENS 3asABUTENA) O
[IPEAIOJIaraéMoOM CPOKE INPeA0CTaBICHUS MYHHIUIIAIILHONH YCIIYTH;

14) cocraBisger W IOANHUCBHIBAET ONMCh NPHHATBIX OT 3asBUTENS (IpeAcTaBUTEINA
3assBUTEJIs) 3al1poca U JIOKYMEHTOB B OJIHOM 3K3eMIJIsIpe;

15) He mo3gHee pabouero aHs, CIAEAYIOMIEr0o 3a JHEM IIpHEMa 3arpoca OT 3asBUTEIs
HalpasJisieT CKaH-00pasbl 3ampoca W MpWJaraeMblX K HEMY JOKYMEHTOB M OIHMCH 11O
3AIUIIEHHOMY KaHaJly CBSI3H B MYHHIIMIIAJIbHBIA apXHB, IPeJAOCTaB/IAIONUH MYHHIIHIAIBHYIO
yeayry, 0e3 nocieayrouei nepeaadyn Ha OyMa)kHOM HOCHTEJIE;

B ciyyae OTCyTCTBHA TEXHHYECKOH BO3MOKHOCTH HallpaBJIieHHs CKaH-00pa3o0B 3amnpoca u
[IPUJIAraéMbIX K HEMY JOKYMEHTOR I10 3alllHIIEHHOMY KaHally CBA3H, B TeuyeHHe | pabouero aus
ocje JHA NMpueMa 3anpoca H JIOKYMEHTOB, (POPMHPYET KOMIUIEKT JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE C BJIOKEHHEM OIHCH B KaX/IbIiH KOMIIJICKT.

B konue pabodero amHs npuema 3amnpoca U JOKYMEHTOB (DOPMHPYET peecTp HCXOISIIeH
KOPPECTIOHACHIIMU JUIA MepeJavyd KOMILIEKTOB JOKYMEHTOB B MYHHMLMIIAIbHBIN apXuB B JIBYX
IK3eMILIgpax Ha OyMaXKHOM HOCHTEJIE H MOAMKCHIBAET €ro.

Kypeep M®I] B Teuenue 1 pabouero jus, clAeAyIOLIEro 3a JHEM IIpHeMa 3arpoca, BHE
ouYeped InepeiaeT B MYHUIMIIAIbLHBIA apXUB KOMIUJIEKTHI JJOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE
[0 PeeCTPY MUCXOIAIIEH KOPPECIIOHICHIIHH.

OaMH 3K3eMIUIIp peecTpa ¢ MNOANMUCBIO CIEHMAINUCTA, OTBETCTBEHHOIO 3a MpHEM
JOKYMEHTOB B MYHUIIMIIAJILHOM apxuBe Bo3Bpaiuaercs B MOLI;

16) nony4aer MOKYMEHTHI 110 3alliMIIEHHOMY KaHaJly CBA3H, 3aBEPEHHBIE JJIEKTPOHHOH
MOJITMACBI0 HE IO3JHee CIEeAYyIoMmIero JHS 3a JHEM [epe/ladd MYHUIUNAIBHBIM apXHUBOM
pe3yibTaTa npeoCcTaB/JIeHus MyHHIIUNaIbHOH yeayra B ML,

B crnydae OTCYTCTBMS  TEXHMYECKOW  BO3MOKHOCTH  IOJYY€HHs  pe3yJibTara
PeIOCTABJICHNS] MYHHIMIIAJIBHON YCIIYIH 10 3alUIIeHHOMY KaHaly cBs3d, Kypbep M®ILI, B
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TeucHHe | pabGodyero maHsA co IHA IMOATOTOBKH pe3yjbTaTa NpPEJOCTABJIECHHS MYHHIHUIIAILHON
YCIIYTH, BHE OYE€pE/Id IT0JIy4YaeT JOKYMEHThI B MYHHUI[MITAJIBHOM apXHMBE IT0 PEECTPY HCXOIIIEH
KOPPECIIOH/ICHIINH;

17) Baocut undopmanuio 8 AUC M®ILI o nocrymienuy pe3yibrara OpeaocTaBlIeHus
MYHHIIHIIAIBHOH YCIIYTH (B TOM 4YMCIIe HA OYMa>KHOM HOCHUTEJIE) U TepeacT Ha BhIIady;

18) ycraHaBnuBaeT JUYHOCTL 3asBUTENA (IIPEJICTABUTENs 3asABHTENs) HAa OCHOBAHUH
JOKYMEHTA, YJIOCTOBEPSIOIIEr0 JIMYHOCTh rpakaaHuHa Poccuiickoli ®epepanyu M HHBIX
JOKYMEHTOB, YJAOCTOBEPAIOIINX JIMYHOCThL 3asBUTENS, B COOTBETCTBHH C 3aKOHOLATE/ILCTBOM
Poccuiickoit Penepanum.

[IpoBepseT nmostnoMouns npeacraButens (mpu oOpalieHuy npeJaCTaBuTeNs).

3anpamuBaeT paclucKy O npuemMe J0KYMEHTOB, BeIJIaHHYIO paboTHHKOM M®IL].

B cnywae ecnu MyHMUIMnNaabHas yciayra NpeoCTaBieHa Ha IUIATHON OCHOBE, IE€peaacT
3Q9BUTEIIO  (IPEACTABHTENO 3asBHTENA) KBHTAHIMIO JUIg OIUIATHI, [OJIYYEHHYIO M3
MYHHIIHIIAJIBHOIO apXHBa;

19) mocnie npeabsBaeHUs 3asBUTEIEM JAOKYMEHTA, TTOATBEPIKIAOIIEr0 BHECEHHE TIJIATE,
pacrie4aTbiBa€T  IOCTYNMBIIMH  JJIEKTPOHHBIH  JIOKYMEHT, SBJISIONHHCS  pe3yIbTaTOM
IpeJOCTaBICHUs MYHUIMTIIAJIGHOMN YCIIyTru, Ha OyMa)KHBII HOCHTEIb.

Ilpu Beinave pesynbrara M®OL] yuntsiBaer TpeGoBanus nocraHoBieHus [IpaBuTesbcTBa
Poccuiickoit ®enepanuu ot 18.03.2015 Ne 250 «O6 yrBepxkaeHun TpebGoBaHUM K COCTABJIEHUIO U
BblJIaY€ 3asdBHTEAM [JOKYMEHTOB Ha OYMaXHOM HOCHTENE, MMOATBEPKIAIOLIUX COJIepiKaHHe
IEKTPOHHBIX JOKYMEHTOB, HallPAaBJICHHBIX B MHOTIO(GYHKIIMOHAIBHBIA IIEHTP MPeI0CTaBIeHUS
rOCYJ2pCTBCHHBIX H MYHHIMIIAIBHBIX YCIIYT 110 pe3yjbTaTaM IPe0CTaBICHHs FOCY1apCTBEHHbBIX
M MYHUIHMOAIBHBIX YCJIYI OpraHaMy, [peJOCTaB/SIONUMHA TOCY/IapCTBEHHBIE VCIYIH, H
OpraHamMH, IpeIoCTaB/IsIOIUMH MYHHULIHIIATBHBIE YCIIYTH, H K BblJIa4e 3asBUTEISIM Ha OCHOBAHHH
uHpOpMalUH H3 HMH(OOPMALMOHHBIX CHCTEM OPraHoB, TPEAOCTABJIAIONIAX TI'OCYIapPCTBEHHBIE
VCIIYTH, M OPraHoOB, IIPEJOCTABISIONMX MYHULIUNIAILHBIE YCIIYTH, B TOM YHCJIE ¢ HCIIOJIb30BaHUEM
MH(DOPMALIMOHHO-TEXHOJOTHYECKOH M KOMMYHHKALIMOHHOH HH(PACTPYKTYPHI, JIOKYMEHTOB,
BKJIFOYasi COCTaBJIEHHE Ha OyMa)XXHOM HOCHTEJI€ M 3aBepeHHe BBIITHCOK H3 YKa3aHHBIX
HH()OPMAIMOHHBIX CHCTEM Y,

20) ynocroBepseT HeH3MEHHOCTh HHpopManuu, nonyderHoi u3 AUC, undopmanms na
OyMa)kHOM HOCHTEJIE YJIOCTOBEpsAETCS IOMIHCHIO YIIOJIHOMOYeHHOro pabornuka M®I] (c
yKazanueM (paMHUJIMK U HHULMAIOB) U revyathio MOI];

21) BBLIAET 3aABHUTENIO (NPEJCTABUTCIIO 3asdBHTEIA) PpE3YJbTAT MPENOCTABICHUS
MYHHUILUNIAJIBHOH YCIYTH;

22) HeBoCTpeOOBaHHBIA  pe3yjbTar [MPEJOCTABICHUS MYHHIUNAIBHOH  YCIYIH,
IMOJIyYeHHBIH M3 MYHHLIHIAIBHOIO apXuBa B BUIE dJIEKTPOHHOTO 00pa3a JOKYMEHTa, XPaHUTCH B
M®I] B snekTpoHHOM BHJIE.

Cpok xpanenus B M®@1] cocrasnsier 30 kajieH1apHBIX JHEH C IaThI TOJTYYEHHUS pe3yibTaTa
IPeOCTaBIECHHS] MYHHUIUITIAIBHON YCIIYTH U3 MYHHMIUMIIAIBHOT'O apXHUBa;

23) HeBOCTpeOOBaHHBIM  pe3yJabTAaT NPEJOCTABICHHS MYHHIUNAIBHOW  YCIYTH,
NOJIYYCHHBIH W3 MYHHIHIIAILHOIO apxXxHBa Ha OyMaKHOM HocuTene, xpaHurci B M®I] Ha
OYMa)XHOM HOCHTEJIE.

Cpoxk xpanenust B M®I] cocrasnsier 30 kajieH1apHBIX JHEH ¢ AaThI MOJyYeHHS pe3yibTara
PEI0CTABIECHHUS MYHUIUIATBHOM YCIYTH U3 MYHHIIMNIAIBHOTO apXHBa;

24) mo wucteyeHun cpoka XxpadHeHus B M®DI[ nHeBocTpeOOBaHHOrO pe3ylibTaTa
[IPE0CTABJICHUS MYHULMIAJIBHOU YCIYTH, MOJYYEHHOIO M3 MYHHIUIIAJIBHOIO apXHWBa B BHJIE
IEKTPOHHOI0 0Opa3a nokymenra, apxusupyetr B AC MO®I] ve nozguee cneayioniero paboyero

JIHS T10CJIE OKOHYAHUS CPOKA XPaHEHHUS
25) mno wucreueHun cpoka xpanenus B MODI] HeBocTpeboBanHOro pesyliibrara

[IPEOCTABICHHS MYHHUHMIIAJIBHON YCIYTH, IOJYYEHHOr0 M3 MYHHIMIAIBRHOIO apxupBa Ha
OyMa)KHOM HOCHTENe, Mepe/laeT B MYHULMNAIbHBIA apxuB kypsepom MODI] no peecrpy
MCXOJMIIEH KOPPECIIOHJEHIIMM He 1103/[Hee clie/lytolero pabo4dero JHs IOCIe OKOHYaHUs CpOKa
XpaHEeHHSI.
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31. Cocras, omnucaHue MOCIECAOBATEABHOCTH JCHCTBUH IPU  [PEJOCTABICHUH
MYHMIUITAJILHOH YCIIYTH B MYHUIIMITAJIBHOM apXHBE.

1) IlpenocraBienne MYHHIUMNOAIBHOW YCIYIH BKIIOYAeT B cedA IMOCIEI0BATENBHOCTE
BBITTOJTHEHHS CIICAYIONMX aIMUHHCTPATHBHBIX IIPOLIEAYD:

- [IPUEM H PErUCTpallMA 3arpoca O IPeA0CTaBICHHA MYHUIIHNIAJIbHOH YCIIYTH;

- aHaJIM3 TEMAaTHUKH 3anpoca U JOKYMEHTOB, MPHHATHE pEHIeHHs O BO3MOXKHOCTH
HCTIOJTHEHHS 3a11poca;

- IOArOTOBKAa U O()OPMJIEHHE pe3yIbTaTa OKa3aHH MYHHIIMIIAJILHON YCIIYTH;

- HallpaBJieHHE (Bb1Za4ya) 3adBUTEIIO pe3yJibTaTa OKa3aHHs MYHHIIHNIAIbHON YCIIYTH.

32. [lpuem u perucrpanus 3anpoca 0 npeaoCTaBICHHH MYHHIIHITAIBHONH YCIIYTH.

OcHoBaHueM Ui Hadasia a/IMHHUCTPATHBHOM ITPOLIEYPhI ABJISIETCS MMOCTYILIEHHE 3arpoca
B MYHHILMIAJIbHBIH apXHB B BHJAE JHYHOr0 0OpallcHHs 3adBHTEIS (3aKOHHOIO NpEICTaBHTE)
MJIM HalpaBJIEHWs 3arpoca JAPYrHM crnocoOOM, YyKa3aHHBIM B MNYHKTE 4 HACTOSAIIErO
AJIMHHHCTPATHBHOrO perjiaMeHTa.

1) nmpu nmuHOoM oOpamieHuu 3asBUTENs (IPEJCTABUTENS 3asBUTEJS) CHEIHAIHCT
MYHHLHMIAIBHOIO apXWBa, OTBETCTBEHHBIH 3a INMPHEM JOKYMEHTOB BBIMOJIHAET CJIEAYIONIHE
JNEHCTBUA:

- YCTAHABJIMBAET MPeJAMET 0OpalieHus;

- IPUHUMAET OT 3asABUTENSA (IIpe/ICTABUTENS 3aABUTEIA) JOKYMEHTHI, HCOOXOAUMEBIE JUIA
IpeNoCTaABICHUS MYHHIIUTIAIBHON YCIIYTH;

- yCTaHaBJIMBAeT JIMYHOCTHL 3asgBHUTENsA (IpeAcTaBUTENs 3asgBHTE/d) Ha OCHOBAHHH
JOKYMEHTA, YIOCTOBEPSAIOMIEro JIMYHOCTh rpaxjaanuHa Poccuiickoit @enepauid M HMHBIX
NOKYMEHTOB, YJAOCTOBEPSAIOMIMX JIMYHOCTH 3asABHTE/IS, B COOTBETCTBHH C 3aKOHOJATEIHECTBOM
Poccuiickon @enepanum.

[IpoBepsieT nosiHOMOYMS NIpeICTaBATEIS (IPH 0OpALEHHH TIPEJICTABUTEIN);

- MPOBOJUT TEPBHYHYK) IPOBEPKY IIPEJACTABJIIEHHBIX JOKYMEHTOB Ha MpeaMeT
COOTBETCTBHS MX YCTAHOBJIIEHHBIM 3aKOHOJaTeNbCTBOM Poccuiickoit Penepannu TpeOOBaAHUAM,
YJIOCTOBEPSSACH, YTO:

- TEKCThI JOKYMEHTOB HalMcaHbl pa30opuHBo;

- B JIOKYMEHTax HEeT MOJYHMCTOK, MPUITHCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOrOBOPEHHBIX
HCIIpaBJICHUH;

- JIOKYMEHTBI HE HMEIOT CEPBhE3HbIX MNOBPEKICHUN, HAJIMYUE KOTOPBLIX HE MO3BOJISET
OJIHO3HAYHO UCTOJIKOBATH UX COJCPIKAHHE.

- OCYILECTBJIAET NPOBEPKY JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM (IIPEICTABHTENIEM
3a8BHTEJIA) HA MOJIHOTY KOMIUIEKTA ISl IOJYy4eHHUS MYHHIHIIAIBLHON YCIIYTH;

- AHAJIM3HUPYET 3aIPOC B XOJ1€, KOTOPOTO ONpeesier:

[PAaBOMOYHOCTH IOJIYYEHUS 3asiBUTEJIEM (IIpeJICTaBUTEIeM 3asBUTENsA) HHpoOpMalHU U
JOKYMEHTOB € VyY€TOM OIpPaHH4Y€HHH Ha MPEeAOCTaBICHHE CBEJACHHI, COAepiKalluX
rocy/IapCTBEHHYIO M HHYIO OXpaHAeMYIO 3aKOoHoAaTe/beTBOM Poccuiickoit Menepaiuu Tainy, B
TOM YHCJIE CBEJICHUH KOH(UICHIIMAILHOIO XapaKTepa;

CTENEeHb MOJIHOTHI UH(pOpMaluu, HEOOXOAMMOH JUIS IPeIOCTaBIEHH MYHUIIUIIAILHON
YCIIYTH;

HAJIHYHE OCHOBAHHMH Ul OTKa3a B MPHEME JOKYMEHTOB B COOTBETCTBHHM C IYHKTOM 14
HACTOAIEro AIMHHHCTPATHBHOIO PerjlaMeHTa;

[lo pe3ynbraTam aHaiu3a NPOU3BOAUT CICAYIOIINE ACHCTBHUA:

- B Cllydae OTCYTCTBHA JIOCTATOYHBIX JIAHHBIX JUISI OpraHM3alliH  BBISBJICHHSA
3alpallliBacMbIX CBEJICHHH, HEYETKO, HENPaBHJIBHO O(MOPMIICHHOIO 3anpoca, CHELHAJIUCT
MYHHIIMIIAIBHOTO apXWBa, OTBETCTBEHHBIH 3a HpHEM [JOKYMEHTOB HHQpOpMHpyeT 00 3TOM
3asiBUTES (MIpe/ICTaBUTE/ISI 3asiBUTENA) U MpeylaraeT YTOYHUTh H JOIOJHUTH €r0;

- B CJIy4yae ecJIM 3anpaliiBaeMble apXHBHbBIE JOKYMEHTHI OTCYTCTBYIOT B MYHHUIIHIIATLHOM
apxuBe, 3agBUTENIO (TIPEJICTABUTENIO 3asBHTEIS) MpeIocTaBiseTcs HHopMamus O MecTe HX
XpaHEeHWs] WM JIalOTCHd PEeKOMEHJAIUU 1o uX Moucky. [Ipy HeoOXOAuMOCTH TOTOBHTCH
MOTHBHPOBAHHBIH 0TKa3 B IIPeJI0CTABICHHHA MYHUIIAIIAIBHOH YCIIYTH;
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- B Clly4yae HaJM4YUs OCHOBAHHUH JUIs OTKa3a B IIpUEME JOKYMEHTOB, IpelyCMOTPEHHBIX
IYHKTOM 14 Hacrosimiero AJIMHHHUCTPATHBHOIO PErJIAMEHTA, CIEHHAIUCT MYHHITHITAJIEHOTO
apxXyBa I'OTOBUT YBEJOMJICHHE O HEBO3MOJKHOCTH IIPHEMa JOKYMEHTOB, B KOTOPOM YKa3bIBaeT
OCHOBaHHUS 15l OTKa3a ¥ BbIJIACT €ro 3asBUTEIIO.

- B Clly4ae OTCYTCTBUSA OCHOBAHMH JUIs 0TKA3a B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIA
MPEAOCTaBIICHUS MYHUIIUIIAIBHON YCIIYIH, CIEUHAIMCT MYHHUIMIAIBHOTO apXHBa OCYILECTBIIAET
PETHCTPALIHIO 3alpoca B iporpamMme «KypHaisl perucTpaiiy 1 ydeTa 3alpocoB) (Jajiee — KypHal
PErUCTpallvK);

- uHdopmupyer 3asBUTENS (NPEACTABUTEISA 3afABHUTENIA) O IIOPAJIKE H CpoOKax
MpeJoCTaBICHUs MYHHLMIAJIBHON YCIYyTH, NOpAAKE MPEOOCTABICHHMSA pe3yiabTara OKa3aHWs
MYHHIIUTIATBHOH YCITYTH.

[Ipu nuunoM oOpalieHHH BpeMs PErucTpalMH JOKYMEHTOB HE JIOJUKHO IPEBBINIATH
15 MHHYT.

2) npu NOCTYIIEHUH 3aIIpoca NPOCThIM (3aKa3HBIM) ITHCHMOM.

B neHs nocrynieHus 3anpoca, crieliuaiucT MyHUIIMIIAIBHOT0 apXHBa, OTBETCTBEHHBIH 32
IPHEM JOKYMEHTOB, PEFUCTPUPYET 3aIPOC B KYPHAJIE pErHCTpaIliy;

3) npH MOCTYILJIEHUH 3ampoca B AIEKTPOHHOH opMme ¢ ykazaHWeM aapeca 3JeKTPOHHOIM
[MOYTHl, 3asABUTENNIO B TeyeHue 1 pabodero JHsl co AHS IMOCTYIJIEHHS 3arpoca, HalpaBJIseTcs
YBEJAOMJIEHHE O IIPUEMeE 3arpoca K paCCMOTPEHHUIO HIIM YBEJOMJIEHHE O HEBO3MOIKHOCTH IIpHEMa
3alpoca, B KOTOPOM yKa3bIBa€T OCHOBAHMA 1A OTKa3a.

IIpuHATBI K paccMOTPEHHIO 3alpoc pacrnedyaTbiBaeTcs Ha OyMaXKHBIH HOCHTENIb M B
JanpHenmem paboTa ¢ HUM BeJIeTCS B IOPAIKE, YCTAHOBJICHHOM JUIS ITACBMEHHOTO 3aIpoca.

4) npu noctymieHdud 3anpoca 3 MOPI[ cnenmamucT, OTBETCTBEHHBIH 3a IIPHEM
JOKYMEHTOB B MYHHULIUIIAJIbLHOM apXHUBE BBIIIOJHAET CAEAYIONINE JeHCTBHS:

- B JICHb IIOCTYIUICHUS KOMIUIEKTa JOKYMEHTOB I10 3alUILICHHOMY KaHAIy CBS3H
pacredarblBaeT JIOKYMEHTBI Ha OyMaKHbI HOCHTENIb, PETHCTPHPYET 3arnpoc B TOPSJIKE,
YCTAaHOBJICHHOM JUJIS1 TUCBMEHHBIX 3alIpOCOB.

B ciydae oTCyTCTBUS TeXHHYECKOH BOZMOYKHOCTH ITpHEMa JOKYMEHTOB 10 3alHIIEHHOMY
KaHally CBS3M BHE O4Yepe/IM NPUHHMAET MAKeThl JOKYMEHTOB, HalpaBjeHHBIE KyphepoM MO®I].
Perucrpupyer B KypHaje PperucTpainuy 3anpocoB, (PUKCHPYET AaTy NpHeMa M KOJIMYECTBO
MPHHATHIX TAKETOB JIOKYMEHTOB ¢ YKasanueM (pamuinuu padbotauka ML, craBiuero JoOKyMeHTHI,
H CIIELHAIMCTAa MYHHIMIIAJIBHOIO apXHUBa, OTBETCTBEHHOI'O 3a MPHEM JIOKYMEHTOB.

PesynbraTamMy BBINOJIHEHHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SBJISIOTCS [IPUEM HJIIA 0TKa3
B IPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS HPEJOCTAB/ICHUS MYHMUIUMNAIBHON YCIIYIH,
perucrpaius B )KypHajle perucTpalut, IPUCBOCHHUE PErHCTPAIMOHHOIO HOMEpa.,

MakcuMaibHBIH CPOK BBIMOJIHEHHUS QJMUHHUCTPATUBHOM IIPOLIEAYPBl COCTaBJIsET 3
paboumx JiHst CO JIHS MMOCTYIUIEHHS JOKYMEHTOB B MYHUIIMITAIBHBIM apXUB.

33. AHanu3 TEeMaTHKH 3anpoca ¥ JOKYMEHTOB, IIPHHATHE PELICHHA O BO3MOXKHOCTH
UCIIOJIHEHHUS 3a1poca.

OcHoBaHnueM JyIsi Havasla aIMUHUCTPATHBHOMN MPOLIEIyPHI ABJISAETCS PErHCTpallHs 3a1poca
B JKYpHAJIe perHCTpally, IPUCBOCHUE EMY PErHCTPAIIHOHHOTO HOMEPA.

B Xxoje BbINOJHEHUS] aJIMHHHCTPATUBHOMN MPOLEAYPHl CIEIHAIUCT MYHHIIHIAILHOIO
apX#uBa, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB OCYIIECTB/ISACT aHAIM3 TEMATHKHU MOCTYIHBIINX
3allpOCOB € MCIOJIb30BAHHUEM MMEIOIIMXCA ApPXUBHBIX CIPABOYHUMKOB B TPAJAULHMOHHOH H
NEKTPOHHON (opme, coliepiKallMX CBEACHHUS O MECTaX XpaHEHHMS M COCTaBe JOKYMEHTOB,
HEOOXOAUMBIX JUIsl UCIIOJIHEHHS 3a1poca.

B xone ananu3sa 3anpoca onpeaensercs:

- CTEIICHD ITOJIHOTHI CBEACHHM, COJepKAIIUXCS B 3alIpoce 3asaBHTENA, HEOOXOAMMBIX UIA
IIOUCKOBOH paboThI;

- MECTOHAXOJ)KJICHHE apXHMBHBIX JOKYMEHTOB, HEOOXOJMMBIX IS MCIOJIHEHHA 3ampoca
3aABHTEJIA.

[Ipp Hanmuuuu OCHOBAHWUM VI OTKa3a B MNPEJOCTABJICHHH MYHMUMNAIBHOM YCIYIH,
MPeIyCMOTPEHHBIX TYHKTOM 15 Hactosimero AJIMMHUCTPATUBHOIO perjiaMeHTa, CIIEHHaATIHCT
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MYHHMIHITATBHOIO apXuBa FrOTOBUT MOTHBHPOBAHHBIH OTKa3 B PEAOCTABICHHH MYHHUIUITATLHOM
YCIIYTH, B KOTOPOM YKa3bIBa€T OCHOBAHHE JJIsl OTKAa3a, W HAMpPaBJIET €ro 3asBUTEIIO 10 MOYTe
WM B (opMme 9JIEKTPOHHOIO JOKYMeHTa. MOTHBHPOBAHHBIW OTKa3 B MPEAOCTaBICHHH
MYHHIIHIIAJIbHOM YCIYTH COCTABIISIETCA B MUCbMEHHOM (DOpME U MOAIUCHIBAETCS PYKOBOIHTENIEM
MYHHUIUTIAJIBHOTO apXHBa.

Pe3ynbsraToM BBINOJIHEHUS aIMUHUCTPATUBHON MpOLIeyPHI SBISETCS:

- NPHHATHE pPEHICHHs O II0OJArOTOBKE OTBETa 3adBUTENI0 M I[epejaada 3amnpoca Ha
HCITIOJIHEHHE;

- II0JITOTOBKA W HallpaBJIeHHE 3asgBUTEIIIO MOTHUBHPOBAHHOIO OTKa3a B IPEAOCTABICHUH
MYHHUIIHIIAIIBHOH YCIIYTH ITPH HAJIMYHHM OCHOBAHMI, NPeJyCMOTPEHHBIX NYHKTOM 15 Hacrosiero
AZIMHHHCTPAaTHBHOTO periiaMeHTa.

MaxkcuManbHblii CPOK  BBINOJIHCHHA aJMHHHCTPATHBHOM Ipoleayphl cocTaBiseT |
pabo4uii JIeHb CO JIHS PErUCcTpalliy 3arpoca.

34. Hampasnenue 3ampoca Ha HCIOJMHEHHE 110 [PHUHAUIEKHOCTH, IOATOTOBKA H
o(opmiIeHHE pe3ysibTaTa OKa3aHUs MYyHHITHIIATLHOH YCITYTH.

OcHoBanueM JUId Hayaja aJMHHHCTPATUBHOH NpPOLEAYPHI SBJISETCS pEIIEHHE O
IPeJ0CTaBICHUH MYHHUITUIIAJIBHON YCIIYTH, NIepe/iaya 3arnpoca Ha UCIOTHEHHE.

B Xxoje BbITONHEHHS AIMUHUCTPATHBHOM IMPONEAYPH CHENUAIMCT MYHHIHNATLHOTO
ApXHMBAa BBIINOJIHAET CJIEJIYIOIIHE JEHCTBUSA:

I) ocymiecTBisger anain3 TeMaTHKH 3ampoca, NPH IIOMOINM HMEOIIErocs Hay4HO-
CIIPAaBOYHOIO arnapara, Olpejessder apXuBHble WHQPEI ae, HeoOXO0AMMBIX Ul HCIIOJIHEHHUS
3arpoca;

2) OCYMIECTBIAET MOHCK HH(pOpMALHH, HEOOXOAMMOM JUIs MOATOTOBKH pe3yibTara
MYHHIMIIATBHOH YCIIVTH.

B coorBercTBMM ¢ yKa3aHHBIMH AapXUBHBIMH HM(paMH el H3bIMaeT Jela H3
ApXHBOXPAaHWIMINA, JI€JAeT 3alHCh B KHUIE y4eTa BbIa4M J€J BO BPEMEHHOE IOJIb30BAHHE C
NpOCTaBJICHUEM AaThbl U3bATHA Jena, NoNe honza, onucH, elMHMIl XpaHeHus, damMuIHKH, HMEHH,
oT4yecTBa cnenuanucra. [lo okonuanum noucka wHpoOpMaMH, HEOOXOAUMOM IS MOArOTOBKH
pe3ynbTaTa MYHHIHNATBHON YCIIYTH BO3BpAIAET Jejla B apXHBOXPAHHUIIHIIE C POCTABICHHEM
JIaThbl BO3BpaTa JIeJl B KHUI'€ y4eTa BbIJIauM JIe]l BO BpEMEHHOE 0JIb30BAHUE;

3) TOTOBHT OTBET B COOTBETCTBHH C YCTAHOBJICHHBIM IOPSAKOM OPOPMIICHHS apXHBHBIX
CIIPABOK (KONHH, BBINHCOK), HHHOPMAIIMOHHBIX [THCEM

4) BHOCHT B XypHaJl PEIrHCTPAIlMH HH(OPMAIMIO O pe3y/bTaTe PacCMOTPEHHS H JaTe
HCIIOJIHEHMS 3arpoca;

5) HHQOPMHPYET 3aABHTE/S O TOTOBHOCTH H TOPSIKE TOJIYy4YEHHs pe3y IbTara.

PesynbraroM BeINONHEHHMS aJMMHMCTPATHBHOM MNpOLEAYpHl sBiIsercs odopmieHue
APXHUBHOM CIIPABKH, aPXUBHOH KOIUU, ADXUBHOMN BBITHCKH.

MakcHUMalIbHBIA CPOK BBINOJIHEHHS aJIMHHHUCTPATHBHOM NpOLELyphl cocTapiaser 14
pabouux JHEH €O JHSA Iepelaud  3ampoca  CHeMHAIMCTy MYHHULMNAILHOTO apXHBa,
OTBETCTBEHHOMY 3a HCIIOJIHEHHE 3alIPOCOB.

35. Hanpasyienue (Bpl1aua) 3asiBUTENIO pe3yJibTaTa OKa3aHusi MyHHIMIATLHOI YCIYTH.

OcHoBanMeM /U1 Hayala aJIMHHHUCTPATHBHON MpPOLEIYPHl SABISETCS BHECCHHE
uHpOpMaIUK 00 MCIOTHEHHH 3a11POCa B YKYPHAII PETUCTPAIIHH.

B xone BeImoNHEHMA aAMUHHCTPATHBHON MPONEAYPHI CIELHATINCT MYHHIMIATLHOTO
ApXHBa BBIITOJIHSAET CJEAYIOINIHE JICHCTBHS:

) mpu nuvnom oOpamenuu 3asBuTelss (IpeJCTABUTENsS 3asBHTENs) 3a PE3yIbTaTOM
NPeJ0CTaBJICHU MYHHIIMITAJIBHON YCAYTH B MYHUIIHTIAIBHBII apXUB:

- [IPUHHMAET OT 3asABUTEJIA (IPEACTABUTENS 3asgBHTENA) JOKYMEHT, YIOCTOBEPSIOIIHIH
JINYHOCTh, YCTAHABJIMBACT €ro JUYHOCTh (JIMYHOCTD OJIHOMOYHOTO IPEJICTABUTEIS);

- NIEpeJIaeT 3asBUTENIO (IIPEACTAaBUTENIO 3asBHTEN) KBUTAHLIMIO JUIS OILIaThl (B Cly4ae,
€C/IM MYHMIIMTIIAJIbHAA YCIIyra peJIoCTaB/IsIeTCsl Ha TJIAaTHOH OCHOBE);

- BBIIA€T pe3yJbTaT OKa3aHHA MYHHIIMIIAJIbHON YCIIYIH.

[Ipu BbIIaue pesysnbraTa OKa3aHUs MYHHIMIAIBEHON YCIYIH, 3a4BHTENb (IIPEJACTABUTEND
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3aABUTEJIA) HA KOITUH OTBETA COOCTBEHHOPYYHO IIPOCTABIIAET OTMETKY O IIOJIYYCHHUH pe3yibTara

(J1aTa moJydeHHMs, MO/AINCh, paciiu(poBKa);
3arpoC U KOIHIO OTBETA C OTMETKOM 3asBUTEIS (IPEACTABUTEIS 3asIBUTENA) O MOTy4CHHH

pe3yJbTara NOMEIaeT B Jel10.

2) IIpy HalpaBJIEHUH pe3yibTaTa MYHHLIHIIAIBHOU YCIYTH IIOCPEJICTBOM IIOYTOBOM CBSA3H
IPOCTBIM NMHCBMOM B TedeHue | pabodero AHs MOANOTOBKM pe3yjbTara IpPelOCTaBICHHS
MYHULMIIAJILHOH YCIIYIHU:

- 3al10JIHSAET Ha KOHBEPTE aJpec I10JIydarTesisd, yKa3aHHbIM B 3a1poce;

- [IACBMO PETrHCTPHPYETCS B PEECTPE MOYTOBLIX OTIPABJICHUN;

- OTIIPABJIAET 10 MOYTE MPOCTHIM ITUCEMOM:

- 3alpOC ¥ KOIIHIO OTBETA IOMEIIAET B JIEJIO.

3) IIpU BbIA4Ye pe3yjbTaTa IPe0CTaBJICHHA MYHHIHNAALHOH yeiyru B MOLI;

- B TeyeHWe | padoyero nHA cO JHS TOATOTOBKH pe3yJibTara MpeoCTaBICHHS
MYHMIMIIAIBHOH YCIIYTH HANIPABIIAET 110 3al{UIEHHOMY KaHaJIy CBS3H, 3aBEPEHHbIE IEKTPOHHOM
ITOJITHCHIO JIOKYMEHTBI M OJIaHK KBUTAHIIUHU Ul OILIATHI (B ClIy4ae, €CJIH MyHHUIIUAIbHas yCiIyra
MPe0CTABIAETCS HA IJIATHON OCHOBE).

B ciydae OTCYTCTBHS TEXHMYECKOH BO3MOJKHOCTH HallpaBJIeHHs pe3yJbTara
[IPEAOCTABJICHUA MYHHIMIIAIBHON YCIYIH, MO 3allUIIEHHOMY KaHally CBA3HM, B TedyeHHe |
paboyero qHs GopMUPYET KOMIUIEKT JOKYMEHTOB Ha OyMaXKHOM HOCHTEJIE Ui IEpeaaun Kypbepy
M®OII.

B rTeyenne 1 pabouero aHs coO JAHA NOATOTOBKH pe3ysbTaTa NPEJOCTaBICHHS
MYHULMIIAUIBHOH yClIyrd HH(opmupyer paboTtHuka MOIL[, OTBETCTBEHHOro 3a BbLIAYY
pe3yibTata NpeAoCTaB/ICHUs MYHHIIHIIAJIBHOH YCIYTH 110 Tele(OHY O I'OTOBHOCTH pe3yjbTara
PEAOCTABICHHA MYHHIIUNIAIIBHOM YCIIYTH K Bblla4ye JJOKYMEHTOB Ha OyMaKHOM HOCHTEJIE.

[lepenaer makersl JOKyMEeHTOB Ha OyMakHOM Hocutele Kypbepy M®ILl mo peectpy
HeXOdIIEH KoppecnoHAeHIHH. OJIMH 3K3eMIUIIp peecTpa nepeaaer Kypwepy M®LI, Bropoii
OCTACTCsA B MYHHIIUIIAIbHOM apXHBE.

[Ipynumaer 1o peecTpy Hexoasiled KOpPpEeCHOHAEHIHMH OT Kypbepa MO®I]
HeBOCTpeOOBAHHBIN PE3yJIBTAT NPEAOCTABICHUS MYHHIMIAIBHON yeayru. [IpocTasigeT moanucey
B PEECTPE MCXOIIECH KOoppecnoHaeHIHH. OIHH 3K3eMIUIIP peecTpa nepejiaetr Kypeepy MO,

MyHunmnanbHas yciayra cqMTaeTcs IpeoCcTaBIeHHON, €CIIH 3asBUTEIIO TPEJL0CTaBIeHA
3anpanMBaeMas JOKyMEHTHPOBaHHas HHQOpMalMs WK JIaH MOTHBHPOBAHHBIH OTKA3.

36. Hcnpasiienue NOMYNIEHHBIX OMEYaToOK M (WiH) OmMOOK B BBUIAHHBIX pe3ybTaTax
[IPEOCTABJICHUS MYHUIMITAIIBHOH YCIYTH OCYIIECTBIISAECTCS MYHHIMIIAIBHBIM aDXHBOM B TEUECHHE
5 pabouux JiHEeH €O JIHA MTOCTYIUIEHHS COOTBETCTBYIOILIEro 3ampoca.

IV. ®opmbI KOHTPOJIS 32 HCNOJIHEHHEM AJIMHHHCTPATHBHOIO PerJiaMenTa

37. KoHTpoib 3a NOJHOTOH M Ka4decTBOM MPEIOCTABICHHS MYHHIHNIAILHOMN YCIIVIH
BKJIIOYaeT B ce0s MpOBEJCHHE NPOBEPOK, BBIABICHHE H YCTPAHEHHE HAPYIICHHS IOpSKa H
CPOKOB IMPEJOCTABJICHUsS MYHHILMIAIBHOH YCIYI'H, pPacCMOTPEHUE, IPUHATHE pEeIIeHHH |
IOATOTOBKY OTBETOB Ha oOOpallleHHs 3asBUTE]EH B XOJe INpEeJAOCTaBlICHHS MYHHIMNAILHOM
yeulyru, — coJepxkamme  kanodObl  Ha - pemeHus, AeictBus  (OesnelictBue)  oprana,
MPEIOCTABIIAIONIEr0 MYHHIMIAIBHYIO YCIYry, CHEHHATHCTA OpraHa, IpeaoCTaB/IsIOmIEro
MYHULMIIAIBHYIO YCIYTY.

Koutposs 3a HenonHeHHeM AJIMHHHCTPATHBHOIO perjaMeHTa OCYIIEeCTBISETCsS B LE/IX
obecrieye s CBOEBPEMEHHOIO M KAYECTBEHHOIO MPEJI0CTAB/ICHHS MYHUIIMIIAILHON YCIYTH.

Texymmii koHTpoONIB 3a COOMIOACHHEM IIOCJICAOBATEIBHOCTH M CPOKOB JIEHCTBHIA,
ONPE/ICICHHBIX AJIMHHHUCTPATUBHBIMH [POUEAYPAMH 110 MPEJAOCTABJICHUIO MYHUIUITATbHON
YCJIYIH, OCYIIECTBIISCTCS IIyTeM [IPOBEACHHS PYKOBOJMUTEJIEM MYHHIMIIAIBHOIO apXHBa,
MPOBEPOK COOMIOACHUS M MCIOJIHEHHS CIELHATHCTAMH MYHHIIHMIIAILHOIO apXHBa HACTOSIIETO
AJIMHHUCTPATHUBHOI'O peIrJIaMEeHTa, HMHBIX IIPAaBOBBLIX aAKTOB, PETJIAMEHTHPYIOLIMX MOPSI0K
[Ipe10CTaBJICHU MYHHUIMITATIbHOH YCIIYTH.
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CrneuuayMcTl  MYHHIHMIAIBHOIO  apXHMBa, OTBETCTBEHHbIC 3a MPEJAOCTABICHHE
MYHHUILMTAIGHOW YCIYIH, HECYT MEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a COOJIOJIEHHE CPOKOB,
[IPAaBUJIbHOCTh BBIMOJHEHUS aJIMHHUCTPATHBHBIX HPOLEAYP, YCTAHOBJIEHHBIX HACTOAIIIHUM
AJIMUHUCTPATUBHBIM PErJIaMEHTOM, IOJIHOTY M Ka4€CTBO OKa3aHWsd MYHHLMIIAILHON YCIYTH.

[lo pesyibTaram npoBEeJEHHBIX IPOBEPOK B C/Iy4Yae BBISBJICHHS HAPYIUEHHH BHHOBHbBIC
M1 TIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHM C JICHCTBYIOIUM 3aKOHOAATEIECTBOM
Poccuiickoit Genepanuu.

[leppoHYHOCTE OCYIIECTBICHHA TEKYIIEr0o KOHTPOJS COOMIOICHHS H HCIOJHEHHS
MOJIOKEHHH HACTOALIEro AJMHHHUCTPATHBHOIO pErjlaMeHTa YCTaHABJIMBACTCIA PYKOBOIHTEIIEM
MYHHLHIIAIEHOIO apXHuBa.

V. locyaednoe (BHecyaedHO€) 00KaI0OBAHHE 3aSIBHTE/IEM pPeIIeHHI H IeHCTBHH
(De3peiicTBHA) oprana, Npea0oCcTABAMIONIEr0 FOCYIAPCTBEHHYIO YCIYTY, J0/KHOCTHOIO
JIHIIA OPraHa, npeAocTaB/IsIomero rocyiapcTBeHHYI0 YCJAYry, JH00 MyHHIHIIAABLHOT0
CJIYKAIEro, MHOIO(pYHKIIHOHAJIBHOTO LIeHTPa, padoTHHKA MHOTOQYHKIIHOHAJIBLHOTI0

LHeHTpa

38. Pemienus v neictBus (0e31eicTBUE ) MYHULIMIIAJILHOIO apXUBa, a TAKIKE CIIEL{MAIUCTOB
MYHHUIMIIAIBHOIO apXuBa, MHOTO()YHKIMOHAJILHOIO IEHTPA, €ro PYKOBOJMUTENS H (HJIH)
pa0OTHHUKA MOTYT OBITH 00KaJIOBAHBI 3aBUTENEM B 10CY/1€0HOM TTOPSIKE.

39. 3asBUTENIbL MOKET 00PaTUTHCA € KaJI000H, B TOM YHCJIE B CIEAYIOIIMX CIIyYasX:

1) Hapyienue cpoka perucTpaluy 3anpoca 0 npejoCTaBICHUH MYHUIIUNAIBHONH YCIYTH,
3anpoca, ykasanHoro B craree 15.1 DenepanbHoro 3akona «0O0 opranu3aiuu MpeaoCTaBICHHS
rOCY1apCTBEHHBIX H MYHHIHNAIBHBIX YCIIYT»;

2) HapylI€HHE CpOKa INpeHoCTaBlIEHHS MYHHLUMIAILHOH yciayru. B ykaszaHHoM ciydae
jnocynebnoe (BHecyaeOHoe) o0KanoBaHWe 3asiBHTEIEM peEIieHHH W AeicTBui (Oe3neiicTBH:A)
MHOIO()YHKIIHOHAJIBHOIO LEHTpa, paboTHUKA MHOTO()YHKIIMOHAIBHOTO IEHTPa HEBO3MOJXKHO B
CBA3M C TEM, YTO Ha MHOroQyHKUHOHAJIBHBIE [IEHTPHI HE BO3JIOKEHAa (YHKIHSA IO
Mpe10CTaBICHHI0 MYHHIMIIAIBHON YCIYTH B ITIOJIHOM 00bEME B MOPSJAKE, ONPEIACIICHHOM YaCThIO
1.3 craten 16 PenepanvHoro 3akoHa «OO0 opraHM3allMy MPEIOCTABICHHS I'OCY/IaPCTBEHHBIX H
MYHHULMIAIBHBIX YCIYT»,

3) TpeboBaHme y 3asBUTENS JOKYMEHTOB WM HHGopManud MO0 OCYIIECTBIEHHS
JICHCTBHH, IPeJICTABIEHHE HJIH OCYLIECTBICHHE KOTOPBIX HE IMPEJAYCMOTPEHO HOPMATHBHBLIMH
npaBoBbIMH akTamu Poccuiickoit @enepanuy, HOpMAaTUBHBIMHM TPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  @ejepanuy, MYyHHUMNAIBHBIMH [PAaBOBBIMH aKTaMH JUIS  [IPeJI0CTaBJICHHS
MYHUIMIIAJIBHOHN YCJIVIH;

4) oOTKaz B TpUEME JOKYMEHTOB, IIPEIOCTABJIICHHE KOTOPBIX IIPEJNYCMOTPEHO
HOPMaTHBHBIMH IIpaBOBBIMH aKTamMH Poccuiickoii @elepallii, HOPMATHBHBIMH I1PABOBBIMH
aktamu cyOwpexkToB Poccuiickoit ®enepauuu, MYHHIHNAIBHBIMH MPABOBBIMH aKTaMH JUIS
PEAOCTABICHUS MYHHIIUNIAJILHON YCIIYTH, Y 3asBUTEIIS;

5) OTKa3z B NPEAOCTABIICHHH MYHHIMIAIBHOH YCIYIH, €CJIM OCHOBaHHsA OTKa3a He
IpeycMOTpPeHbl (e/iepalbHbIMH 3aKOHAMH W IMPHHATBIMH B COOTBETCTBHH ¢ HHUMH HHBIMHU
HOPMaTHBHBIMH IMPAaBOBBIMH akTamMu Poccuiickolt dDenepauuy, HOPMATHBHBIMH IPABOBBIMH
akTaMu cyObekToB Poccuiickoit ®Denepanuu, MYHHIMNAJIBHBIMH MNPAaBOBBIMH aKTaMH. B
yKa3aHHOM cliydae aocyjaedHoe (BHecyaeOHnoe) o0xKanoBaHue 3assBUTENIEM PEIICHUI W JIeHCTBUIA
(Oe3zelicTBU) MHONODYHKIIHOHAILHOIO LEHTPa, pabOTHHKA MHOTIO(YHKIHMOHAILHOIO LIEHTpa
HEBO3MOJKHO B CBA3H C TEM, YTO HAa MHOTO(YHKIIHOHAJIbHbBIE LIEHTPHI HE BO3JI0OXKEHA (YHKIIHS 110
PEAOCTaBJIEHHIO IOCYAapPCTBEHHOMN YCIIYTH B MOJIHOM 00beMe B OPAKE, ONpe/Ie]IeHHOM YacThiO
1.3 crarbn 16 ®enepanbHoro 3akoHa «O0 opraHu3aluy NPeAOCTaBICHHA IOCYAAPCTBEHHBIX H
MYHULUIIAIBHBIX YCIIVIY,

6) 3arpeOoBaHHe C 3aABUTEIIS MPH MPEIOCTABICHUHM MYHHIMIIAIBHON YCIYIH IUIAThl, HE
OpeayCMOTPEHHOH  HOPMATHBHBIMH  IIpaBOBbIMH  akTtamMH  Poccuiickoit  Dexepauus,
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HOPMATHBHBIMH IIPABOBBIMU akTaMH cyOBekTOB Poccuiickoit @enepauuu, MyHUIUNAIbHBIMU
[IPABOBLIMH aKTaMH;

7) oOTKa3 MYHHLMIAIBHOIO apXMBa, CICHHAJIXACTA MYHHIMOAJIBHOIO apxuWBa, B
HCITPAaBJICHNUH JOIYLIEHHBIX ONEYaTOK M OMHOOK B BBIJAHHBIX B PE3YIbTaTe MPEAOCTABICHHUS
MYHHIMIIAIBHOH YCIYIrH JIOKYMEHTax Ju00 HapylleHHe YCTAHOBJIEHHOIO CpOKa TaKHX
ucrpasieHud. B ykazaHHoM ciydae nocyiaebHoe (BHecyneOHoe) oOxajloBaHHe 3asiBHTEIEM
pelmieHud W JedcTBHM  (Oe3JCHCTBHMA) MHONO(PYHKUMOHAIBHOIO I1I€HTpa, pabOTHHKA
MHOTO()YHKIITHOHAJIBHOI'O LEHTPa HEBO3MOXKHO B CBSI3H C TEM, YTO Ha MHOTO()YHKIIHOHAIbHBIE
i LIEHTPBI HE BO3JIOKEHA (PYHKIIHS 110 NPEJOCTABICHUIO MYHUIIMITAIIBHOM YCIIYTH B MOJHOM 00BbeMe
B MOpsjKe, onpeneneHHoM 4actelo 1.3 crateu 16 @enepanbHoro 3akoHa «O0 opraHusaiuu
[IPEA0OCTAaBJICHHS I'OCY1apPCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIIYIY;

§8) HapylIeHUEe CpOKa MIIH MOPAJIKa BBIIAYH JIOKYMEHTOB 10 PE3YyJIbTaTaM IPEeJ0CTaABICHHS
MYHHUIMITAJIBHON YCIIYIH;

9) NpPHOCTAHOBJICHUE IIPEJOCTABICHUA MYHHUHMNAIBHOH YCIYIH, €CJIH OCHOBaHHSA
MIPHOCTAHOBJIEHUS HE MPELYCMOTPEHBI (peiepaIbHBIMU 3aKOHAMH H IIPHHATBLIMH B COOTBETCTBHHM
C HUMH MHBIMM HOPMATHUBHBIMH IpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3akoHaMH H
MHBIMM ~ HOPMATHBHBIMHM  IIpaBOBBIMM  akTaMu cyOwekToB  Poccuiickoii  @eaepanun,
MYHUIMIIATBHBEIMHA TIPABOBBIMM aKkTaMHu. B ykazaHHoM ciiydae paocynebHoe (BHecyaeOHOE)
oOajloBaHuEe 3asBUTENEM pelIeHUd u jeicTBui (Oe3jeiicTBUsA) MHOroGyHKIIHOHAIBHOTO
[eHTpa, paboTHHKAa MHOroO(Q)YHKIMOHAJIBHOIO IEHTpa HEBO3MOXHO B CBSA3H C TEM, 4YTO Ha
MHOTO()YHKIIMOHAIBHEIE LIEHTPBI HE BO3JI0MkKeHa DYHKITHS MO0 MPEI0CTaBIECHHIO MYHHITUTIAIBHOM
YCIIYT'H B [IOJIHOM 00BEME B ITOpsJIKE, onpeaeeHHOM 4acThio 1.3 ctateu 16 PenepanbsHoro 3akoHa
«O0 opranu3anuy NpeIOCTABICHHUS TOCYJaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIIYI»;

10) TpeGoBanue y 3asgBUTEINS IIPU PEIOCTABICHUA MYHHULIHIIAJIBHON YCIIYTH JOKYMEHTOB
HIH UH(QOpPMALMH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIMCH IPH
[IEPBOHAYAJILHOM OTKa3ze B IIpHEME JOKYMEHTOB, HEOOXOJMMBIX /I MpeaoCTaBIeHHs
MYHHIMIIAIBHON YCIYTH, TM00 B MPEJOCTABJICHHN MYHUIIUNIAIIBHON YCJIYTH, 32 HCKIIOYEHHEM
ClIydaeB, IIPEeAYCMOTPEHHBIX NYHKTOM 4 d4actu | crateum 7 @enpepanpHoro 3akoHa «O0
OpraHvsanii IpeJOCTaB/ICHHUS IOCYAAapCTBEHHBIX M MYHHIUMNAIBHBIX ycayr». B yka3zanHoMm
ciaydyae JjocyaebHoe (BHecyaeOHoe) oOkajoBaHME 3asBUTENEM pEIIeHWH W JIEHCTBHMH
(Oe3ieiicTBHA) MHOTO()YHKIMOHAIBHOIO HEHTPA, padOTHUKA MHOrO()YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B cClly4ae, €C/IIM Ha MHOrO()YHKIIHOHAIBHBIM LIEHTP, pelleHus ©H JeHCTBHSA
(OesneiicTBHE) KOoTOporo  oOXalnyroTCsi, BO3JIOK€Ha (YHKIUS 10  IPEJIOCTaBIICHHIO
COOTBETCTBYIOIIMX MYHHIUIIAJILHBIX YCIYT B IIOJJHOM 00BEME B ITOPSJIKE, ONPEICICHHOM YacThIO
1.3 crarbu 16 ®enepanbHoro 3akona «O0 opraHu3alMH IIPEJIOCTABICHHS I'OCYIAPCTBEHHBIX
MYHULIMTAIBHBIX YCIYT»;

40. O0mue TpeboBaHuA K NOPAIKY M0JJa4d U paCCMOTPEHHUS KaIOOBI:

1) xanmoba mogaercss B MUCbMEHHOH (Gopme Ha OyMaKHOM HOCHTENE, B B3JIEKTPOHHOH
opMe B MYHHUMNAILHBIA apXuB, MHOrOGYHKIMOHAJIBHBIH LEHTP JMOO B OpraH MECTHOIO
caMOyIipaBjieHHsT  [yOJMYHO-LIPABOBOr0  0Opa3oBaHMs,  SBJAIOIIMHCA  y4dpeauTelIeM
MHOTO)YHKIIMOHAJILHOIO LeHTpa (najee — y4dpeauTeb MHOTO(GYHKIIHOHAJIBHOTO IIEHTpA).
KanoObl Ha pemeHuss U jaeicTBus (0e3fedcTBHE) PYKOBOJMTENSE MYHUIMIIAILHOIO apXuBa,
MOJA0TCA B aJMHHUCTpaUMi0 ropoja Maruuroropcka. JKamoObl Ha pemieHHs W JACHCTBHSA
(OespeiicTBre) padoTHMKA MHOrO(QYHKIMOHAIBHOIO HEHTpa MOMAIOTCA PYKOBOIUTEIIO 3TOTO
MHOrOpYHKUIHOHAIBbHOrO uenTpa. JKanobwl Ha peuteHus U jgedcrBus  (Oe3nelcTBue)
MHOIO()YHKIIHOHAJIBHOIO IEHTpa IOJAKTCA YYPEAUTEI MHOIO()YHKIHOHAIBHOIO [EHTPa HIIH
NOJKHOCTHOMY  JIMILY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM IIPaBOBBIM aAKTOM CyOBEKTa

Poccuitickoit Qeneparyu.
2) oxanoba Ha pemeHus U AedcTBus (Oe3feiicTBHE) MYHHULMIIAIBHOIO AapXHBa,

CHELMAIMCTa MYHHUIIMNAIBHOIO apXHBa, PYKOBOAMUTENS MYHHLIMIIAILHOIO apXuBa, MOXKET OBIThH
HalpasJIeHa [0 [0YTe, Yepe3 MHOMO(QYHKUHOHAIBHBIM LEHTP, C  HCIIOJb30BAHUEM
HH(POPMALIMOHHO-TEJIEKOMM YHUKAIIMOHHOM CETH "Unrtepuer”, €JIMHOTO noprajia
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rocy1apCTBEHHBIX U MYHHIMIIATBHBIX YCJIYT MO0 perHoHaabHOTO [0pTaja rocy1apcTBEHHBIX U
MYHHIMTIATBHBIX YCIIVT, @ TaK)Ke MOIKET ObITh MPUHATA [IPH JIMYHOM [IPUEME 3asiBHTEJIA.

Kanoba na pemenuss u JjedctBusa (Oe3aeiicTBHE) MHOTOQYHKUIHOHAIBHOIO LEHTPA,
paboTHHKA MHOro(YHKIIMOHAIBHOTO 1EHTpa MOXeT ObITh HamnpaBjieHa 110 [04Te, C
MCIIOIb30BaHUEM HH(DOPMALIMOHHO-TEICKOMMYHHUKALMOHHOM cetn "HMHTepHet", opunmansaoro
caifta MHOrO YHKIIMOHAIBHOTO IIEHTPA, €AMHOT0 NOpTaia rocy1apCTBEHHBIX U MYHHLIMNAIbHBIX
yCIIyr Au00 perHOHAIBHOTO NOPTAJIAa FOCY/1aPCTBEHHBIX M MYHUIIHIIAIBHBIX YCIIYT, & TAKIKE MOXKET
OBITH IIPHHATA PH JIMYHOM NPHEME 3asBHTEIIA.

41. JKanoba noJikHa couepkarh:

1) HamMeHOBaHWE MYHHIIMIAJILHOTO apXHuBa, CHELMAJIMCTa MYHHIUMIAIBHOIO apXxuBa,
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPa, €ro PYKOBOJUTENS U (WiM) paOOTHHKA, pEleHHs U JeHCTBHA
(be3neiicTBUE) KOTOPBIX O0KATYIOTCS;

2) (haMuIIHIO, UMs, OTYECTBO (ITOCIIEAHEE - IPH HAJIHUYHH), CBEAEHHA O MECTE KUTEIBCTBA
3asgBUTENS - (U3HYECKOro Jua JuO0 HauMEHOBAHHE, CBEJICHUS O MECTE HAXOXKJACHHS 3asABHTEIL
- IOpUJIMYECKOr0 JIMIIA, a TakyKe HoMep (HOMepa) KOHTakKTHOro TtenedoHa, aapec (aapeca)
YEKTPOHHOM MOYTHI (IIpU HATMYMH) U MOYTOBBIH aJpec, M0 KOTOPBIM J0JDKEH ObITh HAllpaBJIeH
OTBET 3aABUTEITIO;

3) cBenenust 00 o0kKayeMbIX pelleHUsIX U JAeHcTBUAX (Oe3aeliCTBUM) MYHHULIHMIIAIIBHOTO
apXMBa, CIHEelHaJIucTa MYHULIMNAILHOIO apXuBa, MHOrO(YHKIIHOHAJIBLHOIO HEHTpa, padOTHHKA
MHOTO(QYHKIIHOHAJIBHOIO LIEHTPa;

4) noBo/ABl, HA OCHOBAHHHM KOTOPBIX 3aBUTE/Ib HE COIJIACEH C PELICHHEM H JCHCTBHEM
(Oe3eiCTBHEM)  MYHHUMIAILHOIO  apXMBa, CHEHHAJINCTA MYHHUMOAJIBHOIO  apXxuBa,
MHOTO()YHKIIMOHAJILHOIO ULEHTpa, pabdOTHHKAa MHOIO(YHKUHOHAILHOIO LEHTpa. 3aiBHTEIEM
MOT'YT OBIThH IIPEJICTAaBICHbl JOKYMEHTHI (IIpH HAJIH4YMH), NOATBEPHKIAIOIIME T0BOIbI 3adBUTEIA,
MO0 UX KOTIHH,

42. Kanoba, nocrynuBias B MYHHUUNAIbHBIH apXUB, MHOIOQYHKIHOHAIbHBIA LEHTP,
YUPEIUTEII0 MHOTO() YHKIMOHAIBHOTO LIEHTPA, MOJIEKUT PACCMOTPEHHIO B TEUEHHUE MATHAIIATH
pabounx AHEH CO JHA €€ perucTpaluH, a B ciaydae o0)KajloBaHHs OTKa3a MYHHIMIIAIBHOIO
apxuBa, MHOro()YHKIIHOHAJILHOIO IIEHTpa, B IpHEME JIOKYMEHTOB Y 3asBHTENs MO0 B
MCIIPABJICHHH JONYIICHHBIX ONe4YaToK W OmMOOK MM B ciaydae oO0aloBaHHsS HapyIIeHHS
YCTAHOBJICHHOTO CpPOKa TAaKUX HMCHpaBJICHUH — B TedeHHE MATH paboumMx JHEH co aHA ee
PErUCTPALIHH.

43. Ilo pe3ynbTaram pacCMOTPEHHS KaN0Obl MYHHIIUITAILHBINA apXUB, TPHHUMAET OJIHO U3
CJIEAYIOLIMX PeIlIeHUMH:

1) ynosnerBopser xaioby, B ToOM uucie B (opmMe OTMEHBI MNPHHATOrO pelleHHS,
MCIIpaBJICHU JONYILEHHBIX MYHUUHMNAJIBHBIM apXMBOM, ON€YaTOK M OIIMOOK B BbIJAHHBLIX B
pe3ynpTare IPeJoCTaBICHUS TIOCYAAPCTBEHHOM YCIYrH JOKYMEHTaX, BO3Bpara 3asBHTEIIO
JICHEKHBIX CPEJCTB, B3UMAaHHE KOTOPBIX HE MPEyCMOTPEHO HOPMATHBHBIMH ITPABOBBIMH aKTaMHU
Poccuiickoit @enepaiiii, HOPMAaTHBHBIMM [PaBOBbIMH akTamMu CyObekTOB Poccuiickoi
Oenepanui, MyHHIANAIbHBIMH ITPABOBBIMH AKTAMM;

2) OTKa3bpIBa€T B YIAOBJICTBOPEHUH KaAIOOKI.

44. He no3iHee JHs, CICAYIOMIEIO 3a JJHEM IIPUHATHS PEILICHUS, 3adBUTE/IO B IHCbMEHHOM
(GopMe u MO KeJaHHUIO 3asBUTEINS B 3JIEKTPOHHON opMe HanpaBIsSeTCss MOTHBHPOBAHHBIH OTBET
0 pe3yJibTaTax pacCMOTpPEHHUs Kano0bl.

B ciaygae ycraHoBIeHHs B XOA€ WM 10 pe3yJibTaTaM pPaccCMOTPEHHUs KalloObl MPHU3HAKOB
cocTaBa aJMMHHMCTPATHBHOIO MPABOHAPYIIEHHUS WJIH TMPECTYIUIEHHS JIO/DKHOCTHOE JIMLO,
HAJEJIEHHOE TIOJITHOMOYHSMH [0 PAacCMOTPEHHIO Xajnod, He3aMeUIMTEbHO HalpasiseT
HUMEIOIHECS MaTepHasibl B OpraHbl IPOKypaTyphl.

45. B cnyyae npuzHaHus xanoObl MojUiekalled yaoBJICTBOPEHHIO B OTBETE 3asBUTEIIIO
naercs  MHbopMauus O  JEHCTBHAX, OCYLIECTBIISIEMBIX  MYHHUIMIAJIBHBIM  apXHBOM,
MHOTOQYHKIIMOHAIBHBIM LIEHTPOM, B LEMIX HE3aMEUIMTENIBHOIO YCTPAHEHUs BbIABIEHHBIX
HapynleHH MpH OKa3aHWM MYHULMNAIBHOH YCIYIH, a TakKkKe MPHHOCATCS H3BHHEHHS 34
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JOCTaBJICHHBIE HEYJA00CTBa, M YKa3blBaeTcsd HH(OPMALUA O JAIbHEHIIMX JCHCTBHAX, KOTOpLIE
HCOOXOAMMO COBEPILIHTH 3aABHTEIO B LICJIAX MMOJIYHYCHUS MYHHUIIMIAIbHON YCIIYTH.

46. B cny4ae nipu3HaHHA XKaI00bl, HE MOJUISKAIIEH YIOBIETBOPEHHIO B OTBETE 3aABUTEIIIO,
Jal0OTCS apryMEHTHPOBAaHHBIE pa3bsiCHEHHSA O I[PHYHHAX I[IPHHATOIO peIIeHHusA, a TakKxke
uHbOpMaLHA O TOPsi/IKe 00)KaJIOBaHUS [TPUHSATOrO PEILICHUS.

47. 3asBuTenb BIpaBe o00XKanoBaTh B CyJA, apOHTpaKHBIH CyJ PpelieHHe, ACHCTBHE
(Oe3meiicTBME)  MYHMIMNAJIBHOTO  apXWBa, CIEUNMAJIMCTa  MYHHIHUIIAJIBHOIO  apXHBa,
MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHHKAa MHOTO(YHKIHMOHAIBHOIO ILIEHTpa B IMOPSIKE,
NpeaycCMOTPEHHOM ['paxkaaHcKuM nponeccyaabHbIM — Kojekcom Poccuiickoii  @enepauus,
ApOuTpakHbIM NpoLeccyalbHbIM KoaekcoM Poccuiickoi Menepaiiyu .
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Ipunoxenue Ne |
K AZIMHHHCTPATHBHOMY PErJIaMEHTY
oT Ne

Obpamenne (3asiB/ieHNeE)
0 NMOATBEPKIACHHH TPYAOBOI0 ¢TAXkKAa, 3apadoTHOI MJIATHI
MKY «I'opoackoii apxus» r. Maraaroropcka

[Tpomy moxarBepauTh 3apaboTHYIO IIaTy, CTaX (B TOM YHCIIE C BPEAHBIMH YCIOBHAMH TPYAa)
HYXHOE [OTYEPKHYTh

1. ®amunus, uMs, OTYECTBO (6
Hacmosiuee epems)

2. Yucno, Mecsll, roJ1 pOxKJIeHUs

3. GamMuus, UMs, OTYECTBO B
3asBJICHHBIE TOABI paboTHI (c6ederus o
CMEHe (hamunuu ¢ yKasanuem Mecaya u

2004a)
4. Axpec, 110 KOTOPOMY BBIC/IATh
CIIPaBKy
5. ToyHnoe Ha3zBanue mecta paboOTHI, JlaTa npuema, Jlara J1OJDKHOCTB,
y4€O0BbI, c1yKOBI (yupescoenue, naTra ¥ YBOJIbHEHHS, TabeJIbHBIN
npeonpusmue, yyebnoe 3aeeodenue, yex, Ne npukasa ara HOMED

| YHACMOK, Ompso u m.o.) Ne npukasa

6. KoHnrakTubiii TenedoH (3aieumeis)

7. E-mail

Ilpu Hanpasienuu 3anpoca s 60iee YCNEenHoro noucKa MpoCHM MPHIOKHTH KOO CTPAHHIL
TPYAOBOH KHHIKKH 3a 3allpallliBaeMbId IEPHO/I U €€ [EPBOro JIUCTA.

B coorserctBHH co cT. 9 DenepanbHoro 3akona ot 27.07.2006 N 152-03 "O nepcoHaIbHBIX JaHHBIX"
MpHHHMaKo ycosus "CornauieHnsa Ha 00paboTky nepcoHanbHbIX JaHHBIX" M 1al0 COTJIaCHE HAa aBTOMATH3HPOBAHHYIO
00paboTKy M XpaHeHHe MOMX MEPCOHANbHBIX JaHHBIX, YKA3aHHBIX B 3anpoce, B JAOKYMEHTAILHON M 3/EKTPOHHON
popme ¢ uenpo mpeaocTaBieHMs MyHHUMNANbHON ycayrn "MudopMmaumonnoe ofecniedeHne HOPUAHYECKHX M
(U3MYECKHUX JIMLL B COOTBETCTBHH ¢ HX oOpallueHHAMM (3anpocamMu), MpeiocTaBIeHHE apXUBHBIX CIIPABOK, apXHBHBIX

BBLIMTHCOK W KOMHUI apXHBHBIX JOKYMEHTOB".
Hacrosuiee cornacue aeicTBYeT CO AHA ero NnOANMHCaHHs 10 YTpaThl NPaBOBBLIX OCHOBAHHI B COOTBETCTBHH

C 3aKoHonaTenscTBOM Poccuiickoit Peaepanuy.

[Toanuce 3asBuress

(Pamuus, UMs, 0OTIECTBO)
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IIpunoxenue Ne 2
K AJIMUHHCTPATUBHOMY PErJIaMEHTY
oT Ne

O0Opamenue (3asiB/IeHHE)
0 BblJla4e APXHBHOM KONHH (BBINMHCKH) JOKYMEHTA

MKY «l'opoackoii apxus» r. MarHuToropeka

. ®amuiius, UM, OTYECTBO
(3aseumes)

2. Bun noxymenra,
[PUHSABIINH €ro opraf
(opranu3anus), gata, HOMep
JIOKYMEHTa

3. O 9éM TOKYMEHT

4. Anpec, 110 KOTOpOMY
BBICJIATH CIIPaBKY

5. KonrakTHslii TenedoH
(3aseumens)

6. E-mail

B cootserctBuM co cT. 9 Denepanvhoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHaibHbIX JaHHBIX"
npuHUMalo yenosua "CornaieHus Ha o0paboTky NepcoHaANbHBIX JaHHBIX" W a0 COTIacHe Ha aBTOMAaTH3IHPOBAHHYIO
00paboTKy M XpaHeHHWe MOMX NMepCOHANbHBIX JaHHbIX, YKa3aHHBIX B 3aMpoce, B MOKYMEHTAJIBHON H 3JEKTPOHHOM
(opMe ¢ wenblo npeaocraBieHHs MyHuuMnanbHoOW ycnyru "HHpopmannonHoe obecneuyeHWe OpHAMYECKHX H
(pU3NYECKHMX JIHLL B COOTBETCTBHH ¢ MX 00paleHHAMH (3anpocaMu), NpeloCTaBICHHE apXUBHBIX CNIPABOK, apXUBHBIX
BBIIHCOK M KOTMHI apXHBHBIX JOKYMEHTOB",

Hacrodiuee cornacue neficTBYET €O JHA €ro NoANHCaHWA [0 yTpaThl MPAaBOBLIX OCHOBAHHII B COOTBETCTBHH
¢ 3akoHoarenbcTBOM Poccuiickoii @enepaunn.

[ logmnucek 3asaBuTENA

(Pamunus, UMs, OTYECTBO)



22

[Tpunoxenue Ne 3

K AIMHHHCTPATUBHOMY PErjaMeHTy

OT No

Obpamenne (3asB/IeHHE)
0 MOATBep:KAeHHH (aKTa HArPAKICHHS

MKY «I'opoackoit apxus» r. Maruaroropcka

1. ®amunus, ums, OTYECTBO (6
Hacmosujee epems)

2. Yncnio, Mecsil, roj poxKIeHUs

3. damuus, MM, OTYECTBO
(6 nepuod HazpaxicoeHus)

4. Anpec, 110 KOTOPOMY BBICIIATh
CIIPaBKy

5. [loaTeepxkaenue 3Banus «Berepan
TpYJa» (YKazame KAKum opeanom
npuceoero seamvue, Ne u oamy
NOCMAHOBACHUS, Oam)y 6bl0aqu
yoocmoeepenis)

[ToprBepxaenue (axra
HarpaxxJaeHus
[IpaBuTE/ILCTBEHHOM HArpaiox
(ykazame mo4Hoe
HAUMeHOoBaHue opoend,
meoanu, No4emnozo 36anus, Ne
u oamy ykasa, oamy 6bloavu
yoocmosepenus)

[ToarBepxneHue
dakTa HarpaxaeHus
BEJIOMCTBEHHOU
Harpajou (ykazamo
KAKUM 0peamnom
npuceoenda Hazpaoad,
MmoYHoe HA36aHUe
noyemuou
2pamomeol,
NOYEMHO20 36AHUA,
HOYeMHO20 3HAKA,
oamy
HAZPpaACOeHUA)

6. KonrakTHerit TenedoH (3as6ume.is)

7. E-mail

[Ipu HanpasieHuu 3anpoca id Oojee yYCIEMHOro II0MCKa IPOCHM IPHJIOKHTh KOIHIO
yJ0CTOBEPEHHS K Harpaje (B cliydyae ero COXpaHHOCTH)

B cootBetcTBHH co cT. 9 DesnepansHoro 3akona ot 27.07.2006 N 152-@3 "O nepcoHalbHBIX AaHHBIX"
npuHuMaro yeaosus "CornaueHus Ha 00paboTKy nepcoHalbHbIX JaHHBIX" M JAI0 COTJIacHe Ha aBTOMaTH3HPOBAHHYIO
00paGoTKy M XpaHeHHEe MOMX MEPCOHAIbLHBIX JAHHBIX, YKa3aHHLIX B 3alpoCe, B JOKYMEHTAIbHON W 3JIEKTPOHHOH

bopMe ¢ UEBIO MpefocTaBieHHs MyHMUMNanbHOH ycinyrn "MupopmaumoHHoe obecrnedeHHe HOPHIHYECKUX H
(hu3MYeCKHX JIHIL B COOTBETCTBHH € WX 00palleHHAMH (3anpocaMu), MpeIoCTaB/IeHHe apXUBHLIX CIPABOK, ApPXHBHBIX

BBIMTHCOK U KOIHI apXMBHBIX JJOKYMEHTOB'.

HacTosiuee cornacue AeiCTBYET O JIHA €ro MOANMCaHUA 10 YTPaThbl IPaBoOBbIX OCHOBAHHH B COOTBETCTBHH

¢ 3aKoHOAaTenbCcTBOM Poccuiickoil Menepauun.

[loamnucek 3asiBuTeNs

(DamMuIHst, UMsI, OTYECTBO)
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[punoxxenue Ne 4
K AJIMUHUCTPATUBHOMY pPErjlaMeHTY
OT No

BUHOTPA®HUUYECKHU 3AITPOC

MKY «l'opoackoii apxus» r. Marauroropcka

|. DamMunus, uMsl, OTYECTBO 3aABHTEIIS

2. ®amunus, uMsi, OTYECTBO JIMIIA O
KOTOPOM 3alparinBaeTcs HHdopmarus,
Ha MOMEHT coOBITUSA (poxKaeHuUs, Opaka,
CMEPTH)

3. Jlata poxjienus (Opaka, cMepTH), O
KOTOPOM 3arpammnBaeTcs HHpopManus

4. Mecto poxenus (Opaka, cMEpTH):
JIepeBHs (CeJ10), paioH, roOpoa

5. @amMuus, UM, OTYECTBO OTIIA
(3aroJIHAeTCA IIPHU 3aIpoce O
POYKJICHHH )

6. GaMuIusA, UM, OTYECTBO MaTEPH
(3armoJIHsAeTCs MPH 3a1poce O

POKICHHH )

7. MecTo perucTpaiuy (Ha3BaHHE
[ICPKBH)

8. KonrtaktHbii Tenedon, aapec
3JICKTPOHHOM MOYTHI 3asiBUTENS

B cootsercTBHM co c¢T. 9 MenpepansHoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHBIX"
npuHrMaio ycnosus "Cornamenus Ha 06paboTKy NepcoHalbHbIX JaHHBIX" H 110 COrJIaCHE HAa aBTOMAaTH3HPOBAHHYIO
06paboTKy M XpaHeHHe MOMX MEPCOHAIbHBIX JAHHBIX, YKa3aHHBIX B 3ampoce, B JOKYMEHTAIbHOM U 3/eKTPOHHOH
dgopme ¢ ueblO TpeJoCTaBieHHs MyHHUMnanbHOH ycnyrw "HupopmaimonHoe obecnedeHne IOPHIHYECKHX H
Gu3MUecKuX ML B COOTBETCTBHH ¢ HX o0palieHHaMH (3anpocaMu), NpeaocTaBiIeHHe apXUBHBIX CMPABOK, apXHBHBIX
BBITTMCOK M KOTIMiT ApXHBHBIX JOKYMEHTOB".

Hacrosiuee coriacie AeiCTBYET €O JIHA €ro NOANUCAHUA 10 YTPaThl MPaBOBLIX OCHOBAHHH B COOTBETCTBHH
¢ 3akoHonarenscTBOM Poccuiickoii Genepanuu.

[loanucek 3assBUTESA

(GamMuHsi, UM, OTYECTBO)
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[Tpunoxenue Ne 5
K AJIIMHHUCTPATHBHOMY pErjlaMeHTy
oT Ne

AHKETA - 3A5BJIEHUE
JULSL TIOJTyYeHHUs. apXUBHOM CripaBKu 00 00y4eHHU, BO3BpaTe MOITHHHOIO JIOKYMEHTa
no poxkymentam MKV «I'opoackoii apxusy r. MarauToropcka

Damuius, UM, OTYECTBO 3aMpalIuBalOIIEro JIuIa
(I10 acnopTry, UMS U OTYECTBO B UMEHHTEILHOM
aJeKe)

Damunus, UM, 0OTYECTBO, 'O/ POIKICHHS JIHLA, O
KOTOPOM 3allpaiiiBacTcs apXUBHas CIIpaBKa B
nepuo/i ero (e€) paboTsl (yKa3bIBalOTCs BCE
(pamMuIIMHU 3@ HHTEPECYIOIIHIT TEPHO/I U 1aThl CMEHB
(haMuIun)

[TouroBeIit agpec, TenedoH,
aJIpec 3JIEKTPOHHOU IMOYTHI

Croco0 nony4eHus oTBeTa no noume, 1U4HO, NO 006EPEHHOCMU
(HY’)KHOE IO/TYEPKHYTH)
[lens 3anpoca O HA3HAYEeH U NEHCUU, NOJYYEHUs

KOMReHcayuu, 1beom (gviniam), ons
JUYHO20 apxuead

[. Hazpanue yyebHoro

3aBEICHUS:

II. C kakoro kypca

OTYHUCJICH:

[1I. B xakom rojiy mpeaocrasiisics akageMH4ecKHil
OTITYCK:

JlonoaHuTeIpHbIE
JOKYMEHTBI:

B cootBercTBuM cO ¢T. 9 DenepansHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX"
npuHnMalo ycinosus "Cornamenus Ha 06paboTKy nepcoHaIbHBIX JaHHBIX" M IAl0 COTJIACHE HA ABTOMATH3HPOBAHHYIO
00paboTKy M XpaHeHHe MOMX NEePCOHAIbHBIX JaHHBIX, YKA3aHHbIX B 3aMpoce, B AOKYMEHTANBHON M 21eKTPOHHOI]
(opme ¢ LeNbI0 TpeNOCTaBIeHUs MYHHUMNANbHOH ycnyru "HudopmaumnonHoe obecrieueHHe IOPHIAMYECKHX M
(pu3nYECKUX ULl B COOTBETCTBUH C MX OOpalleHUsIMH (3ampocaMu), NpeoCcTaBleHHE apXMBHBIX CIIPABOK, apXUBHBIX

BBINIMCOK ¥ KOTIMI apXHMBHBIX JIOKYMEHTOB'".
Hacrosiee cornacue feicTBYeT cO AHA €ro NOANNUCAHHsA /10 YTPAThl PABOBLIX OCHOBAHMH B COOTBETCTBHH

C 3akoHoareNbCTBOM Poccuiickoit Menepaunn.

Iloanucek 3zasBuTens

(Pamunus, UM, OTYECTBO)
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[Tpunoxenue Ne 6

K AIMHHHCTPaTHBHOMY pPerjiaMeHTy
OT No

Hupexropy MKV «I"opojickoit apxus»
r. Marautoropcka
OT

(PHO 3aaBuTENA MOJTHOCTHBIO)

IIpoxuBatomero o ajapecy

(rmo4ToBslii agpec)

Tenedon

3asiBlIeHUE

[Ipomy nmpekpaTuTh 1€N0TPOU3BOICTBO M0 3arpocy No OT

Hara (noarmnuce 3asBUTE1)



[Ipunoxenne Ne 2
K MIOCTAaHOBJIEHUIO a/IMHUHHCTPALIHHA FOpPOa

OTYAL VI LAl ~ No  LAZE /7

biok-cxema,

OTpakaromas aAMUHUCTPATUBHEIE IIPOLEAYPHI MPEAOCTABICHHUS aIIMHHHCTpaIHe ropoja
MaruuToropcka MyHULMNATBLHOM ycrnyru o «MuadopmanuonHomy obecreueHuio FOPHJIUYECKHX
M (PU3MYECKHX JIUI] B COOTBETCTBHH C UX oOpanieHusMH (3arpocamH), [IPEIOCTABICHUIO
APXHBHBIX CIIPABOK, APXHBHBIX BBIITHCOK U KOIIMH apXHUBHBIX JOKYMEHTOBY

[1puem 3anpoca u 10KyMeHTOB, HEOGXOAMMBIX /LISl TIPeOCTAB/ICHHS MYHHLIUIAIBHOH yCIyry (B
MYHHLHMIAILHOM apXHBe, MHOTO()YHKIIHOHAJILHOM LIEHTpE)
| pabouuii neHe

Otka3 B npreme Perucrpauus 3anpoca B MyHHLMIIAIBHOM apXHBe
JNOKYMEHTOB
| pabouuii neHn 3 paboumx aHs
[Toaroropka AHaJiu3 TeMaTHKH 3arpoca, rnepeaaya s
YBEJOMJICHHS O HCIIOJTHEHUA
HEBO3MOKHOCTH
npHema 3arnpoca
| pabounii nenn 1 paGoumii neHn
[Toaroroska [TonGop apxuBHBIX Hanpagnenue ’
MOTHBHPOBAHHOI'O JIOKYMEHTOB, 3anpoca i
OTKa3za HEOOXOMUMBIX 11 MCIIOJIHEHHS B
MCIOJIHEHHMA 3ampoca Jpyrue opraHsl H
OpraHM3alHH
5 paboumx aHei 14 pabouux nueit 5 pabo4ux aHeit

[Hoaroroeka u
odopmieHHe
pe3yJibTaTa OKa3aHHs
MYHHLMIaJbHOMH
YCIYTH
3 pabouux aHs

Beinaua pesynbrara okazaHus MyHHIMNAIBHOMN YCIYrH 3asiBUTEIO, nepejaava
pe3yJsibTaTa MyHHLMNAIbHOH YCIIYrd paboTHUKY MHOrO() YHKLIMOHAIBHOTO LIeHTpa
JUIs BBIJIAYH 3aABHTENIO
I pabouuii nenn
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Ha Bawe o6paienue or 20.01.2022r. No ATI'-02/295 o PacCMOTpPeHHH M
U3YMCHHH  NPOEKTOB  MOCTAHOBICHUII AAMHHHCTpaUMH  ropoja: 1) «06
YTBCPIKICHHH aJIMHHMCTPATHBHOrO perjlaMenTa i PEAOCTaBIICHHS a AIMMHHCTpaLHe}
ropoga  Maruuroropcka MYHHIHOATBHONW  yeiyru o HHOOPMaLHOHHOMY
oDecrieyennio  opuanueckix  u busudeckux auy s COOTBETCTBUU € HX
oOpateHHaMy (3ampocamu), npenoctaBieHuMo dPXMBHBIX CIPABOK, apXUBHBIX
BLIIHCOK M KOTHH apXHBHBIX JOKYMEHTORY: 2) «O mpusHaHUM yTpaTHBIIHMH CHITY
HEKOTOPLIX  MOCTAHOBJICHMIH dAMHHHCTPalMM  ropaa»  (rmocTaHOBIeHMe
AAMHHHCTpalMKM - ropoja ot 28.06.2012 No 8443-I1 «06 YTBEPKJIEHHH
AJIMMHHCTPATHBHOTO PeriaMenTa npenocTaBieHmns aZIMHHHCTpaurell ropoaa
MYHHLMNANBHOH yCayru o XPAHEHHIO, KOMIIEKTOBAHHIO (bopmuposanmio),
YHCTY M HCHONBL30BAHHIO aPXHUBHBIX HOKYMEHTOB M apXHUBHBIX (hOHIOBY ), coobularo,
ATO TIPOCKTHI MOCTAHOBIEHHH [OArOTOBICHE B Mpeaenax npeaocTaBleHHbIX
[IOJTHOMOYMH, He NPOTHBOPeYaT TpeboBanusM denepansioro 3aKOHOJATE/ILCTRA.
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